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Presenter Notes
Presentation Notes
Good day everyone and thank you for joining the Financial Services CJA eVoucher Attorney Training. My name is Shaneka Carter, and I will be your presenter. We also have, Ms. Deanne Schneider, who will be taking questions from you the audience in the lobby and Mr. Shervin Clarke, who will be assisting with answering questions and assisting throughout the presentation. 



Outline of 
Presentation
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What is CJA eVoucher?

Login.gov Sign-in Procedures

Travel Time Guidelines

Types of Vouchers & Mandatory Documents

10 Minute Break

Voucher Demonstration

Case Budgeting

Budgeting Authorizations & Demo

Presenter Notes
Presentation Notes
During the presentation, we will be discussing the following: the overview of CJA eVoucher, the new login.gov sign-In procedures, travel time guidelines, the different types of vouchers & mandatory documents and case budgeting. There will also be a live voucher demonstration on how to create and submit vouchers and a budget authorization live demo. 



What is CJA eVoucher? 

The Criminal Justice Act (CJA) eVoucher 
System is:

• the Court's electronic CJA voucher 
system;

• it provides for the creation, 
submission and tracking of all CJA 
related vouchers submitted to the 
court; and

• all CJA payments must be submitted 
electronically using the CJA 
eVoucher system.
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Presenter Notes
Presentation Notes
The Criminal Justice Act (CJA) eVoucher System is a web-based application that provides counsel  with a vouchering system to prepare, submit, review, and certify CJA vouchers for payment



What is CJA eVoucher? 

The eVoucher program allows for:

4

• online authorization requests by attorneys 
for service providers; 

• online voucher completion by the attorney 
acting on behalf of the service provider; 

• online voucher review and submission by 
the attorney; and 

• online submission to the court. 

Presenter Notes
Presentation Notes
Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers for their service providers and associates. The program includes the following modules:
Panel Management
Voucher and Authorization Request Submission and
Browser Compatibility
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CJA Rates & 
Case Compensation Maximums

Presenter Notes
Presentation Notes
As of January 1, 2024,  the CJA Hourly Rates has been increased from $164 to $172 for Non-Capital cases and from $210 to $220 for Capital cases.
Felony (except federal capital prosecutions $13,400 for trial court level  and $9,600 for appeal 
Misdemeanors (including petty offenses $3,800 for trial court level  and $9,600 for appeal
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With the eVoucher version 6.10 release

Presenter Notes
Presentation Notes
Next, we will discuss the new changes in the 6.10 eVoucher version. 
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Presenter Notes
Presentation Notes
Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher application. You must create a Login.gov account or use an existing Login.gov account and have a Single Login Profile (SLP) to access eVoucher. 



• Attorneys and experts are required to 
use Login.gov to sign in eVoucher.  
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Login.gov secure sign-on 

• Login.gov provides a secure way to 
access  government websites. 

Presenter Notes
Presentation Notes
With eVoucher version 6.10 release in May 2024, attorneys and experts are now required to use Login.gov to securely sign in to the eVoucher application.  Login.gov provides a simple, secure, and private way to access  government websites such as eVoucher. 
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Presenter Notes
Presentation Notes
The following links are available for additional information about Login.gov and helpful tips for creating your account- https://login.gov/what-is-login/  & https://login.gov/create-an-account/ .
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Creating a Login.gov Account
https://www.login.gov

Presenter Notes
Presentation Notes
Login.gov is a separate application from eVoucher. If you run into any issues, you must contact Login.gov support via their Help center page at https://www.login.gov/contact/.



https://www.login.gov/
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Login.gov

Presenter Notes
Presentation Notes
If you have a Login.gov account, click Sign in. Otherwise, click Create an account. To verify your identity, you must provide: • State-issued ID (front and back) • Social Security Number • Phone number • Email Address.
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Login.gov
Creating an Account

If you are accessing eVoucher 
for the first time after Login.gov 
integration, you will be directed 
to create a Login.gov account. 
On the eVoucher sign-in page, 
click Sign in with LOGIN.GOV. 

Presenter Notes
Presentation Notes
When you’re ready to create your secure Login.gov account, you’ll need to provide the following information.
A personal email address that you can always access;
A secure password with 12 or more characters and not use any commonly used word; and
Select an authentication methods such as any of those listed above.




Creating a Login.gov 
Account

• Create an account
• Enter your email address 
• Personal email address 

recommended 
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Presenter Notes
Presentation Notes
Click Create an account, and then follow the prompts to begin creating your account.  Enter your email address, and select you email language preference. Click the Rules of Use link, read the Login.gov Rules of Use, and then select the I read and accept the Login.gov Rules of Use check box. Then click Submit.   
Note: Login.gov recommends that you enter a personal email address that you can always access, not a work email address. 
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Single Login Profile

• To access your eVoucher 
account, you must have a Single 
Login Profile (SLP)

• one email address and password 
per account

Presenter Notes
Presentation Notes
Using one email address and password per account, an authorized user can securely sign in to participating government websites and verify their identity. To access your eVoucher account, you must have a Single Login Profile (SLP) and create or sign in to an existing Login.gov account.
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Creating a Login.gov Account

Presenter Notes
Presentation Notes
From the Login.gov page, you must first select Create an account;
Next you will select your email language preference, either English or Espanol; and 
Then enter you email address and check the box indicating that you have read and accept the Login.gov Rules of Use.




Creating a Login.gov Account
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Presenter Notes
Presentation Notes
You will receive an email message at the email address you entered. In the email message, click Confirm email address, and then continue creating your account. 



Authentication 
Methods for Login.gov 
• Requires a minimum of one 
authentication method 
• Recommended, at least two 
authentication methods on different 
devices. 
NOTE:  Authentication methods 
eliminate the need to remember long and 
complex passwords. 

17

Presenter Notes
Presentation Notes
Select your first method of authentication, and then click Continue. Authentication methods include security keys, government employee IDs, authentication applications, text or voice messages, or backup codes. 
Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you use an authentication method that’s easy for you to access. For these instructions, the Text or voice message option is selected. 



Creating a Login.gov Account
Login.gov support Help center page:
• https://www.login.gov/contact 
• 24-hour help line (844) 875-6446. 

Login.gov additional link for creating your account: 
• https://login.gov/what-is-login/ 
• https://login.gov/create-an-account/ 
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Presenter Notes
Presentation Notes
Login.gov is a separate application from eVoucher. If you run into any issues, you must contact Login.gov support via their Help center page at https://www.login.gov/contact or call their 24-hour help line at (844) 875-6446. 


https://www.login.gov/contact/
https://login.gov/what-is-login/
https://login.gov/create-an-account/


Adding an Authentication Method 
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Presenter Notes
Presentation Notes
To authenticate by text or voice message, in the Phone number field, enter your phone number to receive a one-time code by text message or phone call, and then click Send code. 
In the One-time code field, enter the one-time code sent to your device, and then click Submit. 



Adding an Authentication Method 
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• Use a different device for your second 
authentication method;

• Use a different phone number;
• Choose either text or voice message.

Presenter Notes
Presentation Notes
Once your code has been successfully authenticated, you are prompted to add another authentication method (recommended). Click Add another method and follow the previous steps to create a second authentication method. 
Note: It is recommended that you use a different device for your second authentication method, even if you choose the same setup option. For example, if you chose text or voice message as your first method, you can do the same for the second, as long as you use a different phone number. 



Identity Verification
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• You must verify your identity by uploading 
an acceptable form of identification 
(driver’s license or state ID);

• This added security measure is to ensure 
that you are you and not someone 
pretending to be you.

Presenter Notes
Presentation Notes
To access eVoucher, you must verify your identity by uploading an acceptable form of identification (driver’s license or state ID). This added security measure is to ensure that you are you and not someone pretending to be you. 
        Note: This is a one-time identity verification; if you have previously proven your identity through Login.gov, you are not required to do this again. 
If you’ve previously created a Login.gov account, you will be asked to verify your identity after signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your Login.gov account, this step automatically appears after you’ve established your multi-factor authentication method(s). Click Continue. 



Identity Verification
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Presenter Notes
Presentation Notes
To continue, select the check box allowing Login.gov to ask for, use, keep, and share your personal information to verify your identity, and then click Continue.
 Choose an option for adding your identification information. One option is to upload photos of your ID from your phone, and the other option is to upload them directly from your computer. 



Identity Verification
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Presenter Notes
Presentation Notes
Upload photos from phone (recommended) 
Click Send link. A message appears prompting you to check your cell phone for a text message with instructions for taking a photo of your ID to verify your identity. 
Tap the link in the text message. A message appears confirming that you are attempting to verify your identity to access eVoucher. 




Identity Verification
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Presenter Notes
Presentation Notes
Tap Take photo to switch your phone to the camera function. Take a photo of the front of your ID card. Scroll down and tap Take photo again to take a photo of the back of the card. Verify that each image appears in the appropriate box, and then tap Submit. 
Login.gov verifies your identity from your photos, and prompts you to switch back to your computer to complete the process. 




Identity Verification
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Presenter Notes
Presentation Notes
Option 2: Upload photos from your computer 
Click Upload photos to upload photos of your ID from your computer. 
You can either drag photos of the front and back of your ID from your computer and drop them in the appropriate boxes, or click the choose from folder link to browse for and select the photos to add. Once the photos are uploaded, click Submit. 
Note: You may see a processing screen as the upload completes and Login.gov verifies your identity. 



Identity Verification 
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Presenter Notes
Presentation Notes
Once your identity has been verified, Login.gov verifies your name, date of birth, and address using your Social Security number (SSN). In the Social Security number field, enter your SSN, and then click Continue. 
Your name, date of birth, and address are imported from your ID; verify the information is correct. If any of the information has errors, click the Update link next to it and make necessary corrections. Once your information is correct and complete, click Submit. 
Note: You have five attempts to verify your personal information, after which your account will be locked. To unlock your account, contact Login.gov. 



Identity Verification 
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Presenter Notes
Presentation Notes
Next, verify your phone number. To do this, in the Phone number field, enter your phone number, and then click the appropriate radio button to receive a one-time code either by text message or phone call. Click Send code. 
In the One-time code field, enter the code sent to your device, and then click Submit. 
Once your phone number is verified, in the Password field, re-enter the password you created to access Login.gov, and then click Continue. 



Identity Verification
• A personal key is generated;

• This key is needed if you ever 
forget your password or lose 
your authentication method;

• Retain your key in a secure 
place; and 

• Do not share with anyone. 
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Presenter Notes
Presentation Notes
A personal key is generated. You will need this key if you ever forget your password or lose your authentication method. 
Keep your key in a secure place and do not share it with anyone. Select the check box to confirm that you have saved your personal key, and then click Continue. 



Identity Verification 

Your Login.gov account is 
now verified! 
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Presenter Notes
Presentation Notes
Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov account with your eVoucher account. Click Agree and continue and follow the instructions in the next section to complete this connection. 
Note: If you have not created a secondary authentication method, you are prompted to do so before continuing. Click Add a second authentication method and review the Adding an Authentication Method section for those instructions if you wish to complete this task. 





Linking Your 
eVoucher & 
Login.gov Accounts
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Presenter Notes
Presentation Notes
  For NEW Login.gov accounts: After you complete your identity verification and receive your security key, you are automatically directed to your court’s eVoucher linking page. Note that the email address you used to create your Login.gov account is pre-populated in the eVoucher Email Address field. 
  For EXISTING Login.gov accounts: From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts to sign in and authenticate your Login.gov account. 




Linking Your 
eVoucher & 
Login.gov Accounts

• Enter your eVoucher SLP 
password and then click 
Connect Accounts. 

• If you can’t remember your 
password, click the Forgot 
your password? link and 
follow the security question 
prompts. 
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Presenter Notes
Presentation Notes
Login.gov automatically directs you to your court’s eVoucher linking page. Note that the eVoucher Email Address field is now pre-populated with your email address. 
In the eVoucher Password field, enter your eVoucher SLP password (the password you normally use to access eVoucher), and then click Connect Accounts. If you don’t remember your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your account locks and you must contact your eVoucher administrator. 




Linking Your 
eVoucher & 
Login.gov Accounts
• You have successfully linked your eVoucher 

account with your Login.gov account. 
• For all future use, sign in to Login.gov to 

access eVoucher. 
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Presenter Notes
Presentation Notes
If your Login.gov account is successfully linked to your eVoucher account, a success message appears at the top of your eVoucher home page. Continue to use eVoucher normally. 
You have now linked your eVoucher account with your Login.gov account. For all future use, sign in to Login.gov to access eVoucher. 



Questions
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Presenter Notes
Presentation Notes
At this time, we will open the floor to questions.



Travel Time 
Guidelines 
for CJA 
Attorneys 
Residing in 
the U.S. 
Virgin Islands 
and Puerto 
Rico
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Presenter Notes
Presentation Notes
In accordance with the Guide to Judiciary Policy, Volume 7A and the Criminal Justice Act (CJA) Plan for the District Court of the Virgin Islands, effective on March 1, 2024. The court implemented the following guidelines as it relates to travel time and expenses for CJA Attorneys who resided in the U.S. Virgin Islands and Puerto Rico.




Travel Time Guidelines for CJA Attorneys Residing in 
the U.S. Virgin Islands and Puerto Rico

Maximum Travel Time 

• Attorneys who reside in St. Thomas and are required to travel to St. Croix for a court proceeding shall be 
allowed to claim actual travel time to and from the Almeric L. Christian Federal Building and U.S. 
Courthouse up to a maximum limit of 4.0 hours .

• Attorneys who reside in St. Croix and are required to travel to St. Thomas for a court proceeding shall be 
allowed to claim actual travel time to and from the Ron de Lugo Federal Building and U.S. Courthouse up 
to a maximum limit of 4.0 hours. 

• Attorneys who reside in Puerto Rico and are required to travel to St. Croix for a court proceeding shall 
be allowed to claim actual travel time to and from the Almeric L. Christian Federal Building and U.S. 
Courthouse up to a maximum limit of 5.0 hours. 

• Attorneys who reside in Puerto Rico and are required to travel to St. Thomas for a court proceeding shall 
be allowed to claim actual travel time to and from the Ron de Lugo Federal Building and U.S. Courthouse 
up to a maximum limit of 5.0 hours. 
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Presenter Notes
Presentation Notes
Chief Judge Robert A. Molloy issued a memorandum on March 1, 2024, allowing a maximum of 4.0 hour for travel time between St. Thomas and St. Croix and 5.0 hours for travel time between Puerto Rico and the Virgin Islands.




Travel Time Guidelines for CJA Attorneys Residing in 
the U.S. Virgin Islands and Puerto Rico
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All attorney travel time 
claimed must use the 

attorney’s office address as 
a starting point, except 

when the attorney’s home is 
his or her main office. 

Attorneys are not allowed to 
claim travel expenses (i.e., 

airfare, hotel, taxi, car 
rental, parking, per diem, 
etc.), unless specifically 

authorized by the presiding 
judicial officer. 

Presenter Notes
Presentation Notes
All attorney travel time should use the attorney’s office address as a starting point unless the attorney’s home is where his/her office is located. Attorneys are not allowed to claim travel expenses unless approved by the presiding judicial officer. 



Types of CJA Vouchers
When and How to Submit Them for Processing
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Presenter Notes
Presentation Notes
In this section of the training, we will discuss the different types of CJA Vouchers. 



Types of CJA Vouchers 

CJA 26 CJA 20 AUTH CJA 
21/31

AUTH-
24 CJA 24 Travel
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Presenter Notes
Presentation Notes
Overview of the different types of vouchers:
Excess compensation: CJA 26 - Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum
appointed counsel: CJA 20 - Appointment of and Authority to Pay Court-Appointed Counsel
expert and other services: CJA 21 - are used for compensating expert service providers
transcript: CJA 24 - is used to pay for transcripts
death penalty – appointed counsel: CJA 30
death penalty – expert/other services.: CJA 31
AUTH (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit
AUTH 24 (Authorization for Payment of Transcript) is used to request transcripts




CJA-26 Voucher

• request for excess compensation; 
• the current case maximum is $13,400 as of 

January 1, 2024;
• excess compensation may be necessary if 

the case is deemed complex;
• required detailed description of work that 

is to be done;
• request should be submitted for approval, 

prior to exceeding the maximum budget; 
• approved by the Presiding Judge; and
• mandatory documents are required upon 

submission. 
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Presenter Notes
Presentation Notes
The CJA 26 voucher (Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum) is used by attorneys to request representation funds over the statutory maximum.



CJA-20 Voucher
• is used to pay Court-Appointed Counsel for 

the services they provided;
• attorneys can start entering claims in 

eVoucher as soon as the appointment is 
created;

• always include detailed descriptions of 
services performed and reimbursable 
expenses;

• mandatory documents are required with 
each CJA 20 voucher submission;

• different claim status types for the CJA 20 
voucher - Final, Interim, Supplemental & 
Withholding; and

• travel expenses for attorneys are claimed on 
the CJA 20 voucher.
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Presenter Notes
Presentation Notes
The CJA 20 voucher (Appointment of and Authority to Pay Court-Appointed Counsel) is used for attorney compensation. Attorneys can start entering claims in eVoucher as soon as the appointment is created. Progress may be saved and edited as frequently as needed until ready to submit.



Mandatory Documents for the 
CJA-20 Voucher

• order of appointment;
• order granting interim payment (if 

applicable);
• order granting extension for payment (if 

voucher is submitted after the 45 days 
deadline);

• approved CJA-26 (if voucher is in excess);
• approved budget order (if case is a budgeted 

case); and
• any other documents to support expense 

claims. 
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Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 20 vouchers. 




AUTH Vouchers

• an AUTH is the authorization request 
for an attorney to use an expert where 
the expenses are expected to exceed 
$1,000; 

• compensation exceeding $3,000 
requires prior approval from the 
Presiding Judge and the Chief Judge 
of the 3rd Circuit.
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Presenter Notes
Presentation Notes
An AUTH voucher (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit.  



AUTH Vouchers 

Note: When increasing funds on an existing authorization, the approved amount is added to the 
amount of the original authorization to which it is attached, and a link is established between the 
two documents. The original authorization is the one that holds the approved funds and is the only 
authorization presented when CJA21/31s are generated. These authorizations are also used for the 
various calculations regarding authorization amounts.
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Presenter Notes
Presentation Notes
When increasing funds on an existing AUTH, the approved amount is added to the amount on the original authorization to which it is linked to. 



CJA-21/31 Vouchers

o payment voucher for expert and other service 
providers that provided services throughout the case;

o payment is made directly to the service provider;

o the attorney is responsible for the submission of the 
voucher for the expert; the voucher should be 
submitted within 30 days of the receipt of an itemized 
invoice; and

o mandatory documents are required upon submission.

44***This voucher requires two levels of approval and submission by the attorney.***

Presenter Notes
Presentation Notes
The CJA 21 voucher (Voucher for Expert and Other Services) and the CJA 31 voucher (Death Penalty Proceedings: Voucher for Expert and Other Services) is used for compensating expert service providers.  The attorney is responsible for creating the CJA 21/31 and submitting it on behalf of the expert in eVoucher.



Mandatory 
Documents for the 
CJA-21/31 Voucher

• order of appointment;

• order approving expert (if applicable);

• order granting interim payment (if 
applicable);

• itemized invoice for expert services;

• itemized receipts for expenses in 
excess of $50; and 

• any other documents to support any 
expense claim.
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Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 21/31 vouchers. 



AUTH-24 Voucher

• an AUTH-24 is the authorization request for 
transcripts;

• transcript requests should be made through 
CM/ECF as well;

• court reporters can only produce 
transcripts after the authorization has been 
approved; and

• mandatory documents are required upon 
submission.
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Presenter Notes
Presentation Notes
The AUTH 24 voucher (Authorization for Payment of Transcript) is used to request transcripts.



CJA-24 Voucher

• the CJA-24 (Voucher for Payment of 
Transcripts) is used to pay court reporters 
for providing transcripts;

• the voucher should be submitted within 
30 days after receiving the invoice;

• in order for court reporters to be paid, 
they must be set up as an Expert user in 
eVoucher and have valid billing 
information; and

• mandatory documents are required upon 
submission.
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Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. 



Mandatory 
documents for the 
CJA-24 Voucher

• an order of appointment; and

• any documents to support 
the request.

Note: In multi-defendant cases 
involving CJA defendants, only 
one transcript should be 
purchased from the court 
reporter on behalf of CJA 
defendants.
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Presenter Notes
Presentation Notes
The above documents are required for submission on the CJA – 24 vouchers. 




Travel AUTH

• a travel authorization is a 
request for an attorney to 
travel outside of their 
jurisdiction for matters that 
relate to the case;

• travel authorizations can 
include cost for expenses 
such as transportation and 
hotels and meals;

• travel authorizations are 
required to be submitted 
prior to the proposed travel 
day.
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Presenter Notes
Presentation Notes
The Travel AUTH voucher (Travel Authorizations) is used to request authorization for overnight travel and travel outside of the jurisdiction.
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Presenter Notes
Presentation Notes
Time for a 10-miute break!
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Presenter Notes
Presentation Notes
We will conduct live demonstrations on submitting different types of vouchers.

Please refer to the CJA eVoucher Attorney User Manual located under the Criminal Justice Act tab on the Court’s website for detailed, step-by-step instructions on submitting vouchers. 




Case Budgeting • a budget covers all services and 
expenses for a particular case;

• all travel expenses are covered for the 
duration of the case;

• all required approvals, to include 
circuit-level approval, will be 
authorized in one document;

• Case budgeting should be used in cases 
deemed complex and mega;

• for assistance with case budgeting, 
contact Renee Hurtig Edelman, Case 
Budgeting Attorney, U.S. Courts for the 
3rd Circuit at 267-232-0210 or via email 
at renee_edelman@ca3.uscourts.gov; 
and;

o www.ca3.uscourts.gov/case-budgeting.
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Presenter Notes
Presentation Notes
Case budgeting creates a budget that covers all services and expenses related to a case. This budget also includes travel expenses for the attorney and covers services and expenses for the experts on the case. 

mailto:renee_edelman@ca3.uscourts.gov
http://www.ca3.uscourts.gov/case-budgeting

3.12





Budget 
Authorizations
Once the Court has received the 
Order from the 3rd Circuit approving a 
budget for a case, the Court will 
submit a budget authorization on 
behalf of the attorneys in the case. 

The Court will enter the approve 
funds for the attorneys and experts 
for the case and once the budget auth 
is approved within the system, the 
system auto-creates the AUTH within 
the system. 
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Presenter Notes
Presentation Notes
A BUDGETAUTH (Authorization for Excess Attorney Fees and/or Expert and other Services on Budgeted Case) is used to request approval of additional funds for an attorney and/or authorization for expert service providers on budgeted cases. 



Budget Authorizations 
As the attorney, the Budget Auth document 
type allows you to request additional 
attorney funds and/or to request service 
providers on a budgeted case. 
Attorneys should coordinate the submission 
of this document with the circuit case 
budgeting attorney and/or the court’s CJA 
administrator. Service provider requests 
approved in the budget auth still require an 
auth to be processed once the budget auth is 
approved.

54

Presenter Notes
Presentation Notes
Budget Authorizations allows the attorney to request additional funds and/or to request experts on a budgeted case. 
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Presenter Notes
Presentation Notes
We will now do a live demonstration on how to create a BUDGET AUTH in eVoucher. 



Reminders!
Payment to Experts
• It is the responsibility of the attorney to submit 

payments for an expert in eVoucher on behalf of 
the expert.

• Payments should be submitted in eVoucher 
within 30 days of receipt.

• It is the responsibility of the attorney to review 
the itemized invoices and all supporting receipts 
for accuracy.

Merging of Cases within the eVoucher
• When a magistrate case is merged into a 

criminal case, the two cases now show as one 
representation id number in the system. 

56

Presenter Notes
Presentation Notes
Friendly reminders – it is the attorney's responsibility to submit payments on behalf of the expert within 30 days of receipt of the invoice. Attorneys should also review the itemized invoices and receipts for accuracy. Additionally, when a magistrate and criminal case is merged, the two cases shows as one within the eVoucher system.



CJA eVoucher Resources
The following Standing Order has been issued by the Third Circuit Court of Appeals: Order Re: 
Review of CJA Interim Payments

• CJA eVoucher
• Attorney Instructions for Entering Associate Attorney Services
• Procedures for Scheduling Calls with Detainees at MDC Guaynabo
• CJA eVoucher Attorney User Manual (Release 6.4)
• CJA Felony Appointment Manual
• CJA Application For Membership
• CJA Renewal Application For Membership
• CJA eVoucher Attorney Acknowledgment Form
• CJA Engagement Letter for Investigative, Expert and Other Services
• Virgin Islands CJA Plan
• National CJA Voucher Reference Tool
• Acceptance of Fees Policy
• Updated Interpreter Rates               
• CJA Rates 57

Presenter Notes
Presentation Notes
Above are links to CJA eVoucher resources that can be used for additional information. 

https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://evadweb.ev.uscourts.gov/CJA_vix_prod/CJAeVoucher/
https://www.vid.uscourts.gov/sites/vid/files/AttorneyInstructionsforEnteringAssociateAttorneyServices.pdf
https://www.vid.uscourts.gov/sites/vid/files/ProcedureForSchedulingCallsWithDetaineesAtMDCGuaynabo.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Attorney%20Manual%20-%20September%202021.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Felony%20Appointment%20Manual%20April%202022.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_APPLICATION_FOR_MEMBERSHIP.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_Renewal_Application_For_Membership10_18.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20eVoucher%20Attorney%20Acknowledgment%20Form.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Financial%20Arrangements%20for%20Experts.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Plan-%20Revised%202022.pdf
https://cjaresources.fd.org/cjaort/index.html
https://www.vid.uscourts.gov/sites/vid/files/cja/acceptance_of_fees_policy.pdf
https://www.vid.uscourts.gov/sites/vid/files/Updated_2015-2016_Interpreter_Rates.pdf
http://www.uscourts.gov/rules-policies/judiciary-policies/cja-guidelines/chapter-2-ss-230-compensation-and-expenses#a230_16
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Shervin T. Clarke, 
Financial Supervisor

CJA eVoucher Payment Certifier
(340) 775-8015; (email) 

Shervin_Clarke@vid.uscourts.gov

Deanne Schneider, 
Budget Analyst

CJA eVoucher System Administrator
(340) 775-8017; (email)

Deanne_Schneider@vid.uscourts.gov

Shaneka Carter, 
Procurement & Financial Specialist

CJA eVoucher Reviewer
(340) 775-8016; (email)

Shaneka_Carter@vid.uscourts.gov

Presenter Notes
Presentation Notes
Above is the contact information for the Financial Services team. Please feel free to contact us at anytime!

mailto:Shervin_Clarke@vid.uscourts.gov
mailto:Deanne_Schneider@vid.uscourts.gov
mailto:Shaneka_Carter@vid.uscourts.gov


Thank you for 
attending!
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Presenter Notes
Presentation Notes
Thank you for joining our training today!
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