
CJA eVoucher
Attorney Training

May 16, 2025
Presented by 

DCVI - Financial Services Team

Presenter Notes
Presentation Notes
Welcome to the 2025 CJA eVoucher Attorney Training.�Before we being, here are a few housekeeping notes:please mute all microphones;sign-in using the account that matches the name of the registered party; andraise your virtual hand or use the chat to ask questions.
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Presenter Notes
Presentation Notes
During the presentation, we will discuss the following:an overview of CJA eVoucher; CJA rates; CJA case compensation maximums;the new vendor manager system; travel time guidelines;the different voucher types, along with the mandatory supporting documents; and case budgeting. After the discussion of the different voucher types, there will be a live voucher demonstration on how to create and submit vouchers.  Ms. Renee Edelman will present information on case budgeting.  



What is CJA eVoucher? 
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The Criminal Justice Act (CJA) 
eVoucher System Key Elements:

• is the Court's electronic CJA 
voucher system;

• provides for the creation, 
submission and tracking of all CJA 
related vouchers submitted to the 
court; and

• all CJA payments must be 
submitted electronically using the 
CJA eVoucher system.

Presenter Notes
Presentation Notes
The Criminal Justice Act (CJA) eVoucher System is a web-based application that provides counsel with a vouchering system to prepare, submit, review, and certify CJA vouchers for payment.



What is CJA eVoucher?
The eVoucher program allows for:
• online authorization requests by 

attorneys for service providers; 
• online voucher completion by the 

attorney acting on behalf of the 
service provider; 

• online voucher review and 
submission by the attorney; and 

• online submission to the court. 

Presenter Notes
Presentation Notes
The program includes the following modules:Panel Management; and Voucher and Authorization Request Submission.



If a case is... The hourly rate 
maximum is...

Non-Capital $175 

Capital $223 

CJA Rates
Hourly Rates for CJA Panel Attorneys 
for Services ON or AFTER January 1, 
2025:

Presenter Notes
Presentation Notes
As of January 1st, 2025, the CJA Hourly Rates has been increased from $172 to $175 for Non-Capital cases and from $220 to $223 for Capital cases.These amounts should be used from January 1, 2025, to present.



2025 CJA 
Case Compensation Maximums

Waivable Case Compensation 
Maximums for Non-Capital Cases 
ON or AFTER January 1, 2025:

If a case is a ...
And services were completed 
on or after Jan. 1, 2025, the 
case maximum is ...

Felony (including pre-trial diversion of alleged felony) $13,600 
Misdemeanor (including pre-trial diversion of alleged 
misdemeanor) $3,900 

Proceeding under 18 U.S.C. § 4106A $2,900 
Proceeding under 18 U.S.C. §§ 4107 or 4108 (for each 
verification proceeding) $3,900 

Proceeding under 18 U.S.C. § 983 $13,600 
Post-conviction proceeding under 28 U.S.C. §§ 2241, 
2254 or 2255 $13,600 

Proceeding under 28 U.S.C. § 1875 $13,600 
Appeal (from felony, misdemeanor, proceeding under 18 
U.S.C. § 4106A ,18 U.S.C. § 983, post-conviction 
proceeding under 28 U.S.C. §§ 2241, 2254 or 2255, and 
28 U.S.C.§ 1875)

$9,700 

Other representation required or authorized by the CJA 
(including, but not limited to probation, supervised 
release hearing, material witness, grand jury witness)

$2,900 

Appeal of other representation $2,900 

Presenter Notes
Presentation Notes
Case compensation maximums for non-capital cases beginning January 1st, 2025.Felony (except federal capital prosecutions) $13,600 for trial court level and $9,700 for an appeal; and Misdemeanors (including petty offenses) $3,900 for trial court level and $9,700 for an appeal.



with eVoucher version 6.11 release

Presenter Notes
Presentation Notes
Next, we will discuss the changes made in eVoucher 6.11 release.



Vendor Manager System
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Presenter Notes
Presentation Notes
Beginning with eVoucher Version 6.11, attorneys and experts must create an account in the Vendor Manager System (VMS) to manage their payment account information.The VMS account must be created and linked to your existing eVoucher account before submitting a voucher for payment. Payments are made via electronic funds transfers (EFTs) for your convenience. 



Vendor Manager System
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Presenter Notes
Presentation Notes
The VMS is secure and easy-to-use.It allows invited Judiciary vendors to do the following:register to manage their contact;tax certification; andEFT bank account information.Only businesses who provide services compensable under CJA and have an active eVoucher account may use this system.



Vendor Manager System
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Presenter Notes
Presentation Notes
There is a banner on each page in eVoucher directing you to complete your vendor information in VMS.This banner will remain visible until you have setup at least one payment account in VMS. Click the Sign in to Vendor Manager link to access VMS.



Vendor Manager System
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Presenter Notes
Presentation Notes
From the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.



Vendor 
Manager 
System

Presenter Notes
Presentation Notes
When signing into VMS for the first time, a message appears showing the information that you are sharing with the VMS to connect your account. Click Agree and continue. 



Vendor Manager System

Presenter Notes
Presentation Notes
Upon signing in to the VMS, you are directed to create your vendor account. Click Create My Account to get started. 



Vendor Manager System

Presenter Notes
Presentation Notes
Complete the Contact Information section.  Your name and email address auto-populates. However, you must complete the required City, State, Zip/Postal Code, Phone, and Phone Type fields. Then click Save and Continue. 



Vendor Manager System
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Presenter Notes
Presentation Notes
To verify your address, use the USPS Address Verification dialog box. Click a radio button to indicate the appropriate address format, and then click Confirm. 



Vendor Manager System
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Presenter Notes
Presentation Notes
The Yes radio button is selected by default indicating the vendor you are registering is a U.S. entity. The No radio button is disabled, as only U.S. entities are allowed to register in the VMS. Click the SSN radio button, and then click Continue. 



Vendor Manager System
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Presenter Notes
Presentation Notes
In the W9 Information section, enter the appropriate name, SSN, federal tax classification, and contact address—including city, state, zip code, and country—in the corresponding fields. Read the two withholding statements and click the appropriate radio button. Finally, read and confirm the TIN Matching Notice, and then click Save and Continue. Note: The system verifies your TIN and name against IRS records, and only on success can you proceed to the next step. If there is a mismatch, you must correct the TIN or name to continue the creation process. 



Vendor Manager System

18

Presenter Notes
Presentation Notes
Select the radio button to indicate if you are using a checking or savings account.Next, enter your bank routing and account numbers in the corresponding fields, re-entering the account number to confirm. Click Save and Continue. 



Vendor Manager System
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Presenter Notes
Presentation Notes
Confirm that the information you entered is correct, and then click Confirm. 



Vendor Manager System
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Presenter Notes
Presentation Notes
The New Payment Account Added! success message appears. Click Ok. To add another payment account for a business entity, click Add New Payment Account, or click Sign out to exit the VMS. Note: For instructions on how to add a new payment account using an EIN, refer to the Vendor Manager System using EIN job aid. 
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Travel Time 
Guidelines for 
CJA Attorneys 

Residing in the 
U.S. Virgin 

Islands and 
Puerto Rico

Presenter Notes
Presentation Notes
In accordance with the Guide to Judiciary Policy, Volume 7A and the Criminal Justice Act (CJA) Plan for the District Court of the Virgin Islands, effective on March 1st, 2024, the court implemented Travel Time Guidelines as it relates to travel time and expenses for CJA Attorneys who resided in the U.S. Virgin Islands and Puerto Rico.



Travel Time 
Guidelines for 
CJA Attorneys 

Residing in the 
U.S. Virgin 

Islands and 
Puerto Rico

Maximum Travel Time 
• Attorneys who reside in St. Thomas and are required to 

travel to St. Croix for a court proceeding shall be allowed to 
claim actual travel time to and from the Almeric L. 
Christian Federal Building and U.S. Courthouse up to a 
maximum limit of 4.0 hours .

• Attorneys who reside in St. Croix and are required to travel 
to St. Thomas for a court proceeding shall be allowed to 
claim actual travel time to and from the Ron de Lugo 
Federal Building and U.S. Courthouse up to a maximum 
limit of 4.0 hours. 

• Attorneys who reside in Puerto Rico and are required to 
travel to St. Croix for a court proceeding shall be allowed to 
claim actual travel time to and from the Almeric L. 
Christian Federal Building and U.S. Courthouse up to a 
maximum limit of 5.0 hours. 

• Attorneys who reside in Puerto Rico and are required to 
travel to St. Thomas for a court proceeding shall be allowed 
to claim actual travel time to and from the Ron de Lugo 
Federal Building and U.S. Courthouse up to a maximum 
limit of 5.0 hours. 

Presenter Notes
Presentation Notes
Chief Judge Robert A. Molloy issued a memorandum on March 1st, 2024, allowing a maximum of 4.0 hours for travel time between St. Thomas and St. Croix and 5.0 hours for travel time between Puerto Rico and the Virgin Islands.



Travel Time 
Guidelines for 
CJA Attorneys 

Residing in the 
U.S. Virgin 

Islands and 
Puerto Rico

• All attorney travel time claimed must use the 
attorney’s office address as a starting point, 
except when the attorney’s home is their main 
office.

• Attorneys are not allowed to claim travel 
expenses (i.e., airfare, hotel, taxi, car rental, 
parking, per diem, etc.), unless specifically 
authorized by the presiding judicial officer.

Presenter Notes
Presentation Notes
Travel time should be from the attorney’s office address as a starting point unless their address is their home; and Travel expenses cannot be claimed unless approved by the presiding judicial officer.



Voucher 
Types

CJA-20/30: Payment Vouchers for Attorneys

AUTH: Authorization Request for Expert Services

CJA-21/31: Payment Voucher for Experts and Other 
Services

CJA-26: Claim for Excess Compensation

AUTH-24: Authorization for Transcripts

CJA-24: Payment Voucher for Transcripts

Travel AUTH

Presenter Notes
Presentation Notes
Overview of the different types of vouchers:appointed counsel: (CJA 20 - Appointment of and Authority to Pay Court-Appointed Counsel);AUTH (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit;expert and other services: (CJA 21 - are used for compensating expert service providers); transcript: (CJA 24 - is used to pay for transcripts);death penalty – appointed counsel: CJA 30;death penalty – expert/other services.: CJA 31;excess compensation: (CJA 26 - Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum);AUTH 24 (Authorization for Payment of Transcript) is used to request transcripts.



CJA-20 Voucher

• is used to pay Court-Appointed Counsel for 
the services they provided;

• attorneys can start entering claims in 
eVoucher as soon as the appointment is 
created;

• always include detailed descriptions of 
services performed and reimbursable 
expenses;

• mandatory documents are required with each 
CJA 20 voucher submission;

• different claim status types for the CJA 20 
voucher - Final, Interim, Supplemental & 
Withholding; and

• travel expenses for attorneys are claimed on 
the CJA 20 voucher.

Presenter Notes
Presentation Notes
The CJA 20 voucher (Appointment of and Authority to Pay Court-Appointed Counsel) is used for attorney compensation. Attorneys can start entering claims in eVoucher as soon as the appointment is created. Progress may be saved and edited as frequently as needed until ready to submit.



Documents for the CJA-20 Voucher

• order of appointment;
• order granting interim payment 

(if applicable);
• order granting extension for payment (if 

voucher is submitted after the 45 days 
deadline);

• approved CJA-26 (if voucher is in excess);
• approved budget order (if case is a 

budgeted case); and
• any other documents to support expense 

claims. 

Presenter Notes
Presentation Notes
Each document listed above is required with the submission of the CJA – 20 voucher.



AUTH Voucher

• an AUTH is the authorization request for 
an attorney to use an expert where the 
expenses are expected to exceed $1,000; 

• an ex parte motion must be filed on the 
docket via CM/ECF before the AUTH can 
be submitted in CJA eVoucher; and

• compensation exceeding $3,000 requires 
prior approval from the Presiding Judge 
and the Chief Judge of the 3rd Circuit.

Presenter Notes
Presentation Notes
An AUTH voucher (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit.  



CJA-21/31 Voucher

• payment voucher for expert and other service 
providers that provided services throughout the 
case;

• payment is made directly to the service provider;
• the attorney is responsible for the submission of 

the voucher for the expert; the voucher should be 
submitted within 30 days of the receipt of an 
itemized invoice; and

• mandatory documents are required upon 
submission.

***This voucher requires two levels of approval and 
submission by the attorney.***

Presenter Notes
Presentation Notes
The CJA 21 voucher (Voucher for Expert and Other Services) and the CJA 31 voucher (Death Penalty Proceedings: Voucher for Expert and Other Services) are used for compensating expert service providers.  The attorney is responsible for creating and submitting the CJA 21/31 on behalf of the expert in eVoucher and approving as the attorney, in order for the voucher to be submitted to the court for review and approval.Please Note:  If you approve the voucher and it still appears in your inbox, it requires the second approval.



CJA-21/31 Voucher Mandatory Documents

• order of appointment;
• order approving expert (if applicable);
• order granting interim payment (if 

applicable);
• itemized invoice for expert services;
• itemized receipts for expenses in 

excess of $50; and 
• any other documents to support any 

expense claim.

Presenter Notes
Presentation Notes
The documents listed are required for submission of the CJA – 21/31 vouchers. 



CJA-26 Voucher

• request for excess compensation; 
• the current case maximum is $13,600 for a 

felony and $3,900 for a misdemeanor as of 
January 1, 2025;

• excess compensation may be necessary if 
the case is deemed complex;

• required detailed description of work that is 
to be done;

• request should be submitted for approval, 
prior to exceeding the maximum budget; 

• approved by the Presiding Judge; and
• mandatory documents are required upon 

submission. 

Presenter Notes
Presentation Notes
The CJA 26 voucher (Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum) is used by attorneys to request representation funds over the statutory maximum.



AUTH-24 Voucher

• an AUTH-24 is the authorization request 
for transcripts;

• transcript requests should first be made 
through CM/ECF, then in eVoucher;

• court reporters can only produce 
transcripts after the authorization has 
been approved; and

• mandatory documents are required upon 
submission.

Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. 



CJA-24 Voucher

• the CJA-24 (Voucher for Payment of Transcripts) 
is used to pay Court Reporters for providing 
transcripts;

• the voucher should be submitted within 30 days 
after receiving the invoice;

• in order for Court Reporters to be paid, they 
must be set up as an Expert user in eVoucher 
and have valid billing information; and

• mandatory documents are required upon 
submission.

***This voucher requires two levels of 
approval and submission by the attorney.***

Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. The attorney is responsible for creating the CJA 24 and submitting it on behalf of the court reporter in eVoucher.



CJA-24 Voucher Mandatory Documents

• an order of appointment; and
• any documents to support the 

request.

• Note: In multi-defendant cases 
involving CJA defendants, only one 
transcript should be purchased 
from the Court Reporter on behalf 
of CJA defendants.

Presenter Notes
Presentation Notes
The documents listed are required for submission on the CJA – 24 vouchers. 



CJA-24 Voucher

§ 320.30.30 Commercial Duplication in Multi-Defendant Cases
• (a) In multi-defendant cases involving CJA defendants, no more than one 

transcript should be purchased from the court reporter on behalf of CJA 
defendants. The appointed counsel or the clerk of court should share an 
electronic copy with each of the CJA defendants for whom a transcript has 
been approved. If the transcript was provided in printed format, counsel 
should arrange for duplication at commercially competitive rates. The cost of 
such duplication will be charged to the CJA appropriation. This policy would 
not preclude the furnishing of duplication services by the court reporter at the 
commercially competitive rate.

• (b) In individual cases involving requests for accelerated transcripts, the 
court may grant an exception to the policy set forth in (a) of this subsection 
based upon a finding that application of the policy will unreasonably impede 
the delivery of accelerated transcripts to persons proceeding under the CJA. 
Such finding should be reflected on the transcript voucher.

Presenter Notes
Presentation Notes
Please Note:  Other attorneys should request electronic copies from the appointed counsel who received the original transcript or clerk’s office.



Travel AUTH

• a travel authorization is a request 
for an attorney to travel outside of 
their jurisdiction for matters that 
relate to the case;

• travel authorizations can include 
cost for expenses such as 
transportation, hotels and meals;

• travel authorizations are required to 
be submitted prior to the proposed 
travel day.

Presenter Notes
Presentation Notes
The Travel AUTH voucher (Travel Authorizations) is used to request authorization for overnight travel and travel outside of the jurisdiction.







Case Budgeting Basics and Resources 
Presentation

Ms. Renee Hurtig Edelman -  Case Budgeting Attorney
Case Budgeting, Third Circuit, U.S. Court of Appeals 

Email: Renee_Edelman@ca3.uscourts.gov
Tel: (267) 232-0210

mailto:Renee_Edelman@ca3.uscourts.gov


.

Payment to Experts
• It is the responsibility of the attorney to submit 

payments for an expert in eVoucher on behalf of 
the expert.

• Payments should be submitted in eVoucher 
within 30 days of receipt.

• It is the responsibility of the attorney to review 
the itemized invoices and all supporting 
receipts for accuracy.

Merging of Cases within the eVoucher
• When a magistrate case is merged into a 

criminal case, the two cases now show as one 
representation ID number in the system. 

Presenter Notes
Presentation Notes
Reminders:Payments to ExpertsMerging of Cases within eVoucher



CJA eVoucher Resources

•Order Re: Review of CJA Interim Payments

•CJA eVoucher 

•Attorney Instructions for Entering Associate Attorney Services 

•CJA eVoucher Attorney User Manual (Release 6.10) 

•2024 CJA eVoucher PowerPoint Presentation 

•CJA Felony Appointment Manual 

•CJA Application For Membership 

•CJA Renewal Application For Membership 

•CJA eVoucher Attorney Acknowledgment Form 

•CJA Engagement Letter for Investigative, Expert and Other Services 

•Virgin Islands CJA Plan 

•National CJA Voucher Reference Tool 

•Acceptance of Fees Policy 

•Updated Interpreter Rates 

•CJA Rates 

•Travel Time Guidelines for CJA Attorneys Residing in the U.S.

   Virgin Islands and Puerto Rico 

•Standing Order re Submission of Interim Vouchers in 

Budgeted Cases 

•Creating a Vendor Account with an EIN 

•Creating a Vendor Account with an SSN 

•Creating an Authorized Agent Account 

•New Vendor Manager System (VMS) Announcement 

https://www.vid.uscourts.gov/criminal-justice-act-info

Presenter Notes
Presentation Notes
CJA eVoucher resources can be found in the court’s website at vid.uscourts.gov under the Criminal Justice Act tab.

https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://evadweb.ev.uscourts.gov/CJA_vix_prod/CJAeVoucher/
https://www.vid.uscourts.gov/sites/vid/files/Associate%20Attorney%20Services.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Attorney%20Manual%20-%20July%2012%202024.pdf
https://www.vid.uscourts.gov/sites/vid/files/2024%20CJA%20eVoucher%20PowerPoint%20Presentation%20July_2024.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Felony%20Appointment%20Manual%202025.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_APPLICATION_FOR_MEMBERSHIP.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_Renewal_Application_For_Membership10_18.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20eVoucher%20Attorney%20Acknowledgment%20Form.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Financial%20Arrangements%20for%20Experts.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Plan-%20Revised%202022.pdf
https://cjaresources.fd.org/cjaort/index.html
https://www.vid.uscourts.gov/sites/vid/files/cja/acceptance_of_fees_policy.pdf
https://www.uscourts.gov/services-forms/federal-court-interpreters
http://www.uscourts.gov/rules-policies/judiciary-policies/cja-guidelines/chapter-2-ss-230-compensation-and-expenses#a230_16
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-EIN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-SSN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Authorized-Agent-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Announcing%20New%20Vendor%20Manager%20for%20CJA_1.pdf
https://www.vid.uscourts.gov/criminal-justice-act-info


CJA eVoucher Contacts

Shervin T. Clarke
Financial Supervisor
CJA eVoucher Payment Certifier
Shervin_Clarke@vid.uscourts.gov
(340) 775-8015

Shaneka Carter
Procurement & Financial Specialist
CJA eVoucher Reviewer
Shaneka_carter@vid.uscourts.gov
(340) 775-8016

Deanne Schneider
Budget Analyst
CJA eVoucher System Administrator
Deanne_schneider@vid.uscourts.gov
(340) 775-8017

Presenter Notes
Presentation Notes
CJA eVoucher Contacts

mailto:Shervin_Clarke@vid.uscourts.gov
mailto:Shaneka_carter@vid.uscourts.gov
mailto:Deanne_schneider@vid.uscourts.gov


Presenter Notes
Presentation Notes
Thank you for attending the annual CJA eVoucher Attorney Training.  Please complete the online survey in order for us to tailor future trainings to suit your needs. 
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