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Presenter Notes
Presentation Notes
Welcome to the 2025 CJA eVoucher Attorney Training.�Before we being, here are a few housekeeping notes:
please mute all microphones;
sign-in using the account that matches the name of the registered party; and
raise your virtual hand or use the chat to ask questions.
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Presenter Notes
Presentation Notes
During the presentation, we will discuss the following:
an overview of CJA eVoucher; 
CJA rates; 
CJA case compensation maximums;
the new vendor manager system; 
travel time guidelines;
the different voucher types, along with the mandatory supporting documents; and 
case budgeting. 

After the discussion of the different voucher types, there will be a live voucher demonstration on how to create and submit vouchers.  Ms. Renee Edelman will present information on case budgeting.  



What is CJA eVoucher?

The Criminal Justice Act (CJA)
eVoucher System Key Elements:

* isthe Court's electronic CJA
voucher system;

* provides for the creation,
submission and tracking of all CJA
related vouchers submitted to the
court; and

* all CJA payments must be
submitted electronically using the
CJA eVoucher system.
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Presenter Notes
Presentation Notes
The Criminal Justice Act (CJA) eVoucher System is a web-based application that provides counsel with a vouchering system to prepare, submit, review, and certify CJA vouchers for payment.


What is CJA eVoucher?

The eVoucher program allows for: Criminal Justice Act

Electronic Voucher Management System

* online authorization requests by
attorneys for service providers;

BE An official website of the United States government

* online voucher completion by the & _ . _.
. S\UNITIDSIATIs | CJA eVoucher - Virgin Islands District Court
attorney acting on behalf of the [

[liCOURTS
service provider, Sign in to eVoucher

Users are required to sign in with a Login.gov account. Need to create a Login.gov account? Use the Sign in button below and then use

[ ] Online Voucher reVieW and the "Create an account” button below the sign in fields.
SmeiSSion by the attorney; and Learn about the Login.gov sign in process.

Learn about the new payment process.

e online submission to the court.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.


Presenter Notes
Presentation Notes
The program includes the following modules:
Panel Management; and 
Voucher and Authorization Request Submission.


CJA Rates

Hourly Rates for CJA Panel Attorneys
for Services ON or AFTER January 1,
2025:

The hourly rate
maximum is...

If a casels...

Non-Capital $175

Capital $223



Presenter Notes
Presentation Notes
As of January 1st, 2025, the CJA Hourly Rates has been increased from $172 to $175 for Non-Capital cases and from $220 to $223 for Capital cases.
These amounts should be used from January 1, 2025, to present.


2025 CJA Waivable Case Compensation

Maximums for Non-Capital Cases

Case Compensation Maximums ON or AFTER January 1, 2025

And services were completed

If acaseisa... on or after Jan. 1, 2025, the
case maximum is ...
Felony (including pre-trial diversion of alleged felony) $13,600
Misdemeanor (including pre-trial diversion of alleged
. $3,900
misdemeanor)
Proceeding under 18 U.S.C. § 4106A $2,900
Proceeding under 18 U.S.C. 8§ 4107 or 4108 (for each
L - $3,900
verification proceeding)
Proceeding under 18 U.S.C. § 983 $13,600
Post-conviction proceeding under 28 U.S.C. §§ 2241,
2254 or 2255 P e
Proceeding under 28 U.S.C. § 1875 $13,600
Appeal (from felony, misdemeanor, proceeding under 18 $9,700

U.S.C. §4106A,18 U.S.C. § 983, post-conviction

proceeding under 28 U.S.C. 8§88 2241, 2254 or 2255, and

28 U.S.C.§ 1875)
Other representation required or authorized by the CJA $2,900
(including, but not limited to probation, supervised
release hearing, material witness, grand jury witness)

Appeal of other representation $2,900



Presenter Notes
Presentation Notes
Case compensation maximums for non-capital cases beginning January 1st, 2025.
Felony (except federal capital prosecutions) $13,600 for trial court level and $9,700 for an appeal; and 
Misdemeanors (including petty offenses) $3,900 for trial court level and $9,700 for an appeal.



with eVoucher version 6.11 release


Presenter Notes
Presentation Notes
Next, we will discuss the changes made in eVoucher 6.11 release.



Vendor Manager System

BE An official website of the United States Government.

ﬁ%t irosiars] vendor Manager
[l

COURITS Manage your personal profile, business, and payment information.

Safe
transactions

&
¥

Manage
1dors

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with J LOGIN.GOV



Presenter Notes
Presentation Notes
Beginning with eVoucher Version 6.11, attorneys and experts must create an account in the Vendor Manager System (VMS) to manage their payment account information.
The VMS account must be created and linked to your existing eVoucher account before submitting a voucher for payment. 
Payments are made via electronic funds transfers (EFTs) for your convenience. 



Vendor Manager System

About our application... How to get started...

This system is secure and easy-to-use application that will allow invited Judiciary vendors to register to manage Step 1: Create a Login.gov account, if you don't
their contact, tax certification, and EFT bank account information to receive EFT payments. Tax Identification already have one,
Mumbers (TINs) will be validated with the IRS in real-time, enabling you to correct issues immediately.

Step 2: Sign in to your existing CJA eVoucher

account.
Who can use this system?
Step 3: You will be redirected to Vendor

Manager to register.

You may register in Vendor Manager if you or vour business provide services compensable under the Criminal
lustice Act (ClA) and have an active ClA eVoucher account in a United States District or Appellate Court.

MNote: After registration, you can sign in directly
to Vendor Manager

""""" T Motice to Users: This site is maintained by the Administrative Office of the U.5. Courts on behalf of the federal 1
” " E(_;E] [I ‘]”"\. ludiciary. The purpose of this site is to maintain information about payment and tax information for vendors to United States Courts
I b the federal courts.


Presenter Notes
Presentation Notes
The VMS is secure and easy-to-use.
It allows invited Judiciary vendors to do the following:
register to manage their contact;
tax certification; and
EFT bank account information.
Only businesses who provide services compensable under CJA and have an active eVoucher account may use this system.


Vendor Manager System

ClA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

David D Attorney [Attorney)

Welcome, David Attorney 9

A Vendor Information Incomplete — Sign in to Vendor Manager
You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Vendor Manager to
proceed.

Refresh page (F35) for latest information.

10


Presenter Notes
Presentation Notes
There is a banner on each page in eVoucher directing you to complete your vendor information in VMS.
This banner will remain visible until you have setup at least one payment account in VMS. 
Click the Sign in to Vendor Manager link to access VMS.


Vendor Manager System

B A officinl wehsite of the Unitod States Governman

o Vendor Manager

|"H.\.| [TId STATTS

l“I.LL}L”{! ‘*’ Manage your parsonal profila, business, and pavymeant infoarmation.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic paymenis while maintaining proper reporting to the

IRS.

Sign in with J LOGIN.GOV



Presenter Notes
Presentation Notes
From the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.



Vendor
Management

000

ama

Improves vendor
relationships by simplifying
vendor-related processes
and communications.

Vendor

Manager
System

Government
U LOGIN.GOV Agency Name
Placeholder

B,

G

v

el
w

You are now signing in for the first
time

We'll share your information with VendorManagement Non-
prod Regions Except Demo UUID to connect your account.

& Email addresses on your account
» daviddattorney210+12@gmail.com

USAJOBS


Presenter Notes
Presentation Notes
When signing into VMS for the first time, a message appears showing the information that you are sharing with the VMS to connect your account. 
Click Agree and continue. 



Vendor Managel“ System Vendor Configuration

e Vendor Manager G+ Signout
PR\ UNITED STATTS

. T e Manage your contact, business, and account information.
[liCOURTS

Welcome to Vendor Manager!

Vendor manager allows individual and business entities to register and maintain their tax and bank information with the U.S.Courts
for receiving electronic payments and proper reporting to the IRS.

Let's get started... “
W
" '

//

q

‘ 3
N/

To create your vendor account, you will need:

1. Your personal contact information.
2. Tax classification and Tax 1D information.
3. Your bank information for receiving payments via EFT.

Create My Account H /

VENDOR
MANAGEMENT

—

=


Presenter Notes
Presentation Notes
Upon signing in to the VMS, you are directed to create your vendor account. 
Click Create My Account to get started. 



Vendor Managel“ System Vendor Configuration

Vendor Account Setup

Enter your personal contact information and mailing address. You will enter your Tax ID and payment info in the next

o Contact Information

Enter your personal contact information and mailing address. You will enter your Tax ID and payment info in the next steps.

First Name Middle ormosa Last Name Suffix oo
First Name Middle « orioxac Last Name Suffix CormonaL
David Atltorne: Select A
s bl il David ‘ | ‘ |Altc|rr\ey ‘ "Selectr b
Addr Apt/Ste # Address Apt/Ste # opriosaL
I I | 123 San Antonio ‘ ‘ |
City State (U.S. Only) Zip/Postal Code
City State (U.S. Only) Zip/Postal Code
I ] I I I I San Antonio | TEXAS I ‘ ‘ 78229 |
it E t e Country
| UNITED STATES <
Country
x| Phone Phone Type Primary
UNITED STATES >
| (210) 555-5555 ‘ | Mohile < ‘ ©
Phone Phone Type Primary

+ Add Additional Phone

Email Address /

daviddattorney210+12@gmail.com I ‘
A Save and Continue
Email Address

daviddattorney210+12@gmail.com

— | = ] e



Presenter Notes
Presentation Notes
Complete the Contact Information section.  Your name and email address auto-populates. 
However, you must complete the required City, State, Zip/Postal Code, Phone, and Phone Type fields. 
Then click Save and Continue. 



Vendor Manager System

USPS Address Verification

According to USPS records, a verified address is listed below.

Please select which you prefer to use:

O Original Address

123 San Antonio
San Antonio TX, 78229

Cancel

© USPS Address (Recommended)
123 5AN ANTQONIO
SAN ANTONIO TX 78229-3261

I

Address

verification
on Switchere

P
UNITED STATES
POSTAL SERVICE

15


Presenter Notes
Presentation Notes
To verify your address, use the USPS Address Verification dialog box. Click a radio button to indicate the appropriate address format, and then click Confirm. 


e 1I.5. or Foreign Entity

For tax purposes, is the vendor you are registering considerad a LS. Entity?

Answer Yes if the vendor is:

= Anindividual who is a U.S. citizen or U.S. resident align;
= A partnership, corporation, company or association created or organized in the United States or under the laws of the United States:

What type of Tax ldentification Number (TIN) is associated with the vendor? SSN O EIN

EI g

16


Presenter Notes
Presentation Notes
The Yes radio button is selected by default indicating the vendor you are registering is a U.S. entity. 
The No radio button is disabled, as only U.S. entities are allowed to register in the VMS. Click the SSN radio button, and then click Continue. 


Vendor Manager Sy

o W0 Information

MName

Wi on your income tax return) Doing Business As Name (DBA) (eniona

l David D Attorney

Tax ldentification Number [TIN)
Social Security Number (SSN) Confirm SSN

.......... Q

[

Federal Tax Classification

[ 1 - Individual/sole proprietor or single-member LLC ~

Use my contact address

Address (This is where IRS-1099 forms will be sent, if applicable.) Apt/Ste # (e

| 123 San Antonio | |

City State (U.S. Only) Zip/Postal Code
l San Antonio | TEXAS v I 78229
Country

l UNITED STATES I

Certification

a 1. The number shown on this form is my correct taxpayer identification number.
2 1am a US. citizen or other U.S. person.

withh

am not subject to back

®

to backup withhelding  more datails

TIN Matching Notice: By clicking "Save and Continue', you consent to IRS TIN matching. After successfully matching TIN and Name with IRS records, no changes
can be made to the TIN for this payment account

Save and Continue ’

17


Presenter Notes
Presentation Notes
In the W9 Information section, enter the appropriate name, SSN, federal tax classification, and contact address—including city, state, zip code, and country—in the corresponding fields. Read the two withholding statements and click the appropriate radio button. Finally, read and confirm the TIN Matching Notice, and then click Save and Continue. Note: The system verifies your TIN and name against IRS records, and only on success can you proceed to the next step. If there is a mismatch, you must correct the TIN or name to continue the creation process. 


Vendor Mana ger System I = @ |

DIRECT DEPOSIT

® Fast mSecure = Easy

o Bank Information

@ Checking Accountl O Savings Account

Routing Number Account Number Re-enter Account Number

123456789

Fake Bank

John Q. Smith 94999
Nickname for this account oeiess :Emm 5551234 "
A e Yialln '$ 1
DOLLARS
Save and Continue
FOR

IILLEEII.EE.'?BCI:: ID‘IE'?E.E'L}EIDI.EEJ-" .qqqqq|
Bank Routing Number Checking Account Number Check Number
Do Not Enter

RECT

DEPoOSIT

Safe. Simple. Secure.

18


Presenter Notes
Presentation Notes
Select the radio button to indicate if you are using a checking or savings account.
Next, enter your bank routing and account numbers in the corresponding fields, re-entering the account number to confirm. Click Save and Continue. 


Vendor Manager System

A Ss

Confirm
N

e Review

Before selecting "Confirm', please verify your information is correct.

Contact Info

David D Attorney

123 San Antonio

San Antonio, TX 78229
daviddattorney210+a@gmail.com
(555) 555-5555

Previous

'ax and Pavment Info

David D Attorney

TIN(SSN): eee-ee-0eG)

Electronic payments will be sent to:

Fake Bank
Routing Number: 123456789, Fake Bank
Account Number: esesee

: ELECTRONIC

FUNDS
TRANSFER

RECIEVER'S SENDER'S

BANK \ : & & BANK

PAYMENT SYSTEM

19


Presenter Notes
Presentation Notes
Confirm that the information you entered is correct, and then click Confirm. 


v

Deposit confirmed

Vendor Manager System

85 FOVErTIEN]

Vendor M Q New Payment Account Added!

Manage your ¢ Account is active and ready to receive payments. You

may sign out.

David Attorney Edit Contact Info

1234 San Antonio

San Antonio, TX 78228 DEPOS'T
RECEIVED

daviddattorney210+12@gmail.com
(210) 555-5555

+ Add Mew Paymenl Account
N - . . More ~
David D Attorney Direct Deposit Confirmation
TIN (SSN): sen-se-we00 & -~
1234 San Antonio
San Antonio, TX 78228 Confirm you are enrolling in Direct Deposit with the following account information: YS:SEF;JENEDNS
DEPOSITED TO
A tT B Checki 4
Electronic payments will be sent to: ceount Typs seens OUR ACCOUNT
Fake Bank Routing Number: 012245578
Routing Number: 123456739 Fake Bank Account Number: 0123456789

Account Number: sssssssli

n' Cancel
20


Presenter Notes
Presentation Notes
The New Payment Account Added! success message appears. Click Ok. To add another payment account for a business entity, click Add New Payment Account, or click Sign out to exit the VMS. Note: For instructions on how to add a new payment account using an EIN, refer to the Vendor Manager System using EIN job aid. 





Travel Time

Guidelines for
CJA Attorneys
Residing in the
U.S. Virgin
Islands and
Puerto Rico



Presenter Notes
Presentation Notes
In accordance with the Guide to Judiciary Policy, Volume 7A and the Criminal Justice Act (CJA) Plan for the District Court of the Virgin Islands, effective on March 1st, 2024, the court implemented Travel Time Guidelines as it relates to travel time and expenses for CJA Attorneys who resided in the U.S. Virgin Islands and Puerto Rico.



Travel Time
Guidelines for
CJA Attorneys
Residing in the

U.S. Virgin

Islands and

Puerto Rico

Maximum Travel Time

Attorneys who reside in St. Thomas and are required to
travel to St. Croix for a court proceeding shall be allowed to
claim actual travel time to and from the Almeric L.
Christian Federal Building and U.S. Courthouse up to a
maximum limit of 4.0 hours .

Attorneys who reside in St. Croix and are required to travel
to St. Thomas for a court proceeding shall be allowed to
claim actual travel time to and from the Ron de Lugo
Federal Building and U.S. Courthouse up to a maximum
limit of 4.0 hours.

Attorneys who reside in Puerto Rico and are required to
travel to St. Croix for a court proceeding shall be allowed to
claim actual travel time to and from the Almeric L.
Christian Federal Building and U.S. Courthouse up to a
maximum limit of 5.0 hours.

Attorneys who reside in Puerto Rico and are required to
travel to St. Thomas for a court proceeding shall be allowed
to claim actual travel time to and from the Ron de Lugo
Federal Building and U.S. Courthouse up to a maximum
limit of 5.0 hours.


Presenter Notes
Presentation Notes
Chief Judge Robert A. Molloy issued a memorandum on March 1st, 2024, allowing a maximum of 4.0 hours for travel time between St. Thomas and St. Croix and 5.0 hours for travel time between Puerto Rico and the Virgin Islands.



Travel Time e All attorney travel time claimed must use the

Guidelines for attorney’s office address as a starting point,
except when the attorney’s home is their main
CJA Attorneys tfioe
Residing in the
U.S. Virgin * Attorneys are not allowed to claim travel
Islands and expenses (i.e., airfare, hotel, taxi, car rental,
. parking, per diem, etc.), unless specifically
Puerto Rico authorized by the presiding judicial officer.
@ P
SAN JUAN _ iimmne.., JORTOLA
s N _o‘d"
ez O O s ST-THOMAS ™
vmouéé"'--.:'»"'-..‘

ST CROIX



Presenter Notes
Presentation Notes
Travel time should be from the attorney’s office address as a starting point unless their address is their home; and 
Travel expenses cannot be claimed unless approved by the presiding judicial officer.



Electronic. Voucher Management System

Voucher

mf Lo

[

CJA-20/30: Payment Vouchers for Attorneys

AUTH: Authorization Request for Expert Services

CJA-21/31: Payment Voucher for Experts and Other
Services

CJA-26: Claim for Excess Compensation

AUTH-24: Authorization for Transcripts

CJA-24: Payment Voucher for Transcripts

Travel AUTH


Presenter Notes
Presentation Notes
Overview of the different types of vouchers:
appointed counsel: (CJA 20 - Appointment of and Authority to Pay Court-Appointed Counsel);
AUTH (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit;
expert and other services: (CJA 21 - are used for compensating expert service providers); 
transcript: (CJA 24 - is used to pay for transcripts);
death penalty – appointed counsel: CJA 30;
death penalty – expert/other services.: CJA 31;
excess compensation: (CJA 26 - Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum);
AUTH 24 (Authorization for Payment of Transcript) is used to request transcripts.



Attorney enters Voucher review

CJA- 2 0 V h time/expenses Voucher audited and approval Voucher -
o u c e r and submits by Court CJA Unit (or rejection) by BLO L

voucher Gonrt payment by Court

Voucher

[ J i S u S e d to p ay C O u rt_Ap p O i nte d C O u n S e l fo r @ gz‘ttrzl?ey S ) Basic Info Services Expenses Claim Status Documents Confirmation

the services they provided; Basic Info

1. CIR./DIST/DIV.CODE 1. PERSON REPRESENTED [VOUCHER NUMBER
Def.: Jebediah Branson 0542 Jebediah Branson
M M M 3.MAG. DKT/DEF.NUMBER 4. DIST. DKT'DEF.NUMBER £.APPEALS. DKTDEFNUMBER 6 OTHER. DKT'DEF.NUMEBER
e attorneys can start entering claims in STSCRO02I0SE A4
7.IN CASENIATTER OF(Case Name) 8. PAYMENT CATEGORY _  |9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Branson Felony (including pre-trial diversion Adult Defendant ICriminal Case
of alleged felony)

evou C h e r aS Soon a S the a p pOintme nt iS ;r;:lucher R —

Start Date: 121457 M PENALTIES - PROHIBITED ACTIVITIES
C re a te d . End Date: T2, ATTORNET'S NAME AND MAILING ADDRESS 13, COURT ORDER
3 [David Dd Attorney - Bar Number: 1234123
’ ps00 Main 5t N Uececouna E]rﬂarif ! gf:n?l::“ for Federal
. . . . @ Services: $0.00 ]S;;n Anff{’gff ?3»708;05; 2102651185 [ L Learned Conncel A0 Appointing [ P Subs for Panel [_J R Subs for Retained
- 2105552500 - Fax: 210-265-1185 (Capital Only) Counzel Attorney Attorney
* al lude detailed d t f o e
[Email: davidd. (@email . N
always include detailed descriptions o S— e SO0 e

(¥ Standby Counsel

services performed and reimbursable
expenses;

Representation Fee Limit:
[Prior Attorney's Name

Appeintment Dates

Signature of Presiding Judge or By Order of the Court
Albert Albertzon

14, LAW FIRM NAME AND MAILING ADDRESS [Date of Order Nune Pro Tanc Date
7/1/2024

Repayment [ ves Evo

510,300.00

Fee Amount Remaining After Approved
and Pending:

510,300.00

* mandatory documents are required with each =
CJA 20 voucher submission;

Link To Representation

Payment Details

Select the payment details. Payment accounts that are ready to use display below. To see all payment
accounts, go to Vendor Manager

Actions

4

* different claim status types for the CJA 20 s
voucher - Final, Interim, Supplemental & Reports David D Attorney
Withholding; and vl [ I

defendant

David D Attorney

Electronic payments will be sent to:

* travel expenses for attorneys are claimed on ool oot | Routing Number: 121000245, FAKE BANK
the CJA 20 voucher. 0 ey

CIA20 - Rejected

CIAZ0 - Transfer <« First | \ < Previous \ \ Next = | | Last » Save Delete Draft Audit Assist



Presenter Notes
Presentation Notes
The CJA 20 voucher (Appointment of and Authority to Pay Court-Appointed Counsel) is used for attorney compensation. Attorneys can start entering claims in eVoucher as soon as the appointment is created. Progress may be saved and edited as frequently as needed until ready to submit.



*

L

MANDAI
R4

order of appointment;

order granting interim payment
(if applicable);

order granting extension for payment (if
voucher is submitted after the 45 days
deadline);

approved CJA-26 (if voucher is in excess);

approved budget order (if case is a
budgeted case); and

any other documents to support expense
claims.

Basic Info

Justification |P Documen ts

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

Confirmation

‘}' Documents for the CJA-20 Voucher

Delete View
|

Delete Draft

Audit Assist



Presenter Notes
Presentation Notes
Each document listed above is required with the submission of the CJA – 20 voucher.



AUTH Voucher

* an AUTH is the authorization request for Home  Operations  Reports  Links  Help  Signou
an attorney to use an expert where the
expenses are expected to exceed $1,000; et Appointment Info
. . sur-1r1-r:r1,-' _’-L".u:f':L]tthis N TR EéPEE
* an ex parte motion must be filed on the s including a lst of o %‘E;‘
docket via CM/ECF before the AUTH can CELETER DEIEE MUTE | e ey
. . appointment and links to create A o B Felon
be submitted in CJA eVoucher; and new vouchers e of all
: : lll..ﬂF!-'l'EZ\E[[S}E'H-‘LEGED . .
e compensation exceeding $3,000 requires ¥ View Representation |JUR SHIEEHE MENAL LAs e
P g $ ’ 9 Andrew And
prior approval from the Presiding Judge Create New Voucher [10Man Strest
and the Chief Judge of the 3" Circuit. BUTH o ol Proe 00338
Services Email: liza_omelas@aotx nscourts. gov

AUTH-24 Create
Authorization for payment of
tramscript

AUTH Create

Authorization for Expert and other BUDGETAUTH Create

Authorization for Excess Attomey 14 LAW FIRM NAME AND MAILING ADDRESS

Fees andfor Expert and other Services
on Budgeted Case

Services



Presenter Notes
Presentation Notes
An AUTH voucher (Authorization for Expert and Other Services) is used to request approval of funds for an expert service provider when the request exceeds the statutory limit.  



CJA-21/31 Voucher

payment voucher for expert and other service
providers that provided services throughout the
case;

payment is made directly to the service provider;

the attorney is responsible for the submission of
the voucher for the expert; the voucher should be
submitted within 30 days of the receipt of an
itemized invoice; and

mandatory documents are required upon

submission. MULT"‘STEP
APPROVALS

7\
DEE B xv

***This voucher requires two levels of approval and
submission by the attorney.***

Home Operations

Reports Links Help

Sign out

Appointment

In this naoe vou wi | find a
SUMImdry aboul Uiis
appointment, including a list of
vouchers related to this
appointment and links to create
new vouchers

B View Representation

Create New Voucher

AUTH Create
Authorization for Expert and other
Senvices

AUTH-24 Create
Authorization for payment of
transcript

BUDGETAUTH Create
Authorization for Excess Attormey
Fees and/or Expert and other Services
on Budgeted Case

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

ClIA-21 Create
Authorization and Voucher for Expert
and other Services

CIA-24 Create
Authorization and Voucher for

Appointment Info

[T CIELDIST DIV.CODE 7. PERSON REPRESENT]
0101 Jebediah Branzon

3. MAG. DET/DETF NUMBER. 1. DIST. DRT/DEF NUME
1:14-CR-0D8803-1-A4
5. FAYMENT CATEGOR
Felony (including pre-
jof alleged felony)

7.I% CASEMATIER OF(Case Name)
[USA v. Branzon

[11. OFFENSE(S) CHARGED

15:1823 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY S NAME AND MATILING ADDRESS

[Andrew Anders

110 NMain Strest

San Amtonio TX 78210

Phone: 210-833-3623

Cell phone: 210-555-1234

Email: hsa omelas@aotz uscourts. gov

14. LAW FIBRE NAME AND MAILING ADDRESS

puchers on File

To group by a particular Header, drag the column to this .

Case Defendant

1:14-CR-08805-A%-  Jebediah Branson (# 1)
Srart: 05232015 Claimed Amount: 6,350.00
End: 09/23/2015 Approved Amount: 6,350.00

1:14-CR-08805-AA-  Jebediah Branson (# 1)



Presenter Notes
Presentation Notes
The CJA 21 voucher (Voucher for Expert and Other Services) and the CJA 31 voucher (Death Penalty Proceedings: Voucher for Expert and Other Services) are used for compensating expert service providers.  The attorney is responsible for creating and submitting the CJA 21/31 on behalf of the expert in eVoucher and approving as the attorney, in order for the voucher to be submitted to the court for review and approval.
Please Note:  If you approve the voucher and it still appears in your inbox, it requires the second approval.



CJA-21/31 Voucher Mandatory Documents

* order of appointment;

N |
* order approving expert (if applicable); ﬁﬁ‘;i‘i
* order granting interim payment (if e

applicable);

* itemized invoice for expert services; Supporting Documents

* itemized receipts for expenses in
excess of $50; and

* any other documents to support any e e
expense claim. e e e [ s



Presenter Notes
Presentation Notes
The documents listed are required for submission of the CJA – 21/31 vouchers. 



CJA-26 Create
Statement for a Compensation Claim

CJA-26 Voucher

in Excess of the Statutory Case
Compensation Maximum: District

Court

request for excess compensation;

the current case maximum is $13,600 for a
felony and $3,900 for a misdemeanor as of
January 1, 2025;

excess compensation may be necessary if
the case is deemed complex;

required detailed description of work that is
to be done;

request should be submitted for approval,
prior to exceeding the maximum budget;

approved by the Presiding Judge; and

mandatory documents are required upon
submission.

Submit a Request

I Basic Info Justification Documents

Basic Info

Confirmation

1. CIR./ DISTDIV.CODE 2. PER_SON REPRESENTED
0542 JTebediah Branson

[VOUCHER NUMEBER

3. MACG. DKT/DEF.NUMEBER 4. DIST. DKT/DEF.NUMBER
5:12-CR-00210-14-A4

£ APPEALS. DKT/DEFENUMBER

6. OTHER. DKT/DEF.NUMBER

7. IN CASEMATTER OF(Caze Name)
[USA v. Branson

8. PAYMENT CATEGORY —
Felony (including pre-trial diversion
of alleged felony)

5. TYPE PERSON REPRESENTED
|Adult Defendant

10. REPRESENTATION TYPE

[Criminal Case

11. OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

12, ATTORNEY'S NAME AND MAILING ADDRESS
|Andrew Anders

110 Main Street

San Antonio TX 78210

[Phone: 210-555-1234

ICell phone: 210-555-2400

[Email: aandersattorney@email com

13, COURT ORDER

D A Aszociate D C Co-Counzel
[ Learned Counsel o -\pp inting
(Capital Ouly)  Counsel

D T Retained
D 5 Pro Se Attorn
D Y Standby Counzel 1

[Prior Attorney's Name
Appointment Dates

Signature of Presiding Judge or
|Albert Albertson

14. LAW FIRM NAME AND MATLING ADDRESS

4/1/2024

Reparment [ ves @ vo

By Order of the Court

ate of Order Nune Pro Tunc Date

D F Subs for Federal
Defender

D P Subs: for Panel D R Subs for Retained
Attorney Attorney

g U Subs for Pro D X Adminiztrative

D D Federal
De

I

Amount Requested

Amount Approved

Pre Trial Hours \j\ Trial Hours \j\ Sentencing Hours \j\ Other In-Court Hours \j\ QOut-Of-Court Hours \j\

Number of Counts

o |

Number of Co-Defendants \I\

Other Pending Cases |

Sentencing Guideline Range |

Mandatory Minimum Found [

« First | [ < Previous | [ Next = ][ Last»

Delete Draft

Audit Assist



Presenter Notes
Presentation Notes
The CJA 26 voucher (Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum) is used by attorneys to request representation funds over the statutory maximum.



AUTH-24 Voucher

an AUTH-24 is the authorization request
for transcripts;

transcript requests should first be made
through CM/ECF, then in eVoucher;

court reporters can only produce
transcripts after the authorization has
been approved; and

mandatory documents are required upon
submission.

AUTH-24 Create

Authorization for payment of
transcript

[+ Basic Info Documents Confirmation

Basic Info

1. CIR. DIST DIV.CODE 1 PERSON REPRESENTED [VOUCHER NUMBER

0342 Uebediah Branzon

3 MAG DKT/DEFNUMBER 4 DIST. DKT/DEF.NUMEER. 5 APPEALS DET/DEFNUMBER §_OTHER DET/DEFNUMBER
5:78-CR-00210-88-AA

7.IN CASEAIATTER OF(Caze Name) 8 PAVAENT CATEGORY 9_TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

[USA v Branson elony (including pre-trial diversion |Adult Defendant (Criminal Caze
jof alleged felony)

11. OFFENSE(S) CHARCED

12:1457 M PENAITIES - PROHIBITED ACTIVITIES

12 ATTORNEY'S NAME AND MATLING ADDRESS 13 COURT ORDER

David Dd Attorney - Bar Number: 1234123 0 . Oee [ p Federal [ F Subs for Federal

2500 Maia St Adssociate CCoLomnstl b orender Defender

San Antonio TX 78209 [ L Learned Coumsel OAppointing ) P Subs for Panel [ & Subs for Retained

Phone: 210 0 {Capital Only) Counsel Attorner Attorner

Email: daviddattomey@gmail com

[ sprose

O TRetames (J Usubs forPro [
[ - .
Attorney . [ X Administrative

) v Standby Counsel

[Prior Attorney’s Name
Appointment Dates

Signature of Presiding Judge or By Order of the Court
Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS [Date of Order Hunc Pro Tunc Date
7/1/2024

Repayment ] YES Wl NO

PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Describe briefly)
Sentencing hearing scheduled for 10/25/2024 A

PROCEEDINGS TO BE TRANSCRIBED (Describe specifically). NOTE: For trial transcripts, specify, e.g., voir dire,

prosecution opening stat t, defe Th g st t, witness testimony, prosecution argument, defense
argument, prosecution rebuttal, jury instructions, and/or miscellaneous conferences.
Trial days 1-3, 09/16/2024, 09/17 /2024, and 09/18/2024, including voir dire, witness testimony, "

prosecution argument, defense argument, prosecution rebuttal, jury instructions, and/or miscellaneous
conferences.

Apportioned Cost (%) \:\

Apportioned Case and |
Defendant

S
Handling 3-Day hl g

| « First ||<Previous|| Next = || Last » \ | Save |



Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. 



CJA-24 Voucher

Authorization and Voucher for

Payment of Transcript

Basic Info

1. CIR.DISTDIV.CODE 2. PERSON REPRESENTED
0542 Tebediah Branson

"OUCHER NUMBER

3.MAG. DKT/DEF.NUMBER £ APPEALS. DKI'DEFNUMBER

4. DIST. DKT/DEF.NUMBER
5.78-CR-00210-88-AA

6. OTHER. DKT/DEF.NUMBER

7.IN CASEMATTER OF(Caze Name) 8 PAYMENT CATEGORY | . . 5. TYPE PERSON REPRESENTED
H7SA v Branson Felony (including pre-trial diversion Adult Defendant
of alleged felony)

10. REPRESENTATION TYPE
[Criminal Case

11. OFFENSE(S) CHARGED
12:1457. M PENALTIES - PROHIBITED ACTIVITIES

EXCESS FEE LIMIT PRESIDING JUDGE MACGISTRATE JUDCE
$10,300.00 A lbert Albertson

DESIGNEE 1

DESIGNEE 2

IAuthorization Selection

[Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

ID Number: 593051 Service Type: Court Reporter / Transcri pt
Order Date: 10/25/2024 Special Handling: 3-Day

Proceeding Transcribed: Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir
dire, witness testimony, pros

1D Number: 593052 Service Type: Court Reporter / Transcript
Order Date: 10/25/2024 Special Handling: 7-Day

Proceeding Transcribed: 08/14/2024, Dkt # 37 - Arraignment on Superseding Indictment and Entry
of Plea Hearing

No Existing Authorization in eVoucher
If you do not have an existing autherization in
eVoucher, you may proceed by clicking here.

the CJA-24 (Voucher for Payment of Transcripts)
is used to pay Court Reporters for providing
transcripts;

the voucher should be submitted within 30 days
after receiving the invoice;

in order for Court Reporters to be paid, they
must be set up as an Expert user in eVoucher
and have valid billing information; and

mandatory documents are required upon
submission.

***This voucher requires two levels of
approval and submission by the attorney.***



Presenter Notes
Presentation Notes
The CJA 24 voucher (Voucher for Payment of Transcripts) is used to pay for transcripts. The attorney is responsible for creating the CJA 24 and submitting it on behalf of the court reporter in eVoucher.



CJA-24 Voucher Mandatory Documents

* an order of appointment; and

* any documents to support the
request.

* Note: In multi-defendant cases
involving CJA defendants, only one
transcript should be purchased
from the Court Reporter on behalf
of CJA defendants.

DOCUMENTS
REQUIRED

Basic Info Justification ) Documents Confirmation

Supporting Documents

«First ][ < Previous || Next> J|[ Last»



Presenter Notes
Presentation Notes
The documents listed are required for submission on the CJA – 24 vouchers. 



CJA-24 Voucher § 320.30 Transcripts

§ 320.30.30 Commercial Duplication in Multi-Defendant Cases

* (a) In multi-defendant cases involving CJA defendants, no more than one
transcript should be purchased from the court reporter on behalf of CJA
B el defendants. The appointed counsel or the clerk of court should share an
PR UNITED STATES About Federal Courts v electronic copy with each of the CJA defendants for whom a transcript has
| COU RTS been approved. If the transcript was provided in printed format, counsel
should arrange for duplication at commercially competitive rates. The cost of
such duplication will be charged to the CJA appropriation. This policy would
not preclude the furnishing of duplication services by the court reporter at the
commercially competitive rate.

Administration & Policies
* (b) Inindividual cases involving requests for accelerated transcripts, the
court may grant an exception to the policy set forth in (a) of this subsection
based upon a finding that application of the policy will unreasonably impede
the delivery of accelerated transcripts to persons proceeding under the CJA.
Such finding should be reflected on the transcript voucher.


Presenter Notes
Presentation Notes
Please Note:  Other attorneys should request electronic copies from the appointed counsel who received the original transcript or clerk’s office.



TRAVEL | Create |

Travel AUTH Authorization for payment of Trave

* atravel authorization is a request Basic Info

1. CIR./DISTDIV.CODE 1. PERSON REPRESENTED VOUCHER NUMBER

:
for an attorney to travel outside of

3.MAG. DKT/DEF.NUMBER 4.DIST. DKTDEENUMBER £, APPEALS. DKTDEFENUMBER 6. OTHER. DKT/DEENUMBER

5:12-CR-00210-14-A4

7.IN CASEMATTER OF{Caze Nama) 8. PAYMENT CATECORY 3. TYPE PERSON REPRESENTED 10. REPRESENTATION TYFE

their jurisdiction for matters that - R

11. OFFENSE(S) CHARCED

15:1825 F INSPECTION VIOLATION PENALTIES

re la t e t O t h e C a S e ° TZ, ATTORNEY'S NAME AND MAILING ADDRESS T3 COURT ORDER
9 Andrew Anders Oecoc [ Federal [ F Subs for Federal

D A Associate ‘ounsel

110 Main Street Defender Defender

2
San Antonio TX 78210 (JLLearned Comnset B0 Appointing )P Subs for Panel [ R Subs for Retained
[Phone: 210-355-1234 (Capital Only) Counszel Attorney Attorney

e travel authorizations can include ol thone 210 5500 o ket Do Ot
cost for expenses such as “
tra nsportatio n ’ hOtelS a nd mea lS; 14, LAW FIRM NAME AND MAILING ADDRESS

Travel Agency to be Used: National Travel Service (NTS) v

* travel authorizations are required to e ————

707 Virginia Street East
Suite 100

be submitted prior to the proposed L

Phone: (800) 445-0668

travel day. |

Email:

Nune Pro Tunc Date

Repayment DYF_S !\'O

<< First | [ < Previous | [Next> | [ Last>>



Presenter Notes
Presentation Notes
The Travel AUTH voucher (Travel Authorizations) is used to request authorization for overnight travel and travel outside of the jurisdiction.









Case Budgeting Basics and Resources
Presentation

Ms. Renee Hurtig Edelman - Case Budgeting Attorney
Case Budgeting, Third Circuit, U.S. Court of Appeals

Email: Renee_Edelman@cad3d.uscourts.gov

Tel: (267) 232-0210



mailto:Renee_Edelman@ca3.uscourts.gov

T Payment to Experts

e |t is the responsibility of the attorney to submit
payments for an expert in eVoucher on behalf of
the expert.

e Payments should be submitted in eVoucher
within 30 days of receipt.

e |t is the responsibility of the attorney to review
the itemized invoices and all supporting
receipts for accuracy.

Merging of Cases within the eVoucher

* \When a magistrate case is merged into a
criminal case, the two cases now show as one
representation ID number in the system.

s ]


Presenter Notes
Presentation Notes
Reminders:
Payments to Experts
Merging of Cases within eVoucher


CJA eVoucher Resources

https://www.vid.uscourts.gov/criminal-justice-act-info

eOrder Re: Review of CJA Interim Payments

*CJA eVoucher

eAttorney Instructions for Entering Associate Attorney Services

*CJA eVoucher Attorney User Manual (Release 6.10)

2024 CJA eVoucher PowerPoint Presentation

*CJA Felony Appointment Manual

*CJA Application For Membership

*CJA Renewal Application For Membership

*CJA eVoucher Attorney Acknowledgment Form

eNational CJA Voucher Reference Tool

eAcceptance of Fees Policy

eUpdated Interpreter Rates

*CJA Rates

eTravel Time Guidelines for CJA Attorneys Residing in the U.S.

Virgin Islands and Puerto Rico

eStanding Order re Submission of Interim Vouchers in

Budgeted Cases

*CJA Engagement Letter for Investigative, Expert and Other Services

*Virgin Islands CJA Plan

eCreating a Vendor Account with an EIN

*Creating a Vendor Account with an SSN

eCreating an Authorized Agent Account

*New Vendor Manager System (VMS) Announcement



Presenter Notes
Presentation Notes
CJA eVoucher resources can be found in the court’s website at vid.uscourts.gov under the Criminal Justice Act tab.


https://www.vid.uscourts.gov/sites/vid/files/3rdCircuitStandingOrder2018.pdf
https://evadweb.ev.uscourts.gov/CJA_vix_prod/CJAeVoucher/
https://www.vid.uscourts.gov/sites/vid/files/Associate%20Attorney%20Services.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Attorney%20Manual%20-%20July%2012%202024.pdf
https://www.vid.uscourts.gov/sites/vid/files/2024%20CJA%20eVoucher%20PowerPoint%20Presentation%20July_2024.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Felony%20Appointment%20Manual%202025.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_APPLICATION_FOR_MEMBERSHIP.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_Renewal_Application_For_Membership10_18.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20eVoucher%20Attorney%20Acknowledgment%20Form.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Financial%20Arrangements%20for%20Experts.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Plan-%20Revised%202022.pdf
https://cjaresources.fd.org/cjaort/index.html
https://www.vid.uscourts.gov/sites/vid/files/cja/acceptance_of_fees_policy.pdf
https://www.uscourts.gov/services-forms/federal-court-interpreters
http://www.uscourts.gov/rules-policies/judiciary-policies/cja-guidelines/chapter-2-ss-230-compensation-and-expenses#a230_16
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-EIN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-SSN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Authorized-Agent-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Announcing%20New%20Vendor%20Manager%20for%20CJA_1.pdf
https://www.vid.uscourts.gov/criminal-justice-act-info

CJA eVoucher Contacts

Shervin T. Clarke

Financial Supervisor

CJA eVoucher Payment Certifier
Shervin_Clarke@vid.uscourts.gov
(340) 775-8015

Shaneka Carter
Procurement & Financial Specialist
CJA eVoucher Reviewer

Shaneka_carter@vid.uscourts.gov
(340) 775-8016

Deanne Schneider

Budget Analyst

CJA eVoucher System Administrator
Deanne_schneider@vid.uscourts.gov

(340) 775-8017

4@““-


Presenter Notes
Presentation Notes
CJA eVoucher Contacts

mailto:Shervin_Clarke@vid.uscourts.gov
mailto:Shaneka_carter@vid.uscourts.gov
mailto:Deanne_schneider@vid.uscourts.gov



Presenter Notes
Presentation Notes
Thank you for attending the annual CJA eVoucher Attorney Training.  Please complete the online survey in order for us to tailor future trainings to suit your needs. 
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