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Presenter Notes
Presentation Notes
Good day everyone and thank you for joining the Financial Services CJA eVoucher Attorney Training. My name is Shaneka Carter, and I will be your presenter. We also have, Ms. Deanne Schneider, who will be taking questions from you the audience in the lobby and Mr. Shervin Clarke, who will be assisting with answering questions and assisting throughout the presentation. 


What is CJA eVoucher?

Login.gov Sign-in Procedures

Travel Time Guidelines

Types of Vouchers & Mandatory Documents

Outline of

Presentation 10 Minute Break

Voucher Demonstration

Case Budgeting

Budgeting Authorizations & Demo



Presenter Notes
Presentation Notes
During the presentation, we will be discussing the following: the overview of CJA eVoucher, the new login.gov sign-In procedures, travel time guidelines, the different types of vouchers & mandatory documents and case budgeting. There will also be a live voucher demonstration on how to create and submit vouchers and a budget authorization live demo. 


What is CJA eVoucher?
\e9,) CJA eVoucher

cccccccccccccccccccccccccccccccccc

The Criminal Justice Act (CJA) eVoucher
System 1is:

* the Court's electronic CJA voucher
system;

e it provides for the creation,
submission and tracking of all CJA
related vouchers submitted to the
court; and

 all CJA payments must be submitted
electronically using the CJA
eVoucher system.

CJA PANEL |
 ATTORNEYS: |
Upholding the |
Six’rh//Ame’annen’r



Presenter Notes
Presentation Notes
The Criminal Justice Act (CJA) eVoucher System is a web-based application that provides counsel  with a vouchering system to prepare, submit, review, and certify CJA vouchers for payment


What is CJA eVoucher?

The eVoucher program allows for:

online authorization requests by attorneys
for service providers;

online voucher completion by the attorney
acting on behalf of the service provider;

online voucher review and submission by
the attorney; and

online submission to the court.

INITED'S T CJA eVoucher - Virgin Islands District Court
S

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile, you will be prompted to create one.

Email Address

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.


Presenter Notes
Presentation Notes
Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers for their service providers and associates. The program includes the following modules:
Panel Management
Voucher and Authorization Request Submission and
Browser Compatibility



CJA Rates &
Case Compensation Maximums

CURRENT CRIMINAL JUSTICE ACT (CJA) RATES AND CASE
COMPENSATION MAXIMUMS

Hourly Rates for CJA Panel Attorneys (for services on or after 1/1/2024)

If a case is... The hourly rate maximum is...
Non-Capital $172

Capital $220

for service prior to 1/1/2024 see History of CJA Rates

Waivable Case Compensation Maximums for Non-Capital Cases
[Note that there are no statutory attorney case compensation maximums for capital cases. CJA Guidelines, § 630.10.20)]

Section (d)(2) of the Criminal Justice Act, 18 U.S.C. §3006A, provides that the attorney case compensation maximums increase
simultaneously by the aggregate percentage increases in the maximum hourly non-capital rate, rounded to the nearest $100.


Presenter Notes
Presentation Notes
As of January 1, 2024,  the CJA Hourly Rates has been increased from $164 to $172 for Non-Capital cases and from $210 to $220 for Capital cases.
Felony (except federal capital prosecutions $13,400 for trial court level  and $9,600 for appeal 
Misdemeanors (including petty offenses $3,800 for trial court level  and $9,600 for appeal



With the eVoucher version @AD release

6


Presenter Notes
Presentation Notes
Next, we will discuss the new changes in the 6.10 eVoucher version. 


i“*‘%}l INITED STATES

N\UNITED STATES | CJA eVoucher - Virgin Islands District Court
[liCOURTS

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with : LOGIN.GOV



Presenter Notes
Presentation Notes
Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher application. You must create a Login.gov account or use an existing Login.gov account and have a Single Login Profile (SLP) to access eVoucher. 


Logingov secure sign-on

* Login.gov provides a secure way to
access government websites.

e Attorneys and experts are required to
use Login.gov to sign in eVoucher.


Presenter Notes
Presentation Notes
With eVoucher version 6.10 release in May 2024, attorneys and experts are now required to use Login.gov to securely sign in to the eVoucher application.  Login.gov provides a simple, secure, and private way to access  government websites such as eVoucher. 



CJA eVoucher - Virgin Islands District Court

Release 6.10.0.0
Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.

Learn about the Login.gov sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.



Presenter Notes
Presentation Notes
The following links are available for additional information about Login.gov and helpful tips for creating your account- https://login.gov/what-is-login/  & https://login.gov/create-an-account/ .


Creating a Login.gov Account

https://www.login.gov

ULOGIN.GOV

The public’s one account for

government.

Use one account and password for secure, private access

to participating government agencies.



Presenter Notes
Presentation Notes
Login.gov is a separate application from eVoucher. If you run into any issues, you must contact Login.gov support via their Help center page at https://www.login.gov/contact/.



https://www.login.gov/

Login.gov

8o ®

US Courts CJA eVoucher is using
Login.gov to allow you to sign In to
your account safely and securely.



Presenter Notes
Presentation Notes
If you have a Login.gov account, click Sign in. Otherwise, click Create an account. To verify your identity, you must provide: • State-issued ID (front and back) • Social Security Number • Phone number • Email Address.



Login.gov

Creating an Account

If you are accessing eVoucher
for the first time after Login.gov
integration, you will be directed
to create a Login.gov account.

On the eVoucher sign-in page,
click Sign in with LOGIN.GOV.

When you're ready to create your secure Login.gov account, you'll need to provide a

few pieces of information:

1. Email address

« We recommend a personal email address that yvou'll
always be able to access rather than a work email
9 L F

address.

« |f you already have an account with Login.gov with that
email address, we'll send you an email to let you know
how you can reset your password and access the

account.

2. Secure password

khkkkhdkkhkkk + Passwords must be at least 12 characters and should
not include commonly used words or phrases.
i 3. One or more authentication
213186 methods such as:
[ +« More secure

Face or touch unlock
Security key
Authentication application

Federal government employes or military
identification (PIV/CAC)

« Less secure
Text/voice message

Backup codes


Presenter Notes
Presentation Notes
When you’re ready to create your secure Login.gov account, you’ll need to provide the following information.
A personal email address that you can always access;
A secure password with 12 or more characters and not use any commonly used word; and
Select an authentication methods such as any of those listed above.



What is Login.gov?

Signing in to government agencies should be simple — and

secure.

Cre atj_ng a Login . gOV One account and password

Login.gov is a secure sign in service used by the public to sign in to

A_C C Ou I l t participating government agencies. Participating agencies will ask you

to create a Login.gov account to securely access your information on

their website or application.

You can use the same username and password to access any agency

i CV@&H’@ ﬁ V] ﬁ&&O(AW+ that partners with Login.gov. This streamlines your process and

eliminates the need to remember multiple usernames and passwords. S

A U.S. Small Business
Administration

[

’ EV]+6 r \Ji O (A r 6 qu ﬂli [ a d 01 r@s S Login.gov is used to secure your account when you apply for
1 d ’P@Y‘SOV] a l 6 V'M ﬂll l ﬂl&ld Y‘GSS « Federal jobs (USAJOBS - Office of Personnel Management)

« Global Entry (Trusted Traveler Programs -Department of Homeland

r@comm@md@d Security)

+« Small business loans and disaster assistance (Small Business

Administration)

+ And more... Secure and private access for the public

Login.gov uses the highest standards of security to keep your .

information safe including identity verification and two-factor

authentication. *khkkkd
Login.gov is provided by Technology Transformation Services (TTS). ﬁ



Presenter Notes
Presentation Notes
Click Create an account, and then follow the prompts to begin creating your account.  Enter your email address, and select you email language preference. Click the Rules of Use link, read the Login.gov Rules of Use, and then select the I read and accept the Login.gov Rules of Use check box. Then click Submit.   
Note: Login.gov recommends that you enter a personal email address that you can always access, not a work email address. 



Single Login Profile

 To access your eVoucher
account, you must have a Single
Login Profile (SLP)

* one email address and password
per account



Presenter Notes
Presentation Notes
Using one email address and password per account, an authorized user can securely sign in to participating government websites and verify their identity. To access your eVoucher account, you must have a Single Login Profile (SLP) and create or sign in to an existing Login.gov account.



Creating a Login.gov Accoun

U LOGIN.GOV ﬁ

© For your security, we clear what you entered if you
don't move to a new page within 15 minutes.

Select your email language preference Create an account for new users
) ) Login.gov allows you to receive your email communication in
eVOUCher IS USINg English, Spanish or French. Enter your email address

Login.gov to allow you to sign in to O English (default)

your account safely and securely.

O Espafiol Select your email language preference
Login.gov allows you to receive your email communication in
O Francais English, Spanish or French
Create an account ]
O English (default) ’
(0 I read and accept the Login.gov Rules of Use &
O Espanol

Sign in for existing users

Email address \\

\Qﬁword
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Presenter Notes
Presentation Notes
From the Login.gov page, you must first select Create an account;
Next you will select your email language preference, either English or Espanol; and 
Then enter you email address and check the box indicating that you have read and accept the Login.gov Rules of Use.



Creating a Login.gov Account

D LOGIN.GOV

Check your email

We sent an email to daviddattorney210@gmail.com ith a link
to confirm your email address. Follow the link to continue
creating your account.

Didn't receive an email? Resend
Or, use a different email address

You can close this window if you're done.

Confirm your email insox =

Login.gov <no-reply@identitysandbox.gov-

U LOGIN.GOV

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Confirm email address

16


Presenter Notes
Presentation Notes
You will receive an email message at the email address you entered. In the email message, click Confirm email address, and then continue creating your account. 


Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least (2)
two different options in case you lose one of your methods.

O Security ke 1 1
& A physic:l de:ice. often shaped like a USB Au th e ntl C atl O n
drive, that you plug in to your device. °
Methods for Login.gov
ep::\/;ﬁ:;(:::r;:sf:t:)?:r:?mem — * Re quire s a minimum of one
authentication method

O E Government employee ID

O D Authentication application

Download or use an authentication app of ® Re C Ommende d, at le ast two

your choice to generate secure codes.

authentication methods on different
O % Text or voice message deViCeS.

Receive a secure code by (SMS) text or

. NOTE: Authentication methods
N eliminate the need to remember long and
A list of 10 codes you can print or save to CompleX pas SWOI‘dS °

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

Ok

MULTI-FACTOR
AUTHENTICATION



Presenter Notes
Presentation Notes
Select your first method of authentication, and then click Continue. Authentication methods include security keys, government employee IDs, authentication applications, text or voice messages, or backup codes. 
Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you use an authentication method that’s easy for you to access. For these instructions, the Text or voice message option is selected. 


O LOGIN.GOV

Creating a Login.gov Account

Login.gov support Help center page:
e https://www.login.gov/contact
e 24-hour help line (844) 875-6446.

Login.gov additional link for creating your account:

* https://login.gov/what-is-login/ U LOGIN.GOV

* https://login.gov/create-an-account/

What is Login.gov?  Whouses Login.gov?  Create anaccount  Help center

Create an account
The public’s one account for

government. Join the millions of people who trust Login.gov for safe,

secure access to government agencies.
Use one account and password for secure, private access

to participating government agencies.



Presenter Notes
Presentation Notes
Login.gov is a separate application from eVoucher. If you run into any issues, you must contact Login.gov support via their Help center page at https://www.login.gov/contact or call their 24-hour help line at (844) 875-6446. 


https://www.login.gov/contact/
https://login.gov/what-is-login/
https://login.gov/create-an-account/

O
Adding an Authentication Method

D LoGIN.GOV

Enter your one-time code

820337
We sent a text (SMS) with a one-time code to +1
210-589-4413. This code will expire in 10 minutes. Add a phone number
Wellisais i GOl B BB YA i
One-time code Your chuusen authentlcatlun

SEaFa anc

- method will be shown here. -

[ ]
Fwvamnle A3 e
CAaTIIE ._.-'I'.'-\.l

9955595

Phone number

= - (555)5554555 ‘

O Remember this browser

How you'll get your code

m QO Text message (SMS Phone call

| ' Send another code | select “Phone cal

- T

Having trouble? Here's what you can do: I



Presenter Notes
Presentation Notes
To authenticate by text or voice message, in the Phone number field, enter your phone number to receive a one-time code by text message or phone call, and then click Send code. 
In the One-time code field, enter the one-time code sent to your device, and then click Submit. 


Adding an Authentication Method

U LOGIN.GOV ﬂ%

» Use a different device for your second
authentication method; ﬁ
: &
* Use a different phone number; -

* Choose either text or voice message.

You’'ve added your first

authentication method! Add a

Ssecond method as a backup.

Addine another ~

= sHiother authentication method prevent f
on o g - JICVe S vo M
getting locked out of your account if v P
methods. you l

e
oS

€ one of vour

Add another method /
d for now
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Presenter Notes
Presentation Notes
Once your code has been successfully authenticated, you are prompted to add another authentication method (recommended). Click Add another method and follow the previous steps to create a second authentication method. 
Note: It is recommended that you use a different device for your second authentication method, even if you choose the same setup option. For example, if you chose text or voice message as your first method, you can do the same for the second, as long as you use a different phone number. 


Identity Verification

* You must verify your identity by uploading
an acceptable form of identification
(driver’s license or state ID);

 This added security measure is to ensure
that you are you and not someone
pretending to be you.

o/ PLLZTOPLOL  DRIVERLICENSE  USA

* CLASSD 4
-. i ouw D12345678
Ui RESTNONE 3 oos 0ZIOTHSST

+ SAMPLE
» JELANI
[ & 423 MAM STREET =
PHOENLL, AT 83007

CLASS: O-Oparston >
ENDORSEMENTS: RESTRICTIONS:
erw Home

ALizoria  usa

DRIVER LICENSE

sabi DIZI45ETO

LNOER 1 UNTH,
o0

01T

02001096 o

DD MM T I

SWEST 'VIR.GINH\_’

DRIVER'S LICENSE
T — ) -

e s Gipuks WDO8756 .. 051302028
. nce 05/30/1985

+ SAMPLE

» BRENDA

i 1 RMODODE NGRON ROAD
MOUNTAIN CITY. Wy 29939

v Cun il

Sa E=c 'NONE

12 Mests NONE

1nge F “ up SO7

S e OHI30/88

oroamcov iy

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

sting needs to make sure

g to be you. Learn mor

You'll need to:

o Take photos of your ID

Use your drivere lirame.
: € your drivers license or state ID card. Other forms of
ID are not accepted. -

O Enter your Social Security number

You will not nee;

d your physical SSN card

© Match to your phone number

Your phone numpe

: 'Ne number matches yoy to your per
nformation Afsa e
Ormation. After yoy match, we'll send o
welt send you a code

P .
o e-enter youyr Logm.gov Password

vord saves and on-
ves and encrypts your personal
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Presenter Notes
Presentation Notes
To access eVoucher, you must verify your identity by uploading an acceptable form of identification (driver’s license or state ID). This added security measure is to ensure that you are you and not someone pretending to be you. 
        Note: This is a one-time identity verification; if you have previously proven your identity through Login.gov, you are not required to do this again. 
If you’ve previously created a Login.gov account, you will be asked to verify your identity after signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your Login.gov account, this step automatically appears after you’ve established your multi-factor authentication method(s). Click Continue. 


Identity Verification

O ©

Getting started Verity your Verity your verify phone or ecure your Getting started

Verify your identity

We'll ask for your personal information to venfy your identity

agamnst public record

Secure your account

We'll encrypt your account with your password. Encryptior
means your data Is protected and only you will be able to
access or change your information

s box, you are letting Login.gov ask for, use

keep, and share your personal information. We w seitto

verify your identity _I

D LOGIN.GOV @

—O0

Verify your ID Verify you Verify

ollect information about you by reading your
ued ID

Recommended
Use your phone to take photos

You won't have 3in, and you'll

switch back to this computer after you take

Your mobile phone must have a camera

Phone number

Continue on this computer

Don't have a phone? Upload photos of your ID
from this computer

[ Upload photos

Scan Fronmt of ID

——y [ e o
b W

= o8 2ol B m R wE b

N

Additional
Veorilscalson
o _'.'. D G

§ops s T, s B
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Presenter Notes
Presentation Notes
To continue, select the check box allowing Login.gov to ask for, use, keep, and share your personal information to verify your identity, and then click Continue.
 Choose an option for adding your identification information. One option is to upload photos of your ID from your phone, and the other option is to upload them directly from your computer. 


Identity Verification

Getting startec Verify your ID Verify your Verify phione or
nformation address

Do not close this window.
The next step will load automatically.

Secure your
account

We sent a message to your phone

You entered: +1 210-555-5555

Please check your phone and follow
instructions to take a photo of your
state-issued 1D,

o

O

Getting started Werify your ID \erify your Verify phone or Secure your

information address account

How would you like to add your ID?

We'll collect information about yvou by reading your
state-issued ID.

Recommended

Use your phone to take photos

You won't have to sign in again, and you'll
switch back to this computer after vou take
photos. Your mobile phone must have a camera
and a web browser.

Phone number

== - (210) 555-5555
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Presenter Notes
Presentation Notes
Upload photos from phone (recommended) 
Click Send link. A message appears prompting you to check your cell phone for a text message with instructions for taking a photo of your ID to verify your identity. 
Tap the link in the text message. A message appears confirming that you are attempting to verify your identity to access eVoucher. 



Add photos of your ID U LOGIN.GOV m
@ ——0

Verity your ID

Driver’s license or state ID card

Tips for taking clear photos
* Use a dark background Back of your driver’s license or
* Take the photo on a flat
state ID @ We verified your ID
surface
* Do not use the flash on your

camera

Switch back to your
computer to finish verifying
your identity.

Front of your ID
Take photo

Front of your driver’s license D "

or state ID

Take photo



Presenter Notes
Presentation Notes
Tap Take photo to switch your phone to the camera function. Take a photo of the front of your ID card. Scroll down and tap Take photo again to take a photo of the back of the card. Verify that each image appears in the appropriate box, and then tap Submit. 
Login.gov verifies your identity from your photos, and prompts you to switch back to your computer to complete the process. 



Verification

-0

Verify your ID Verify your Verif

Add photos of your ID

_l Continue on this CﬂmpUtEI" Driver’s license or state ID card
Tips for taking clear photos
==\ Don't have a phone? Upload phatos of your ID : Uadukbackgond

from this computer. « Do not use the flash on your camera

« File size should be at least 2 MB

Front of your ID
a JPG or PNG

Upload photos

i Front of your driver’s license or
! state ID
'
'
1

Back of your ID
Must be a JPG or PNG

i

1

i Back of your driver’s license or
: state ID
1

i

1



Presenter Notes
Presentation Notes
Option 2: Upload photos from your computer 
Click Upload photos to upload photos of your ID from your computer. 
You can either drag photos of the front and back of your ID from your computer and drop them in the appropriate boxes, or click the choose from folder link to browse for and select the photos to add. Once the photos are uploaded, click Submit. 
Note: You may see a processing screen as the upload completes and Login.gov verifies your identity. 


,/.v,ﬂ_u_.,_,m‘,._ —— - _

\

\ 9 .
LOGIN.GOV

3 sl

\

\

\ o— ]

| etting started Jerify you Verify your

t’i information

\

|

@ We yerified your 1D

\

| Enter your social security number
( We need your Soc | Security number fy your name.

1 date of pirth and 8 ow we RI otect

;‘1 your sensitive informatio

pon'thavea Social Security number?

her User

| You must have 8 gocial Secunty number 0 finish verifying

| S

\ your identity Exit LO ov and return to CJA eVouc
)

\ Acceptance

\

\ Social Security number

ﬁ‘ 123-45-6789

| | (=t \

\ //

\ 1 Show Socia Security D mbel

| |

1

\

|

\

\

\

|

\

\

\

\

L —

B

B

Verify your in

; First name: David

1 ast name Attorney

i[ Date of birth: October 6
\ D number: TN

\Yﬁl Address | ne 1:1FAKE R
\ Address liné 2

\‘ City GREAT FALLS

State:MT
ZIP Code 59010

gocial Secunty number

| 5

Verify your
information

formation

We read your nformation from your |D. Review

any updates pefore submitting for verification.

1938

D

gre5

M Show gocial Sec urity number

t and make

Update

e

Update \

—
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Presenter Notes
Presentation Notes
Once your identity has been verified, Login.gov verifies your name, date of birth, and address using your Social Security number (SSN). In the Social Security number field, enter your SSN, and then click Continue. 
Your name, date of birth, and address are imported from your ID; verify the information is correct. If any of the information has errors, click the Update link next to it and make necessary corrections. Once your information is correct and complete, click Submit. 
Note: You have five attempts to verify your personal information, after which your account will be locked. To unlock your account, contact Login.gov. 


Identity Verification

Getting started Werify your ID Werify your Verify phone or Secure your
information address account

® We verified your information

Verify your phone number

We'll check this number with records and send you a one-time
code. This is to help verify your identity.

Enter a phone number that is:

» Based in the United States (including U.S. territories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use @

Phone number

==- (210) 555-5555|

How should we send a code?

If you entered a landline above, please select “Phone call”
below.

0O Text message (SMS) (O Phone call

Getting started Werify your ID erify your Verify phone or Secure your
nformation addrass account

& We verified your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

F =

Getting started Werify your 1D Verify your Werify phone or Secure your
nformation address account

Enter your one-time code

We sant a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

One-time code
Example: 123ABC

BN <~

Mobile identity
verification

The future of remote identity verification

1

A

27


Presenter Notes
Presentation Notes
Next, verify your phone number. To do this, in the Phone number field, enter your phone number, and then click the appropriate radio button to receive a one-time code either by text message or phone call. Click Send code. 
In the One-time code field, enter the code sent to your device, and then click Submit. 
Once your phone number is verified, in the Password field, re-enter the password you created to access Login.gov, and then click Continue. 


Getting started Verify your ID Verify your Verify phone or Secure your
r ation dress account

& We secured your verified information

Save your personal key

|

VGCH - MCDA - CGYR - HAXS8

Bk

Your personal key was generated on January 22, 2024 at 11:33 AM

=

©) Copy & Download (text file) @ Print

You need your personal key if you forget your password.

Keep it safe and don’t share it with anyone.

If you reset your password without your personal key, you'll

need to verify your identity again.

Learn more about the personal key

[ I saved my personal key in a safe place

Identity Verification

A personal key is generated; . i
p yisg ————,
* This key is needed if you ever

forget your password or lose e j A @
your authentication method; | L=

 Retain your key in a secure
place; and

* Do not share with anyone.

(ﬁ
S
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Presenter Notes
Presentation Notes
A personal key is generated. You will need this key if you ever forget your password or lose your authentication method. 
Keep your key in a secure place and do not share it with anyone. Select the check box to confirm that you have saved your personal key, and then click Continue. 


Identity Verification

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

)



Presenter Notes
Presentation Notes
Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov account with your eVoucher account. Click Agree and continue and follow the instructions in the next section to complete this connection. 
Note: If you have not created a secondary authentication method, you are prompted to do so before continuing. Click Add a second authentication method and review the Adding an Authentication Method section for those instructions if you wish to complete this task. 




Linking Mour
eNoucher &
Login.gov Accounts

BE An official website of the United States government

213 186
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CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

CJA eVoucher - Texas Western District Court

Link eVoucher Account with Login.gov Account SDSO Training Sandbox - Release 6.10.0.0
Enter your email address to connect your eVoucher account with your Login.gov account.

After completing this step, you will sign in using Login.gov going forward. o Tl ]

Note: Please contact an eVoucher administrator for assistance.

An email has beensentto  daviddattorney@firm.com with a link to confirm your email address. Follow the link to

eVoucher Email Address continue creating your single login profile.

daviddattorney@gmail.com

y
L her

Notice: This is a restricted government system for official judiciary business only. All activiti
access attempts, may be recorded and monitored or reviewed by persons authorized by the
protection of system security, performance of maintenance, and appropriate rr1anagerr1ent|



Presenter Notes
Presentation Notes
  For NEW Login.gov accounts: After you complete your identity verification and receive your security key, you are automatically directed to your court’s eVoucher linking page. Note that the email address you used to create your Login.gov account is pre-populated in the eVoucher Email Address field. 
  For EXISTING Login.gov accounts: From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts to sign in and authenticate your Login.gov account. 



Linking Your
eNoucher &
Logingov Accounts

Enter your eVoucher SLP
password and then click
Connect Accounts.

e If you can’t remember your
password, click the Forgot
vour password? link and
follow the security question
prompts.

\]..\]Tm STATES | CJA eVoucher - Texas Western District Court
M COURTS

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter the password for your eVoucher account to connect your eVoucher account with you
After completing this step, you will sign in using Login.gov going forward.
Note: Please contact an eVoucher administrator for assistance. This is NOT the password y:

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activiti
access attempts, may be recorded and monitored or reviewed by persons authorized by the
protection of system security, performance of maintenance, and appropriate management

system or any connected system, users expressly consent to system monitoring and to offic
them on the system. Any evidence of unlawful activity, including unauthorized access atten
officials.
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Presenter Notes
Presentation Notes
Login.gov automatically directs you to your court’s eVoucher linking page. Note that the eVoucher Email Address field is now pre-populated with your email address. 
In the eVoucher Password field, enter your eVoucher SLP password (the password you normally use to access eVoucher), and then click Connect Accounts. If you don’t remember your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your account locks and you must contact your eVoucher administrator. 



Linking Mour
eNoucher &
Login.gov Accounts

* You have successfully linked your eVoucher
account with your Login.gov account.

e For all future use, sign in to Login.gov to
access eVoucher.

If your accounts are successfully linked, a success message appears at the top of your eVoucher
home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO0 Training Sandbox - Release 6.10.0.0

[Attorney)

~l‘inks Help Sign out

Home Operations Reports

»

MIC DROP

o You have successfully connected your eVoucher account to your Login.gov account, which you will use to sign in to eVoucher from now on.
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Presenter Notes
Presentation Notes
If your Login.gov account is successfully linked to your eVoucher account, a success message appears at the top of your eVoucher home page. Continue to use eVoucher normally. 
You have now linked your eVoucher account with your Login.gov account. For all future use, sign in to Login.gov to access eVoucher. 


Questions



Presenter Notes
Presentation Notes
At this time, we will open the floor to questions.


Travel Time
Guidelines
for CJA
Attorneys
Residing in

the U.S.
Virgin Islands
and Puerto
Rico



Presenter Notes
Presentation Notes
In accordance with the Guide to Judiciary Policy, Volume 7A and the Criminal Justice Act (CJA) Plan for the District Court of the Virgin Islands, effective on March 1, 2024. The court implemented the following guidelines as it relates to travel time and expenses for CJA Attorneys who resided in the U.S. Virgin Islands and Puerto Rico.



Travel Time Guidelines for CJA Attorneys Residing in
the U.S. Virgin Islands and Puerto Rico

Maximum Travel Time

Attorneys who reside in St. Thomas and are required to travel to St. Croix for a court proceeding shall be
allowed to claim actual travel time to and from the Almeric L. Christian Federal Building and U.S.
Courthouse up to a maximum limit of 4.0 hours .

Attorneys who reside in St. Croix and are required to travel to St. Thomas for a court proceeding shall be
allowed to claim actual travel time to and from the Ron de Lugo Federal Building and U.S. Courthouse up
to a maximum limit of 4.0 hours.

Attorneys who reside in Puerto Rico and are required to travel to St. Croix for a court proceeding shall
be allowed to claim actual travel time to and from the Almeric L. Christian Federal Building and U.S.
Courthouse up to a maximum limit of 5.0 hours.

Attorneys who reside in Puerto Rico and are required to travel to St. Thomas for a court proceeding shall
be allowed to claim actual travel time to and from the Ron de Lugo Federal Building and U.S. Courthouse
up to a maximum limit of 5.0 hours.


Presenter Notes
Presentation Notes
Chief Judge Robert A. Molloy issued a memorandum on March 1, 2024, allowing a maximum of 4.0 hour for travel time between St. Thomas and St. Croix and 5.0 hours for travel time between Puerto Rico and the Virgin Islands.



Travel Time Guidelines for CJA Attorneys Residing in
the U.S. Virgin Islands and Puerto Rico

All attorney travel time
claimed must use the
attorney’s office address as

a starting point, except
when the attorney’s home is
his or her main office.

)

Attorneys are not allowed to
claim travel expenses (i.e.,
airfare, hotel, taxi, car
rental, parking, per diem,
etc.), unless specifically
authorized by the presiding
judicial officer.

)
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Presenter Notes
Presentation Notes
All attorney travel time should use the attorney’s office address as a starting point unless the attorney’s home is where his/her office is located. Attorneys are not allowed to claim travel expenses unless approved by the presiding judicial officer. 


.*-'1' An official website of the United States government

CJA eVoucher - Texas Western District Court Welcome, Desiree Attorney (Attorney) €
Home Operations Reports Links Help _“
¥ Home
Active Documents
To group by a particular Header, drag the column to this area. Search: | Appointments Defendant
Case Defendant Type Status Date Entered All cazes have been currently assigned
1:18-CR-01001-DRJ- Kip Schild (# 1) TRAVEL _ Voucher Entry 05/07/2019
Stare Claimed Amount: 0.00 ;_: Edit Mo data
End:
1:18-CR-01001-DRI- Kip Schild (# 1) CIA-26 eI 05/07/2019
st Claimed Amount: 0.00 N e B My Submitted Documents ]
)+ H T —
i i . Search:
1:18-CR-01001-DRI- Kip Schild (2 1) e . Voucher Entry 05/23/2019 To group by a particular Header, drag the column to this area 2arc |
Start Claimed Amount: 0.00 §| Edit Case Defendant Type Status Date Ente
End:
1:18-CR-.. Kip Schild (# 1) CIA-20 Submitted to Court | 09/25/20__.
1B-CR- - - i i * 1) . N _ ¥ - . !
e wsdddEy CIA-20 y i coucher= o, B Smre 072 Claimed Amount: 0 Desiree Attorney P
Ered: o i Edit = 07 WITHHOLDING
PA. MENT
1:1 LR | K Sch l(zn Bl JGE UTH Su nitted to Court  05/07/20._.
1 Page 1 f1 (4 items, || 7 A S S 22120589460
ppointmen 3:19-CR-.. Keke Schild (# 1) CIA-20 Submitted to Court 09/16/20...
Swre 08/0...  Claimed Amount: 1...  Desires Attorney / 0542.0590095
Appointments Deferdant J End: P08/ INTERIM PAYMENT
. e o 1 TT - w2 . O Lo - rm\L 1
Case: 1:18-CR-01001-DRJ {7"-'] ol e ida B0 i 5 ALY, a | 1 oo e
Defendant #: 1 Representation Type: Criminal Case % reke wchile {# s BuDGETADL TH . Submitted to Court  09/17/20..
Case Title: USA vs Kip Schild Order Type: Appointing Counsel Sl IEIELMITLE L / 05420580102
Attorney: Desirea Attorney Order Date: 07/25/18 .
Pres. Judge: Desiree R. Judge .
Adm.,-fMag Judge: : 3:19-CR-..  Keke Schild (+ 1) CIA-21 _» Submitted to Court 09/16/20...
Start 0B/0..  Claimed Amount: 8.. Desiree Expert S 1542.0590104
Case: 3:19-CR-01999-DRJ-DRM Defendant: Keke Schild End: 08/05/.. Interpreter/ Translat .
Defendant #: 1 Representation Type: Criminal Case - . L
Case Title: USA vs. Keke Schild Order Type: Appointing Counsel %'“ gp_sc'gli;if th' - AUTH-24 _» Submitted to Court 12{02/20...
Attorney: Desirea Attorney Order Date: 08/01/13 End: =Iul N 0542.0590365
Pres. Judge: Desires R, Judge
Adm./Mag Judge: Desiree Magistrate
1 Page 1 of 1 (6 items)
1 Page 1 of 1 (2 items)
To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Enter



Presenter Notes
Presentation Notes
In this section of the training, we will discuss the different types of CJA Vouchers. 


Types of CJA Vouchers

cia26 B CIA 20 22%\1
E——

AUTH-

24



Presenter Notes
Presentation Notes
Overview of the different types of vouchers:
Excess compensation: CJA 26 - Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum
appointed counsel: CJA 20 - Appointment of and Authority to Pay Court-Appointed Counsel
expert and other services: CJA 21 - are used for compensating expert service providers
transcript: CJA 24 - is used to pay for transcripts
death penalty – appointed counsel: CJA 30
death penalty – expert/other services.: CJA 31
AUTH (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit
AUTH 24 (Authorization for Payment of Transcript) is used to request transcripts



— —= CJA-26 Voucher

Statement for a Compensation Claim

in Excess of the Statutory Case
Compensation Maximum: District
Court

request for excess Compensation;

the current case maximum is $13,400 as of
January 1, 2024;

excess compensation may be necessary if
%ZPEMONHPMSEWD "OUCHER NUMBER the Case iS deemed CompleX;

< Info Justification Documents Confirmation

0101 Jebediah Branson
3. MAG. DKT'DEF NUMBER 4. DIST. DKT/DEF NUMBER § APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF. NUMBER

1:14-CR-08803-1-AA

7 IN CASEAIATTER OF (Cave Name) T PAVMENT CATEGORY 7 TVPE PERSON REPRESENTED 16, REPRESENTATION TYPE [ J I‘e quire d d e t ail e d d e S C I‘ipti O n O f WO I‘k th at

JUSA v. Branson [Felony (including pre.-trial diversion Adult Defendant [Criminal Case

Jof alleged felony)

.
11. OFFENSE(S) CHARGED .
15:1825 F INSPECTION VIOLATION PENALTIES ]. S t O b e d O ne ’
12, ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
].\]n()dl"\el‘a‘;:;tdri?t 0 A Associate 0 C Co-Counsel &l::::"'l l; ':.3:?3 for Federal .
e e 73118 macs s omene srerns s || @ TEQUEST should be submitted for approval,
[Phone: 210-833-5623 (Capital Only) Counsel Attorney Attorney
Cell phone: 210-555-1234 O SPreSe 0 T Retained 0 U Subs for Pro
lormey

- DU I s prior to exceeding the maximum budget;

i e e o « approved by the Presiding Judge; and

Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS ; '{Q{)?:W Nunc Pro Tunc Date
/34

B © 15 230 « mandatory documents are required upon

‘ Amount R ted - Amount Apj ed b ] ]
ount Reques ount Approv
‘ Pre Trial Hours E] Trial Hours [j Sentencing Hours [j Other In-Court Hours 70 Out-Of-Court Hours 0 S u mlS S lon ¢

| Number of Counts ‘I‘ Number of Co-Defendants E

Other Pending Cases L - - _ J

| Sentencing Guideline Range l i R — ‘

Mandatory Minimum Found [ ]

[ < Previous | [ Next> |[ Last» [ [ Save | ‘ 39



Presenter Notes
Presentation Notes
The CJA 26 voucher (Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum) is used by attorneys to request representation funds over the statutory maximum.


Home Operations Reports Links Help Signout
CJA-20 Voucher
Appointment Appointment Info

In this page you will find P ee —FErTTRE I—
a summary about this 10 [Thomas Watson

. . . 3. MAG. DETDEENUMBER 4.DIST. DKT DEENUMBER. £ APPEALS. DKT/ DEFXUMEER 6. OTHER. DKT/DEENUMEBER
appointment, including a 1:14-CR-08806-1-A4
7.IN CASE'MATTER OF(Case Name} 5. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

list of vouchers related to [Felony (including pre-trial diversion

this appointment and links o alleged telony) pdut Defendant Friminal Case

[USA v Watzon

e isused to pay Court-AI()jpointed Counsel for to create new vouchers _ | IS m—
¢

the services they provided; s ™ v O ccooma Dantes  Dzsscnas

. . . Create New Voud ;ﬁjﬁ tf%csé?:giw [ L Learnea 0appointing () Psubstor [ RSubs for
* attorneys can start entering claims in T — ey Tl Rl
eVoucher as soon as the appointment is e e S e

created; AUTH 24 Create

Autharization for payment of Jerior Attoruey s Name

|Appointment Date:

3 N 3 3 transcript Sizustare of Presiding Judze or By Order of the Court
[ Albert Alberts
always include detailed descriptions of e | e

Repayment || ygs @ wo

services performed and reimbursable suthorzatn for Exces

Attorney Fees and/or Expert

eXpenseS; and other Services on

Budgeted Case ichers on File

To group by a particular Header, drag the column to this area. Search: I‘

* mandatory documents are required with OR20 . Crele

- Rt Case Defendant Type status Date Entered
0 Fay Lourt O INTES:
each CJA 20 voucher submission; - EREEEE Mo A pmmwnon | O
S P /01010000034
3 3 CJA-21 Create
* different claim status types for the CJA 20 procn - | | .
] 3 Expert and other Services S 03/042014 Claimed Amount: 21,260.00  Andrew Anders Submitted to Court
voucher - Final, Interim, Supplemental & / uoLosnra

CIA-24 : Creqte

Withholding; and

* travel expenses for attorneys are claimed on
the CJA 20 voucher.
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Presenter Notes
Presentation Notes
The CJA 20 voucher (Appointment of and Authority to Pay Court-Appointed Counsel) is used for attorney compensation. Attorneys can start entering claims in eVoucher as soon as the appointment is created. Progress may be saved and edited as frequently as needed until ready to submit.


Mandatory Documents for the
CJA-ZO Voucher

» order of appointment;

« order granting interim payment (if
applicable);

» order granting extension for payment (if
voucher is submitted after the 45 days

deadline);
» approved CJA-26 (if voucher is in excess);
IT'S NOT OPTIONAL,  approved budget order (if case is a budgeted
' [T'S MANDATORY. case); and

* any other documents to support expense
claims.
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Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 20 vouchers. 



AUTH Vouchers

 an AUTH is the authorization request
for an attorney to use an expert where

the expenses are expected to exceed
$1,000;

« compensation exceeding $3,000
requires prior approval from the
Presiding Judge and the Chief Judge
of the 3™ Circuit.

Home Operations

Reports Links Help

Sign ou

Appointment

In this page you will find a
summary about this
appointment, including a list of
vouchers related to this
appointment and links to create
new vouchers

B

Create New Voucher

Ao

Authorization for Expert a
Senvices

AUTH-24

Authorization for payment of
transcript

BUDGETAUTH Create
Authorization for Excess Attorney

Fees and/or Expert and other Services
on Budgeted Case

Appointment Info
| 1. CIRL DIST/DIV.CODE 2. PEF
101 Tebed
3.MAG. DET/DEF NUMBER 4. DI5
1:14-

T.IN CASE'MATTER OF|Cate Name) 5. Pay
. glon
[USA v. Branzon £ all,

11. OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PE

1T ATTOENEY 'S WALE AND MATLING ADDEES
A ndrew Anders
110 hiain Street

San Antomo TX 78210
ne: 210-833-5623
Il phone: 210-355-1234

1l: hisa_omelas@aotx. uscourts. gov

14. LAW FIBM NAME AND MATLING ADDRESS
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Presenter Notes
Presentation Notes
An AUTH voucher (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit.  


Authorization Type Selection

ou can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
rom a list of approved authorizations that you would like to request additional funds for.

AUTH Vouchers

Request Additional Funds

Note: when increasing funds on an existing authorization, the approved amount is added to the

amount of the original authorization to which it is attached, and a link is established between the
two documents. The original authorization is the one that holds the approved funds and is the only
authorization presented when CJA21/31s are generated. These authorizations are also used for the
various calculations regarding authorization amounts.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization | Please Select the Authorization to request additional funds for:
ID Number: 932 . . _— . .
Order Date: 12/15/2021 Service Type: Psychologist Request for Additional Funds on existing Authorization| 932
Py Estimated Amount: $750.00
Request Additional Funds Authorized Amount: $750.00 Nates:
Grand Total Amount: $1,100.00 ' e
Order Date j
Nunc Pro Tunc Date ;‘1
Request for Additional Funds on existing Authorization
Repayment
Order Date _] Current Total Authorized $ 1,100.00
D _] Estimated Additional Amount $ 750.00 | *
unc Pro Tunc Date
Repayment Authorized Additional Amount $ Deactivated
Current Total Authorized $ 1100.00
Estimated Additional Amount $
Authorized Additional Amount $ Deactivated

Basis of Estimate


Presenter Notes
Presentation Notes
When increasing funds on an existing AUTH, the approved amount is added to the amount on the original authorization to which it is linked to. 


Home Operations Reports Links Help  Signout C J A_ 2 1 / 31 VOucheI‘S

Appointment Appointment Info

Tn this naoe wou wi - find a [r——— N REPRESENTI
1. CIELDIST DIV.CODE 2. PERS0N REFRESENTI]
summary abpout this 0101 Jebediah Branzon

appointment, including a list of | BCENTSETIEINNT ffféﬁ'ﬁ}'?ﬂ‘ﬁ
N B LE IR IE LS TN CISEAATIER O G Yoy [T FATAENT CATEGOR o payment voucher for expert and other service

appointment and links to create
new vouchers

USA v. Branson oot g providers that provided services throughout the case;

11. OFFENSE(S) CHARGED

¥ View Representation [ o payment is made directly to the service provider;

A ndrew Anders

Create New Voucher B St o o the attorney is responsible for the submission of the
AUTH Create Phone: 210-833-3623 N

Authorization for Expert and other Ce]lu;hﬁne:ilﬂ-SSS-IB-i Voucher fOI‘. the eXpert’ the Vou.Cher ShOU.ld be
Services Fmail: lisa_omelas@aotx uscourts. gov submitted within 30 days of the receipt of an itemized

invoice; and

AUTH-24
Authorization for payment of
branscript

Create

o mandatory documents are required upon submission.

MULTI-STEP

BUDGETAUTH Create
Authorization for Bxcess Attomey

Fees and/or Expert and other Services
on Budgeted Case

NAME AND MAILING ADDRESS

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

puchers on File

To group by a particular Header, drag the column to this . . i :
Case Defendant : 4 . ‘ A .

1:14-CR-08805-44-  Jlebediah Bransom (# 1)
Ceart: 08/23/2015 Claimed Amount: 6,350.00

End: 09/23/2015 Approved Amount: 6,350.00 7 { \r { \
1:14-CR-08805-844-  Jebediah Branson (# 1) @ @ @ x J

CIA-21 Create
Authorization and Voucher for Expert
and other Services

CIA-24 Create
Authorization and Voucher for

***This voucher requires two levels of approval and submission by the attorney.*** 44


Presenter Notes
Presentation Notes
The CJA 21 voucher (Voucher for Expert and Other Services) and the CJA 31 voucher (Death Penalty Proceedings: Voucher for Expert and Other Services) is used for compensating expert service providers.  The attorney is responsible for creating the CJA 21/31 and submitting it on behalf of the expert in eVoucher.


Mandatory
Documents for the

CJA-21/31 Voucher

« order of appointment;
« order approving expert (if applicable);

« order granting interim payment (if
applicable);

* itemized invoice for expert services;

» itemized receipts for expenses in
excess of $50; and

» any other documents to support any
expense claim.



Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 21/31 vouchers. 


HOWTO
GET YOUR
TRANSCRIPTS

AUTH-24 Voucher

3.‘1?3.‘3';'3'3?"5 will find a A_ppuintment Infu— . . .
summary about this TCRDETONCoDE L PERSON EFRESENTED * an AUTH-24 is the authorization request for
otcners v o | T R transcripts;
pointment and links to create | SR RS I et .
ers USA - Watson o ong pre izl dives * transcript requests should be made through
12-1738 P MORTGAGE DISCRIMINATION CM/ECF as Well;
ii;;el:ll?j:fd‘x;q NAME AND MAILING ADDEESS
Create New Voucher 110 Main Sreet * courtreporters can only produce
Szn Antonio TX TE210 o . .
L ——— Phce: 10653562 transcripts after the authorization has been
Sernvices g one: 210-333-1234
AUTH-24 Create E.ma.t;]?: lisa_pmelas@actx.uscourts gov approved; and
Authorization for payment of .
transcrpt « mandatory documents are required upon
submission.

SUBMIT A Transcript Request



Presenter Notes
Presentation Notes
The AUTH 24 voucher (Authorization for Payment of Transcript) is used to request transcripts.


CJA-24 Voucher

* the CJA-24 (Voucher for Payment of
Transcripts) is used to pay court reporters
for providing transcripts;

* the voucher should be submitted within
30 days after receiving the invoice;

e in order for court reporters to be paid,
they must be set up as an Expert user in
eVoucher and have valid billing
information; and

 mandatory documents are required upon

submission. TIM EL Y

CIA-24

Authorization and Voucher for

Payment of Transcript

b Basic Info

Basic Info

Create

T CIR DIST DIV CODE OUCHER NUMBER
0101 Jebediah
[TNAG DRTDEFNUMBER |4 TAPPEALS DRT DEF NUMBER @ OTHER DRI DETNUMBER |

TIN CASE MATTER OF (Cooe Name) T TVPE PERSON REPRESENTED

€ISIO0 14 dult Defendant

USA v. Branson

10 REPRESENTATION TYPE

[Crimmal Case

T OITENSEQ) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

EXCESS FEE LIMIT PRESIDING JUDCE MACISTRATE JUDCE
$11,500.00 Albert Albertson

BESICNEE |

DESIGNEE 2

Authorization Selection

Select the Associated Authorization, or dick No Authorization Required

Please Select the Associated Authorization

1D Number: 513 Service Type: Court Reporter / Transcript

Order Date: 01/23/2020 Special Handling: 0
Proceeding Transcri bed: pi dding
secuton Opening Prosec Gumal sec.

Defense Opening Statement Defense Argument Jury Instructions Voir Dire
In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

1D Number: 736 Service Type: Court Reporter / Transcript
Order Date: 02/24/2021 Special Handling: 0
Proceeding Transcribed: xyz

ase, commercial duplication of transcripts will impede
rvices to persons proceeding under the Criminal Justice Act.
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Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. 


MANDATORY
DOCUMENTS

Mandatory

Basic Info Services Expenses | |- Documen ts | Confirmatio
documents for the Supporting Documente
CJA_ 24 Vou Cher File Upload (Only Pdf files of 10MB size or less!)
File CiUsers\Jaimelongoriall Browse...
Description | Document |
e an order of appointment; and
e any documents to support Description Delete  View
the I‘equest. Documen £ Dalete View
| + First | | < Previous | | Mext = I | Last =

Note: In multi-defendant cases
involving CJA defendants, only
one transcript should be
purchased from the court
reporter on behalf of CJA
defendants.

INFORMATION

IMPORTANT ,



Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 24 vouchers. 



Travel AUTH

e a travel authorization is a

request for an attorney to
travel outside of their
jurisdiction for matters that
relate to the case;

travel authorizations can
include cost for expenses
such as transportation and
hotels and meals;

travel authorizations are
required to be submitted
prior to the proposed travel
day.

Basic Info

Basic Info

1. CIR/DIST/DIV.CODE
0101
3MAG. DKTDEF NUMBER

7.IN CASEMATTER OF(Case Name)

Authorization Request

Documents Confirmation

2. PERSON REPRESENITED

lebediah Branson

4 DIST. DKT/DEF.NUMBER
1:14-CR-08805-1-AA

5. PAYMENT CATEGORY

Felony (including pre-trial diversion of

§.APPEALS. DKT/DEF NUMBER

9. TYPE PERSON REPRESENTED

'OUCHER NUMBER
6. OTHER. DKT/DEF NUMBEF

10. REPRESENTATION TYPE

USA v. Branson Flleged felony) |Adult Defendant Criminal Case

11. OFFENSE(S) CHARGED

15:1825.F INSPECTION VIOLATION PENALTIES

12. ATTORNEY S NAME AND MAILING ADDRESS 13. COURT ORDER

‘:‘ln(;k\ea:‘ggeez O A Associate 0 CCoCounsel ‘35:;’"" = ‘flg'::’
San Antonio TX 78210 O L Learned Counsel @ O Appointing O PSubs for Panel 0O RSub
Phone: 210-833-5623 (Capital Only) Counsel Attorney Attorney
Cell phone: 210-555-1234 O SProse o Reained o ysubsforProSe 0 XAde

Email: lisa_omelas@aotx uscourts.gov

O Y Standby Counsel

[Prior Attorney’s Name
|Appointment Dates

[Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS

ate of Order
3/3/2014
Repayment O YES & NO

[Signature of Presiding Judge or By Order of the Court

Nunc Pro Tunc Date

Travel Agency to be Used:

National Travel Service (NTS) Vv

National Travel Service (NTS)
707 Virginia Street East

Suite 100

Charleston, WV 25301

Phone: (800) 445-0668

Fax:
Email:
o Gt || = Domat || VP | e | Counea | G rar—y

Simplify
Travel Request

Complete

Travel %K

Travel Reimbursement

7 \

!
v

»
! - "
! .
I
o
Q‘z—) [

A


Presenter Notes
Presentation Notes
The Travel AUTH voucher (Travel Authorizations) is used to request authorization for overnight travel and travel outside of the jurisdiction.






Presenter Notes
Presentation Notes
Time for a 10-miute break!
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Presenter Notes
Presentation Notes
We will conduct live demonstrations on submitting different types of vouchers.

Please refer to the CJA eVoucher Attorney User Manual located under the Criminal Justice Act tab on the Court’s website for detailed, step-by-step instructions on submitting vouchers. 



Case Budgeting

BUDGET PLAN

a budget covers all services and
expenses for a particular case;

all travel expenses are covered for the
duration of the case;

all required approvals, to include
circuit-level approval, will be
authorized in one document;

Case budgeting should be used in cases
deemed complex and mega,;

for assistance with case budgeting,
contact Renee Hurtig Edelman, Case
Budgeting Attorney, U.S. Courts for the
3rd Circuit at 267-232-0210 or via email
at renee_edelman@ca3.uscourts.gov;
and;

o www.ca3.uscourts.gov/case-budgeting.
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Presenter Notes
Presentation Notes
Case budgeting creates a budget that covers all services and expenses related to a case. This budget also includes travel expenses for the attorney and covers services and expenses for the experts on the case. 

mailto:renee_edelman@ca3.uscourts.gov
http://www.ca3.uscourts.gov/case-budgeting
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BUDGET APPROVAL

Budget
Authorizations

Once the Court has received the
Order from the 3@ Circuit approving a
budget for a case, the Court will
submit a budget authorization on
behalf of the attorneys in the case.

MADE SIMPLE

Vouchers on File

To group by a particular Header, drag the column to this area. Search: I| %

o e By, 00ctiewd,  The Court will enter the approve
amn oot man 20000 Gtz 00 - funds for the attorneys and experts
O G e for the case and once the budget auth
CEWEDIT  poproved Amount 500000 Accommtont g Cosed is approved within the system, the

2,00

|
e ] == system auto-creates the AUTH within
0.00 Andrew Anders [ ‘ the System.
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Presenter Notes
Presentation Notes
A BUDGETAUTH (Authorization for Excess Attorney Fees and/or Expert and other Services on Budgeted Case) is used to request approval of additional funds for an attorney and/or authorization for expert service providers on budgeted cases. 


Approval of Budget Authority

In this page you will find a
summary about this
appointment, including a list of
vouchers related to this
appointment and links to create
new vouchers

Create New Voucher

Authorization for Expert and other
Services

Authorization for payment of
transcript

BUDGETAUTH

Authorization for Excess Attd Ev
Fees and/or Expert and other Services
on Budgeted Case

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

Budget Authorizations

As the attorney, the Budget Auth document
type allows vyou to request additional
attorney funds and/or to request service
providers on a budgeted case.

Attorneys should coordinate the submission
of this document with the circuit case
budgeting attorney and/or the court’s CJA
administrator. Service provider requests
approved in the budget auth still require an
auth to be processed once the budget auth is
approved.
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Presenter Notes
Presentation Notes
Budget Authorizations allows the attorney to request additional funds and/or to request experts on a budgeted case. 




Presenter Notes
Presentation Notes
We will now do a live demonstration on how to create a BUDGET AUTH in eVoucher. 


FRIENDLY
REMINDER

Payment to Experts

» It is the responsibility of the attorney to submit
payments for an expert in eVoucher on behalf of

the expert.

J uSt a « Payments should be submitted in eVoucher

within 30 days of receipt.

L
friendl e o st e
re m l n e r-‘ L

for accuracy.

Merging of Cases within the eVoucher

* When a magistrate case is merged into a
criminal case, the two cases now show as one
representation id number in the system.
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Presentation Notes
Friendly reminders – it is the attorney's responsibility to submit payments on behalf of the expert within 30 days of receipt of the invoice. Attorneys should also review the itemized invoices and receipts for accuracy. Additionally, when a magistrate and criminal case is merged, the two cases shows as one within the eVoucher system.


-

The following Standing Order has been issued by the Third Circuit Court of Appeals: Order Re:

Review of CJA Interim Payments

 CJA eVoucher
« Attorney Instructions for Entering Associate Attorney Services

e Procedures for Scheduling Calls with Detainees at MDC Guaynabo
e CJA eVoucher Attorney User Manual (Release 6.4)

 CJA Felony Appointment Manual

e CJA Application For Membership

 CJA Renewal Application For Membership

 CJA eVoucher Attorney Acknowledgment Form

 CJA Engagement Letter for Investigative, Expert and Other Services
e Virgin Islands CJA Plan
» National CJA Voucher Reference Tool

* Acceptance of Fees Policy

 Updated Interpreter Rates
* CJA Rates



Presenter Notes
Presentation Notes
Above are links to CJA eVoucher resources that can be used for additional information. 

https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://evadweb.ev.uscourts.gov/CJA_vix_prod/CJAeVoucher/
https://www.vid.uscourts.gov/sites/vid/files/AttorneyInstructionsforEnteringAssociateAttorneyServices.pdf
https://www.vid.uscourts.gov/sites/vid/files/ProcedureForSchedulingCallsWithDetaineesAtMDCGuaynabo.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Attorney%20Manual%20-%20September%202021.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Felony%20Appointment%20Manual%20April%202022.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_APPLICATION_FOR_MEMBERSHIP.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_Renewal_Application_For_Membership10_18.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20eVoucher%20Attorney%20Acknowledgment%20Form.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Financial%20Arrangements%20for%20Experts.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Plan-%20Revised%202022.pdf
https://cjaresources.fd.org/cjaort/index.html
https://www.vid.uscourts.gov/sites/vid/files/cja/acceptance_of_fees_policy.pdf
https://www.vid.uscourts.gov/sites/vid/files/Updated_2015-2016_Interpreter_Rates.pdf
http://www.uscourts.gov/rules-policies/judiciary-policies/cja-guidelines/chapter-2-ss-230-compensation-and-expenses#a230_16

CJA eVoucher Contacts

dib
Shervin T. Clarke,
Financial Supervisor

CJA eVoucher Payment Certifier

(340) 775-8015; (email)
Shervin Clarke@vid.uscourts.gov

Deanne Schneider,
Budget Analyst
CJA eVoucher System Administrator

(340) 775-8017; (email)
Deanne Schneider@vid.uscourts.gov

Shaneka Carter,
Procurement & Financial Specialist
CJA eVoucher Reviewer

(340) 775-8016; (email)
Shaneka Carter@vid.uscourts.gov
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Presentation Notes
Above is the contact information for the Financial Services team. Please feel free to contact us at anytime!

mailto:Shervin_Clarke@vid.uscourts.gov
mailto:Deanne_Schneider@vid.uscourts.gov
mailto:Shaneka_Carter@vid.uscourts.gov
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Thank you for
attending!



Presenter Notes
Presentation Notes
Thank you for joining our training today!
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