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Presenter Notes
Presentation Notes
Good day and welcome to the District Court of the Virgin Islands FY 2026 CJA eVoucher Attorney Training.�Before we begin, please note the following housekeeping items:
Please mute your microphone unless you are speaking.
Please ensure that you have signed in using the account associated with the name of the registered participant.
If you have a question, please raise your virtual hand or use the chat feature, and we will address it as appropriate throughout the session.
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Presenter Notes
Presentation Notes
During today's training, we will cover the following topics:�
An overview of the CJA eVoucher System and its key features. 
Current CJA hourly rates and case compensation maximums. 
An overview of the Single Login Profile (SLP) and Vendor Management System (VMS). 
Travel time guidelines 
The various voucher types, including the required supporting documentation for each. 
Common findings that result in voucher delays or corrections. 
Observation from the Magistrate Judges; and 
Voucher Demonstration. 
By the end of this session, you should have a better understanding of the CJA eVoucher process, common submission requirements, and the resources available to help ensure timely and accurate voucher processing.



What is CJA eVoucher?

The Criminal Justice Act (CJA)
eVoucher System is:

arane
 ATTORNEYS: |

Upholding the
Sixth Amendment

the Court's electronic CJA voucher system;

provides for the creation, submission and
tracking of all CJA related vouchers; and

all payments are submitted electronically
using the CJA eVoucher system.
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Presentation Notes
The eVoucher System is the Judiciary's official electronic case management and payment system for court-appointed counsel and authorized service providers.
eVoucher provides a secure, web-based platform that allows users to electronically prepare, submit, and track vouchers and authorization requests from any location with internet access.
the eVoucher System routes each authorization or voucher through the appropriate review and approval process.
the eVoucher System improves efficiency, enhances accountability, reduces paper processing, and provides greater transparency by allowing attorneys and service providers to track the status of their submissions in real time.


eVoucher Program Features

The CJA eVoucher program is a
secure, web-based system that

enables:
electronic authorization of
expert and other service
providers;
electronic preparation and
submission of vouchers by
appointed counsel; and
electronic transmission of
vouchers to the court for review
and processing.

Criminal Justice Act

E >ctro oucher Management Systen

CJA eVoucher is a web-
based application that
provides counsel, court staff
and judges the ability to
create and process CJA
vouchers and documents

electronically.


Presenter Notes
Presentation Notes
Through the eVoucher system, appointed counsel can electronically request authorization for expert and other service providers when prior court approval is required. 
Once services have been rendered, counsel prepares and submits the appropriate voucher on behalf of the service provider, ensuring that all required documentation is attached.
The system also allows attorneys to review each voucher for accuracy before electronically submitting it to the court. Once submitted, the voucher is routed through the appropriate review and approval workflow, allowing court staff and judicial officers to process payments more efficiently.
Overall, the eVoucher program improves efficiency, enhances accountability, reduces processing time, and provides greater transparency by allowing attorneys to monitor the status of their authorizations and vouchers throughout the review process.
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Presenter Notes
Presentation Notes
The eVoucher System provides everything you need to manage your CJA appointments electronically. Through the system, you can accept appointments, manage user information, create vouchers, upload documents, track the status of your submissions, submit authorization requests and submit your payment vouchers. 
Throughout today's training, we'll demonstrate each of these functions and highlight best practices for using the system efficiently.


CJA Rates

Hourly Rates for CJA Panel Attorneys
for Services or January 1,
2026:

The hourly rate
maximum is...

Non-Capital|, $177
Capital $226

If a case is...



Presenter Notes
Presentation Notes
Effective January 1, 2026, the Criminal Justice Act (CJA) hourly compensation rates increased as follows:

Non-Capital Cases: $175 to $177 per hour

Capital Cases: $223 to $226 per hour

These hourly rates apply to all services performed on or after January 1, 2026, and remain in effect until further notice.


2026 CJA Waivable Case Compensation

Maximums for Non-Capital Cases

Case Compensation Maximums ON or AFTER January 1, 2026;

Felony (including pre-trial diversion of alleged felony) $13,800

e )4
- )@\
V N
(e35” Misdemeanor (including pre-trial diversion of alleged
misdemeanor)

Proceeding under 18 U.S.C. § 4106A $3,000
Proceeding under 18 U.S.C. 88 4107 or 4108 (for each

$3,900

verification proceeding) $3,900
Proceeding under 18 U.S.C. § 983 $13,800
Post-conviction proceeding under 28 U.S.C. §§ 2241,
2254 or 2255 $13,800
Proceeding under 28 U.S.C. § 1875 $13,800
Appeal (from felony, misdemeanor, proceeding under 18 $9,800
U.S.C. §4106A ,18 U.S.C. § 983, post-conviction
proceeding under 28 U.S.C. 88 2241, 2254 or 2255, and 28
U.S.C.§ 1875)

$3,000

Other representation required or authorized by the CJA
(including, but not limited to probation, supervised release
hearing, material witness, grand jury witness)

Appeal of other representation $3,000
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Effective January 1, 2026, the statutory compensation maximums for non-capital CJA cases have also increased.
For felony cases (excluding federal capital prosecutions), the maximum compensation is $13,800 at the trial court level and $9,800 for appeals.
For misdemeanor cases, including petty offenses, the maximum compensation is $3,900 at the trial court level and $9,800 for appeals.
These are statutory maximums. Any compensation exceeding these amounts requires excess compensation approval in accordance with the Criminal Justice Act and applicable Judiciary policies.



Single Login Profile (SLP) and Vendor Management

System at a Glance

What is SLP?

; . ; Safe
SLP = Single Login Profile
transactions
@ (2] —O \ (4]
SLP connects to
ONE ON E SLP multiple districts
Login.gov account (Single Login Profile) -
m District A
® ., » (@ B o £
External User .Q ﬁ District C Manage
Attorney ﬁ More Ven lilJ s
Use one Login.gov Your SLP connects your iz I]E Her
Expert account to sign in. ‘Login.gov account to your @ Access multiple districts from the same SLP.
eVoucher access. @ No need to create another Login.gov account.

\_ ) @ No need to log out and sign in again.

DO NOT do this Do NOT create a new

KEY l DEA A % % % Login.gov account
. f h district.
One user + one Login.gov account 1) (1] (1) e
. e R : 2 eeo  That causes confusion
+ one SLP = access to multiple districts Login.gov Login.gov Login.gov and duplicate access
account 1 account 2 account 3

problems.

o SLP lets eligible users switch between districts within the same profile.
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Presentation Notes
A Single Login Profile (SLP) is an account management feature that allows attorneys and experts to link multiple district court and circuit court accounts.

Beginning with eVoucher Version 6.11, attorneys and experts must create an account in the Vendor Manager System (VMS) to manage their payment account information.

The VMS account must be created and linked to your existing eVoucher account before submitting a voucher for payment. 
Payments are made via electronic funds transfers (EFTs) for your convenience. 
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Before we continue, are there any questions?


Travel Time
Guidelines for
CJA Attorneys
Residing in the
U.S. Virgin
Islands and
Puerto Rico



Presenter Notes
Presentation Notes
In accordance with the Guide to Judiciary Policy, Volume 7A and the Criminal Justice Act (CJA) Plan for the District Court of the Virgin Islands, effective on March 1, 2024, the court implemented the following guidelines as it relates to travel time and expenses for CJA Attorneys who resided in the U.S. Virgin Islands and Puerto Rico.



Travel Time
Guidelines for
CJA Attorneys
Residing in the
U.S. Virgin
Islands and

Puerto Rico

Maximum Travel Time

Attorneys who reside in St. Thomas and are required
to travel to St. Croix for a court proceeding shall be
allowed to claim actual travel time to and from the

Almeric L. Christian Federal Building and U.S.
Courthouse up to a maximum limit of 4.0 hours.

Attorneys who reside in St. Croix and are required to
travel to St. Thomas for a court proceeding shall be
allowed to claim actual travel time to and from the
Ron de Lugo Federal Building and U.S. Courthouse

up to a maximum limit of 4.0 hours.

Attorneys who reside in Puerto Rico and are required
to travel to St. Croix for a court proceeding shall be
allowed to claim actual travel time to and from the

Almeric L. Christian Federal Building and U.S.
Courthouse up to a maximum limit of 5.0 hours.

Attorneys who reside in Puerto Rico and are required
to travel to St. Thomas for a court proceeding shall
be allowed to claim actual travel time to and from
the Ron de Lugo Federal Building and U.S.
Courthouse up to a maximum limit of 5.0 hours.
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Chief Judge Robert A. Molloy issued a memorandum, allowing a maximum of 4.0 hours for travel time between St. Thomas and St. Croix and 5.0 hours for travel time between Puerto Rico and the Virgin Islands.



* All attorneys travel time claimed must use the

Travel Time attorney’s office address

Guidelines for « Attorneys are not allowed to claim travel
expenses (i.e., airfare, hotel, taxi, car rental,

CJA.Afctor.neys parking, per diem, etc.), unless specifically

ReS|d|ng In the authorized by the presiding judicial officer.

U.S. Virgin * Please Note: Rental Car Insurance is not a

Islands and reimbursable expense.

Puerto Rico

P
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PUERTO RICO ST. THOMAS US VIRGIN ISLANDS ST. CROIX
(UsvI) (usvI)
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Presentation Notes
Travel time should be calculated from the attorney's primary office address to the destination. 
The only exception is when the attorney's official business address is also their residence. In those instances, travel may begin from the home address; and 
travel expenses—such as airfare, lodging, mileage, parking, rental vehicles, or other reimbursable travel costs—must receive prior approval from the presiding judicial officer. 
Without prior authorization, reimbursement of these expenses is not guaranteed and may be reduced or denied.





Presenter Notes
Presentation Notes
Before we continue, are there any questions?


\o\\ Payment vouchers are not being submitted in a timely manner.
- (CJA 20)

INPORTANT 2
INFORMATION

® CJA 21 and CJA 24 vouchers for experts are not being prioritized
and submitted in a timely manner for payment.

The following

are common [f] Attorneys are not obtaining prior authorization before exceeding
) . the applicable Statutory Case Compensation Maximums. (CJA 26)
findings

1 =m Attorneys are retaining experts without first obtaining the required
Observed durlng e prior authorization. (CJA 21)
routine reviews.

E Attorneys are requesting transcripts without first obtaining the
required prior authorization. (CJA 24)

Attorneys are submitting travel requests at the last minute or
'i\ traveling without obtaining the required prior authorization.
(TRAVEL AUTH)

Payment vouchers are frequently submitted without all required
= supporting documentation, including Orders of Appointment and
approved case budgets for budgeted cases. (every submission)
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All final vouchers (CJA 20s) must be submitted within 45 days of the conclusion of the case unless interim payments have been authorized.  All vouchers submitted more than 45 days after the completion of services require a court order granting leave to file the voucher out of time before payment can be processed.
Expert vouchers (CJA 21s) should be prioritized and submitted within 30 days of receipt of an invoice to ensure timely review and payment.

Prior approval of a CJA 26 is required before compensation may exceed the statutory case maximum. Failure to obtain approval in advance may result in delays in voucher processing and payment. Additionally, please attached a copy of your proposed CJA 20 as support.

Requests for authorization of funds for, experts and other services must be submitted via an ex parte motion to the Court via CM/ECF. Additionally, an AUTH request must be submitted and approved before an attorney retains an expert when the anticipated expert expenses exceed $1,000.

Attorneys must submit and obtain approval of an AUTH-24 before incurring transcript expenses that require prior authorization.

Attorneys must obtain prior authorization from the Presiding Judge for travel where expenses are expected to exceed $800. Permission for out of district or overnight travel must be obtained from the Presiding Judge. Prior approval in not required for same-day travel to visit your client in Guaynabo, PR.



CJA eVoucher
Common Issues

LB i
£ 1 .
;':: r"': ) | X,
i ; LA / QI U
- p! y

Honorable Emile A. Henderson ll|
United States Magistrate Judge
for the District Court of the Virgin Islands

Sharing some CJA eVoucher Common Issues
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Next we will have the Honorable Emile A. Henderson III
�United States Magistrate Judge for the District Court of the Virgin Islands sharing common issues.


Electronic. Voucher Management System

Voucher

mf Lo

[

CJA-20/30: Payment Vouchers for Attorneys

AUTH: Authorization Request for Expert Services

CJA-21/31: Payment Voucher for Experts and Other
Services

CJA-26: Claim for Excess Compensation

AUTH-24: Authorization for Transcripts

CJA-24: Payment Voucher for Transcripts

Travel AUTH
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Presentation Notes
Overview of the different types of vouchers:
CJA 20 – Appointment of and Authority to Pay Court-Appointed Counsel: Used by appointed counsel to request compensation and reimbursement for services provided in non-capital cases.
CJA 30 – Death Penalty Appointed Counsel: Used to compensate court-appointed counsel in federal capital cases.

AUTH – Authorization for Expert and Other Services: Used to obtain prior court approval for expert or other service providers when the requested amount exceeds the statutory authorization threshold or when prior authorization is otherwise required.

CJA 21 – Expert and Other Services Voucher: Used to compensate authorized expert and other service providers, such as investigators, interpreters, psychologists, mitigation specialists, and forensic experts.
CJA 31 – Death Penalty Expert and Other Services Voucher: Used to compensate expert and other service providers in federal capital cases.

CJA 26 – Statement for a Compensation Claim in Excess of the Statutory Case Compensation Maximum: Submitted when attorney compensation exceeds the applicable statutory case compensation maximum and additional payment approval is required.

AUTH 24 – Authorization for Payment of Transcript: Used to obtain prior court authorization for transcript services before the transcripts are prepared.

CJA 24 – Transcript Voucher: Used by court reporters or transcription service providers to request payment for authorized transcript services.


Attorney enters Voucher review

CJA- 2 0 V h time/expenses Voucher audited and approval Voucher "
o u c e r and submits by Court CJA Unit (or rejection) by e Ao

voucher Conrt payment by Court

Voucher

CJA 20 —_ Ap p O i n t m e nt & Au t h O rity to Pay @ gza;rzl?ey S } Basic Info Services Expenses Claim Status Documents Confirmation

Counsel Basic Info

1. CIR./DIST/DIV.CODE 1. PERSON REPRESENTED [VOUCHER NUMBER
Def.: Jebediah Branson 0542 Jebediah Branson
M 3.MAG. DKT/DEF.NUMBER 4. DIST. DKT'DEF.NUMBER £.APPEALS. DKTDEFNUMBER 6 OTHER. DKT'DEF.NUMEBER
* used to compensate court-appointe STSCRO0I0SE A4
7.IN CASENIATTER OF(Case Name) 8. PAYMENT CATEGORY _  |9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Branson Felony (including pre-trial diversion Adult Defendant ICriminal Case
of alleged felony)

CO u n Sel fo r Se |’Vi CeS re n d e red ; ;r;:lucher R —

Start Date: 12-1457 M PENALTIES - PROHIBITED ACTIVITIES
. . End Date: 1. Ajl;lrm;hn"s WAME AND xunijl,\'c ADDRESS 13. COURT ORDER
. [David Dd Attorney - Bar Number: 1234123 . () D Federal (¥ Subs for Federal

* claims may be entered once the appointment — Oamwse  Occocoma Goppimt Drsomecru

. @ services: $0.00 [San Antonio TX 78209 o [ L Learned Counsel O Appointing || P Subs for Panel |_J R Subs for Retained
I S C re ate d ° [Phone: 2105552500 - Fax: 210-265-1183 (Capital Only)} Counzel Attorney Attorney
[Email: davidd. (@email . .
9 6 Expenses: $0.00 mail: daviddattorney @ email com s Pro Se [T Retained ) Subs for Pro ) X Sdministratiee

Attorney Se

[J¥ Standby Counsel
Representation Fee Limit:

[Prior Attorney's Name

Appeintment Dates

Signature of Presiding Judge or By Order of the Court
Albert Albertson

14, LAW FIRM NAME AND MAILING ADDRESS [Date of Order Nunc Pro Tunc Date
[7/1/2024

Repayment [:] YES NO

* include detailed service descriptions and
reimbursable expenses; S g s Al Aorove

« upload all required supporting documents

Tasks

Payment Details

Select the payment details. Payment accounts that are ready to use display below. To see all payment
accounts, go to Vendor Manager

Link To Appeintment

Link To Representation

* claimtypesinclude Final, Interim,
Supplemental, and Withholding; and
Reports David D Attorney

i atto rn ey travel expenses a re Claimed On the Defendant Summary Budget Report TIN (SSN): see-se_es(()

Totals only of budget info for

CJA 20 VO u C h e ro cetenant Electronic payments will be sent to:

Defendant Detail Budget Report Routing Number: 121000248, FAKE BANK
Detail budget info for defendant Account Number: s+esssses30

Actions
Import Service Entries (L.csv)

4

David D Attorney

CIA20 - Attorney
CIA20 - Rejected

CIAZ0 - Transfer <« First | \ < Previous \ \ Next = | | Last » Save Delete Draft Audit Assist



Presenter Notes
Presentation Notes
The CJA 20 Voucher (Appointment of and Authority to Pay Court-Appointed Counsel) Used by appointed counsel to request compensation and reimbursement for services provided in non-capital cases. 

When completing the voucher, attorneys should provide clear and detailed descriptions of the services performed, as well as any reimbursable expenses. Sufficient detail helps facilitate a timely review and approval process.
Each CJA 20 submission must also include all required supporting documentation. Missing documentation is one of the most common reasons vouchers are returned for correction.
Depending on the stage of the case, attorneys may submit different types of claims, including Interim, Supplemental, Final, or Withholding vouchers. Finally, attorney travel expenses should be claimed directly on the CJA 20 voucher and supported by the appropriate documentation and any required prior approvals."


CJA-20 Voucher

Attorney enters
time/expenses Voucher audited

and submits by Court CJA Unit
voucher

Voucher review
and approval
(or rejection) by
Court

Voucher
processed for
payment by Court

In eVoucher. there are 4 different claim status types for a CJA 20 voucher: final, mterim,

supplemental and withholding.

1. Final voucher — a final voucher 1s the final claim for services submitted on a CJA 20.

2. Interim voucher — an mterim voucher can only be filed when approved by the presiding
judge. The interim voucher 1s used to submit payments throughout the process, each interim
payment in eVoucher must be assigned a number and cover a specific period.

3. Supplemental voucher — a supplemental voucher 1s used to request compensation claim for
a service that may have been missed or forgotten for a time frame previously claimed.

4. Withholding voucher — a withholding voucher 1s used to request the return of previously

withheld funds. Vouchers with this claim status selected must not have any service or

expense line items on it.

The CJA Guidelines require that vouchers must be completed and submitted for approval
within 45 days after the final disposition of the case, unless good cause 1s shown.

Withholding Voucher.

u *Interim Payments to Counsel
20% of each interim payment is withheld until ‘ 3
the submission of the final voucher, the !
amount withheld can be claimed on a

The 45 days,
begins when the
Judgmentis
entered on the
docket.
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Presentation Notes
Where it is considered necessary and appropriate in a specific case, the presiding trial judge may arrange for periodic or interim payments to counsel.  In the District Court of the Virgin Islands, 20% of each interim payment is withheld until the submission of the final voucher, the amount withheld can be claimed on a Withholding Voucher.



*

MAND! ‘l Documents for the CJA-20 Voucher

NDAT
s/

Basic Info Justification ) Documen ts Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File No file chosen
Description | Document
Upload
Description Delete  View
Document. pdf Delete View
e order of appointment;
’ «First_] [ < Previous |l Next > [ Last»

* interim payment order (if applicable);
» order granting Leave to File Out of Time(if * approved Case Budget Order (for budgeted

voucher is submitted after the 45-day cases); and
deadline); * supporting documentation for all claimed
 approved CJA 26 (if compensation expenses (e.g., receipts, invoices, travel

exceeds the statutory maximum); documentation).
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The documents identified above are required supporting documentation and must be submitted with the CJA 20 voucher.
"Each CJA 20 voucher must include the required supporting documentation to avoid delays in processing. At a minimum, the Order of Appointment should be attached. Depending on the circumstances, additional court orders may also be required, such as an Interim Payment Order, an Order granting leave to file the voucher out of time if it is submitted after the 45-day deadline, an approved CJA 26 for excess compensation, or an approved Case Budget Order for budgeted cases.
In addition, attorneys should upload any receipts, invoices, or other documentation necessary to support reimbursable expenses claimed on the voucher. Submitting complete documentation with the initial filing helps expedite the review and approval process."
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Before we continue, are there any questions?



AUTH Voucher

* an AUTH is the authorization request for Home  Operations  Reports  Links  Help  Signou
an attorney to use an expert where the
expenses are expected to exceed $1,000; et Appointment Info
. . sur-1r1-r:r1,-' _’-L".u:f':L]tthis N TR EéPEE
* an ex parte motion must be filed on the appointment, including a list of | R sEaatwran %‘E;‘
docket via CM/ECF BEFORE the AUTH vouchers related to this B R e e e
. . appointment and links to create 154 . Brancon Felon
can be submitted in CJA eVoucher; and new vouchers i of all
. . . g v/ - fi?ﬁ}sﬁﬂ%ﬁﬁgﬂ VIOLATION PE
e compensation exceeding $3,000 requires ¥ View Representation T IO T SO VATLG ADORES
prior approval from the Presiding Judge Create New Voucher 110ManSreet
and the Chief Judge of the 3 Circuit. T o s ot bl e 2505
Services Email: liza_omelas@aotx nscourts. gov

AUTH-24 Create
Authorization for payment of
tramscript

AUTH Create

Authorization for Expert and other BUDGETAUTH Create

Authorization for Excess Attomey 14 LAW FIRM NAME AND MAILING ADDRESS

Fees andfor Expert and other Services
on Budgeted Case

Services
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Attorneys must submit an AUTH voucher – Used to obtain prior court approval for expert or other service providers when the requested amount exceeds the statutory authorization threshold or when prior authorization is otherwise required.
Requests for authorization of funds for investigative, expert and other services must be submitted in an ex parte motion to the Court via CM/ECF and an AUTH (Authorization for Expert and Other Services) in the Court’s CJA eVoucher system.


AUTH Voucher

The AUTH in eVoucher should not be filed prior Authorization Type Selection N | i
to receiving an Order granting the reqUESt Made <ot o autoetons i vos woud e t reases adons ot oo o™
0 n th e eX p a I"te m Oti O n . Th i S m Oti O n Wi ll_ be Create New Authorization Please Select the Authorization to request additional funds for:

Use this button to create a new

. authorization. ID Nrumber: 932 Service Type: Psychologist
addressed by the Magistrate Judge. The request [ —————————= o tu o Comaed Amouts 730.0

Grand Total Amount: $1,100.00

for investigative, expert and other services must [ naies

request additional funds for.

co nta In: Request for Additional Funds on existing Authorization
a) the service provider’s name, address, telephone Order Date e
n U m be r, Nunc Pro Tunc Date jj
o o Re ment
b) the service provider’s hourly rate; Carrent Total Authorized § 110000
c) the estimated number of hours to complete the e
Authorized Additional Amount $ Deactivated
WO r k; Basis of Estimate l

d) justification for the use of the service provider,
and

e) acomprehensive background of the service
provider’s education and/or credentials.



Authorization Type Selection

'ou can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
'om a list of approved authorizations that you would like to request additional funds for.

AUTH Voucher i

Request Additional Funds
Bco T

Requesting Additional Expert Funds

* Submit additional funding requests using the AUTH
document in eVoucher.

Authorization Type Selection

You can dlick the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization Please Select the Authorization to request additional funds for:

Use this button to create a new
authorization.

ID Number: 932 Service Type: Psychologist

* Attach a memorandum in support (no motion in rder Date: ‘
. PP ( Request Additional Funds gmhorz;ﬂ Aggai{?g?’éﬂ-ﬁo Elztt\gn:ted Amount: $750.00
C M/EC F req ul I’ed) . ‘ Use this button to select an approved Grand Total Amount: $1,100.00 ’
authorization that you would like to
«  This streamlines processing and allows request status e done e b
tracking.

Request for Additional Funds on existing Authorization

The original AUTH retains the approved funding and is

used to generate CJA 21/31 vouchers and calculate

authorization amounts.

Request for Additional Funds on existing Authorization

Order Date ﬁ
Nunc Pro Tunc Date :E
Repayment [j

Current Total Authorized $ 1,100.00

Estimated Additional Amount

N —T

Authorized Additional Amount $ Deactivated

Order Date

Nunc Pro Tunc Date

Repayment
Current Total Authorized $

Estimated Additional Amount

Authorized Additional Amount $

1100.00

$(

Deactivated

Basis of Estimate l
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When additional funding for expert services is needed, attorneys may submit the request directly through the AUTH document in eVoucher by attaching a memorandum in support. Filing a separate motion in CM/ECF is not required.Using the AUTH document expedites the approval process and allows attorneys to monitor the status of their request within eVoucher.

It is important to note that the original authorization remains the official record of the approved funding. It is the authorization used when generating CJA 21 and CJA 31 vouchers, and it serves as the basis for all authorization amount calculations within the system.


CJA-21/31 Voucher

payment voucher for expert and other service providers
that provided services throughout the case;

payment is made directly to the service provider;

the attorney is responsible for the submission of the
voucher for the expert within 30 days of the receipt of an
itemized invoice; and

mandatory documents are required upon submission.

AULTI-STEP

YO
»@@@

***This voucher requires two levels of approval and
submission by the attorney.***

X ¢

Home Operations

Reports Links Help

Sign out

Appointment

In this naoe vou wi | find a
SUMImdry aboul Uiis
appointment, including a list of
vouchers related to this
appointment and links to create
new vouchers

B View Representation

Create New Voucher

AUTH Create
Authorization for Expert and other
Senvices

AUTH-24 Create
Authorization for payment of
transcript

BUDGETAUTH Create
Authorization for Excess Attormey
Fees and/or Expert and other Services
on Budgeted Case

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

ClIA-21 Create
Authorization and Voucher for Expert
and other Services

CIA-24 Create
Authorization and Voucher for

Appointment Info

[T CIELDIST DIV.CODE 7. PERSON REPRESENT]
0101 Jebediah Branzon

3. MAG. DET/DETF NUMBER. 1. DIST. DRT/DEF NUME
1:14-CR-D8803-1-A4
5. PAYMENT CATEGOR
Felony (ncluding pre-
jof alleged felony)

7.I% CASEMATIER OF(Case Name)
[USA v. Branzon

[11. OFFENSE(S) CHARGED

15:1823 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY S NAME AND MATILING ADDRESS

[Andrew Anders

110 NMain Strest

San Amtonio TX 78210

Phone: 210-833-3623

Cell phone: 210-555-1234

Email: hsa omelas@aotz uscourts. gov

14. LAW FIBRE NAME AND MAILING ADDRESS

puchers on File

To group by a particular Header, drag the column to this .

Case Defendant

1:14-CR-08805-A%-  Jebediah Branson (# 1)
Srart: 05232015 Claimed Amount: 6,350.00
End: 09/23/2015 Approved Amount: 6,350.00

1:14-CR-08805-AA-  Jebediah Branson (# 1)



Presenter Notes
Presentation Notes
CJA 21 – Expert and Other Services Voucher: Used to compensate authorized expert and other service providers, such as investigators, interpreters, psychologists, mitigation specialists, and forensic experts.
CJA 31 – Death Penalty Expert and Other Services Voucher: Used to compensate expert and other service providers in federal capital cases.
The attorney is responsible for creating the CJA 21/CJA 31 voucher in eVoucher and reviewing and approving the voucher on behalf of the expert. The attorney’s approval is required before the voucher can be submitted to the Court for review and processing.

Please Note: If you approve a voucher and it remains in your eVoucher inbox, additional action may be required. The voucher may require a second approval before it can proceed to the Court for review.



CJA-21/31 Voucher Mandatory Documents

* Court Orders: Appointment, expert
authorization, and interim payment
orders (if applicable);

* Expert Billing: Itemized invoice for
services;

* Expense Documentation: Itemized
receipts for expenses over $75 and
any additional supporting —
documentation. — g—



Presenter Notes
Presentation Notes
When submitting a CJA 21/31 voucher, be sure to include all required supporting documentation to avoid processing delays.
This includes the order of appointment, the order approving expert services, and the order granting interim payments, if applicable.
You must also upload an itemized invoice for all expert services performed. For expense reimbursement, include itemized receipts for any expense exceeding $75, along with any other documentation necessary to support the claim.
Providing complete and accurate documentation with the initial submission helps ensure timely review and payment.




Presenter Notes
Presentation Notes
Before we continue, are there any questions?



Statement for a Compensation Claim

CJA-26 Request for Excess Compensation [y

Compensation Maximum: District
Court

* required when compensation exceeds the  BasicInfo ) Justification b Documents b Confirmation

statutory maximum; Basic Info

. t . f f t J 1 2 0 2 6 . [F COmEsTRv-CoDE T TERSON REFRESENTED FOUCHER NUMBER
DL Jebedt. ranson
current maximums efrective Janua ry ’ * 3. MAC. DKT DEFNCABER + DIST KT DEFNOVGER T APPEALS. DKTDEFNUMBER % OTHER. DKTDEF.NUABER
5:12-CR-00210-14-AA
. 7.IN CASENIATTER OF (Case Name) § PAYMENT CATEGORY 5 TYPE PERSON REPRESENTED 10 REPRESENTATION TYPE
a) Fe lo ny. $1 3’ 800 JUSA v. Brans e Felony (including pre-trial diversion Adult Defendant c ac
A v. Branson llagied fokisey) |Adult Defendan riminal Case
. . . 11 OFFENSE(S) CHARGED
b) Misdemeanor: $3, 900; 15:1825 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY'S NAME AND MAILING ADDRESS T3, COURT ORDER
o b t d f . l . l_ ;\llgdf\f[“' Ajslfrmt O A Assscists (e CoCounsal 5D Federa DJfr Subs for Federal
am sStree T o efender efender
may be requested for cases involving unusua hi0Nam S - et pahli
)L Learned Counszel 0 lppouumg = P Subs for Panel |_J R Subs for Retained
Attorney Attorney

l 't . [Phone: 210-555-1234 (Capital Only) Counsel
com p exi y, [Cell phone: 210-555-2400 O [JTRetained () USubs forPro
[Email: aandersattorney@gmail.com oS frese Attorney Se

* submit a detailed justification describing the ¥ sty coma

[Prior Attorney's Name
Avios Dates

1 1 . ates
work performed or anticipated; e s e B O b Conr
ihle of(‘)rdu Nunc Pro Tunc Date

14/1/2024
Repayment ‘: YES .\'0

)X Administrative

14. LAW FIRM NAME AND MAILING ADDRESS

* request approval before exceeding the statutory
maximum;

Amount Requested \ \ - Amount Approved

° req u | re S a p p rova l by th e P re S i d i n g J u d ge; a n d Pre Trial Hours ‘70‘ Tral Hours [ o Sentencing Hours 0| other In-Court Hours [ 0| Out-Of-Court Hours [ 0|

Number of Counts 0 \ Number of Co-Defendants 0 \

* include all required supporting documentation e Fendag hevs

Sentencing Guideline Range

especially the proposed CJA-20 voucher. Mandatory Minmum Found [

«First_|[ <Previous | [ Next> |[ Last» Save

Submit a Request



Presenter Notes
Presentation Notes
A request for excess compensation is required when an attorney’s compensation will exceed the statutory case maximum. Effective January 1, 2026, the maximum compensation amounts are $13,800 for felony cases and $3,900 for misdemeanor cases.
Excess compensation may be appropriate when a case involves factors that make it unusually complex or require services beyond what is typically expected. The request must include a detailed explanation of the work performed or anticipated, along with the reasons additional compensation is necessary.
Attorneys should submit the request for approval before exceeding the statutory maximum. The request must be reviewed and approved by the Presiding Judge, and all required supporting documentation must be included to support the request.


CJA-26
Statement for a Compensation Claim

CJA-26 Request for Excess Compensation [y

Compensation Maximum: District
Court

Review the Basic Info tab. Type a dollar amount in the Amount Approved field

IMPORTANT: The Amount Approved is entered by Court Staff. If the CJA26/27 should be approved for a different amount, enter the new amount here

Please Note: Case Compensation Maximums apply to each
[P : attorney in each case. Excess compensation vouchers are

Basic Info

i — approved by the Chief Judge of the circuit and requires

AT NORE APPEALY BRT DEF NULBER T OTHER DRTDEF NUABER

e — authorization prior to exceeding the Case Compensation
e S it Maximum. Local authorization is obtained via the CJA26

L Lesraed Coumil @ O Appeimsing O P Subs for Pasel (1 K Subs for Keesined
Kioux Falls SD 57104 (Capical Ounlr) Connsel Aceraey Asusrary

s S e voucher approved by the Presiding Judge and should be
= completed prior to exceeding the case maximum.

TN CASESIATTER OF (Case Name)
JSA v. Hulscher et al

14 LAW FIRAM NAME AND MAILING ADDRESS

::::lﬂwrs [ oo ‘l'nalhnurs . 0| Sentencing Hours | 0| Other In-Court Hours 0| Out-OfCourt Hours ol Review the Justification tab.
Number of Counts. o Number of Co-Defendants | [

Other Pending Cases
Sentencing Guideline Range
Mandatory Minimum Found

. CJA 26:

re | [pwmw ][ weas [tz ] [ ] [Coseoen] [rescsss Basic Info Documents Confirmation

Justification

Click on the document number for the CJA 26/27 to be reviewed.

3. Desaibe discovery materials (nature and volume) and/'or discovery pradiices which are a noteworthy factor in the number of hours
daimad.

To group by & partindar Header, drag the column to ths area. Saardh: 40070 x

A_TR -
Case Defendant Type Status Date Entered CIA-26 Voucher
4:16-CR-40070-KFS-MD Nate Alan Wingad Eagle (/ AUTH Judge Apgroval 12/14/2018
12142018 Claimed Ameunt: 2,500.00 Tnterprater, Translab 0869,0713734
" " s gt g T o ’ 4. List and describe motions, legal memoranda, jury instructions, and sentencing decuments, or legal research net resulting in such, which
4:16-CR-A0070-HE5- WD Mate Man Winged Eagle ( AUTH2 Judga Approval 12/14/2018 are a noteworthy factor in the numher_of hcn..lrs.dalrred and which were drafted originally for this cas= (do not indude standardized
S 12142018 Claimerd Amount: 0.00 # 0863.0713735 motions, efr., unless content was modified significantly).

70-KES-MD Nate Alan Wingad Eagle ( 26 Judge Approval 12/14/2018
il Claimed Amount: 46,000.00 # 0859.0713736

Nate Aan Winged Eagle ( TRAVEL il 12/14/2018
Claimed Ameunt: 1,200.00 / Jq‘eﬁenﬁﬁ'ﬂif

5. Summarize investigation and case preparation (e.g., number and accessibility of witnesses interviewed, record collaction, document
organization) whidh are a nobeworthy fackor in the number of hours claimed.




by

CJA

L eVoucher g
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Presenter Notes
Presentation Notes
Before we continue, are there any questions?



AUTH-24 Voucher : Transcript

[+ Basic Info Documents Confirmation

Basic Info

1. CIR./DIST/DIV.CODE 1. PERSON REFRESENTED [VOUCHER NTUMEER
0342 Uebediah Brans
« an AUTH-24 is used to request authorization S R 5 S O i
[5:78-CR-00210-88-
. T.IN CASEAIATTER OF(Caze Name) 8 PA\KIII,\'I (“,—\TEGOR\' . . 3. TYPE PERSON REPRESENTED 10. REFRESENTATION TYPE
fo r t ra n S C r I tS ° [USA v. Branson i;fl;:gi:llcﬁl:l':rl‘?g) pre-trial diversion |Adult Defendant Criminal Caze
)

11. OFFENSE(S) CHARGED
12:1457 M PENAITIES - PROHIBITED ACTIVITIES
12 ATTORNEY'S NAME AND MATLING ADDRESS 13 COURT ORDER

o o . : A {DDRES ~ .
* transcript requests must first be authorized T -
:;n :\ntflniz T:x TOEC:OQ '{g LL&g?)Cnuse] OAlppoim:ing ';l P Subs for Panel ';l R Sub: for Retained
L one: 2 2500 “apits ) ‘ounse! Attorney Attorney
t h ro u g h a n AU T H = 2 4 9 Email: daviddattomey@gmail com [P L:‘ml;nRe:_tmed IS:e‘ USubs forPro [y yanoiiie

) v Standby Counsel

* approvalis required before the court reporter P oy

Signature of Presiding Judze or By Order of the Court

Albert Albertson

C a n p re p a re t h e t ra n S C ri pt; a n d 14. LAW FIRM NAME AND MAILING ADDRESS [Date of Order Nun Pro Tunc Date

7/1/2024
Repayment [ yvps @ no

* submit all required supporting documents T e
Wit h t h e re q u e St . Sentencing hearing scheduled for 10/25/2024 A

PROCEEDINGS TO BE TRANSCRIBED (Describe specifically). NOTE: For trial transcripts, specify, e.g., voir dire,

prosecution opening stat t, defe Th g st t, witness testimony, prosecution argument, defense
argument, prosecution rebuttal, jury instructions, and/or miscellaneous conferences.
Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir dire, witness testimony, "

AU TH - 24 C rea te prosecution argument, defense argument, prosecution rebuttal, jury instructions, and/or miscellaneous
B e conferences.

Authorization for payment of
tral"ISCFIDt Apportioned Cost (%) \:\

Apportioned Case and |
Defendant

S
Handling 3-Day hl g

| « First ||<Previous|| Next = || Last » \ | Save |



Presenter Notes
Presentation Notes
The AUTH-24 is the authorization request used when CJA counsel needs a transcript prepared. Before contacting the court reporter or requesting transcript preparation, counsel must submit the AUTH-24 through eVoucher and obtain the required approval. This process ensures that transcript expenses are authorized before services are performed. Be sure to include all supporting documentation, including any required justification or applicable orders, to prevent delays in processing.


AUTH-24 Voucher

Review the Special Authorizations tab. If requested and approved, check the desired boxes to initial approvals.

Please note:

L. L. Basic Info Documents | Special Authorizations Confirmation
* itisthe attorney’s responsibility to prepare
the AUTH-24 Special Authorizations
* only the necessary portions of the transcript Judge's nitals
ShOUl_d be Ordered; Awﬂumﬁdmﬁ Mandatory Documents for the .. L'lniﬁllﬂm.
* include the specific hearing/trial date(s) of B Hane | Il Here.
the necessary testimony; T TUMOUN S IR T St R e D e || e
* expedited or daily copies are discouraged O T2 08 N o . Zmer il oo Vrmt oS wste e i | it
unless necessary; and

* after approval, email the approved AUTH-24
to the court reporter. [ «Fist || <Previous || Net> || Last» | [ save | [ DeleteDraft | [ Audit Assist |

IMPORTANT s

Review the Confirmation tab. Verify that the Special
Authorizations are correct. Review the Public/Attorney Notes,
Private/Court Notes, and the Appointment Notes. Approve or
Reject the AUTH-24. If rejecting, provide reasons in the
Public/Attorney Notes field.

INFORMATION



Presenter Notes
Presentation Notes
Attorneys are responsible for preparing and submitting the AUTH-24 authorization request. To help manage CJA costs, only the portions of the transcript that are necessary for the representation should be requested, and the request must identify the specific hearing or trial date(s) needed. Expedited or daily transcripts are discouraged unless there is a compelling need. Once the AUTH-24 has been approved, the attorney should email a copy of the approved authorization to the court reporter along with the transcript request so preparation can begin.


CJA-24 VVoucher

(Voucher for Payment of Transcripts)

Authorization and Voucher for

Payment of Transcript * the CJA-24 is used to pay Court Reporters for
transcript services;

SR L e submit the voucher within 30 days of receiving

0542 Jebe l:ha_h Blansou
3.MAG. DKI/DEF.NUMBER 5.APPEALS. DKLDEF.NUMBER 5. OTHER. DKI/DEF.NUMBER

S 78 CR.00210 8844 _ _ the inVOiCe;

7. IN CASEMATTER OF (Caze Name) 8. PAYMENT CATEGORY 5. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

[USA v Branson Ffl e {lg; ]ild J g pre-trial diversion Adult Defendant [Criminal Case

- * court reporters must be registered as an Expert
w in eVoucher with current billing information; and

IAuthorization Selection

[Select the Associated Authorization, or click No Authorization Required.

T —— * include all required supporting documents with
1D e 01 S e e e vt the voucher.

Proceeding Transcribed: Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir
dire, witness testimony, pros

1D Number: 593052 Service Type: Court Reporter / Transcript
Order Date: 10/25/2024 Special Handling: 7-Day

Proceeding Transcribed: 08/14/2024, Dkt # 37 - Arraignment on Superseding Indictment and Entry

of Parearg | | ***This voucher requires two levels of
ot e g st ﬁ\ approval and submission by the attorney.***

eVoucher, you may proceed by clicking he:



Presenter Notes
Presentation Notes
The CJA-24 voucher is used to compensate court reporters for transcript services that have been authorized and completed. To ensure timely payment, attorneys should submit the voucher within 30 days of receiving the court reporter's invoice. Court reporters must be established as Expert users in eVoucher and have current billing information on file before payment can be processed. As with all CJA vouchers, all required supporting documentation must be included with the submission to avoid delays.


ORT;

& .4%

CJA-24 Voucher Mandatory Documents az

* an order of appointment; and

* any documents to support the
request.

Note: In multi-defendant cases
involving CJA defendants, only one
transcript should be purchased from
the Court Reporter for all CJA
defendants.

Basic Info Justification } Documents Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

« First_| [ < Previous ||| Next > || Last» Save



Presenter Notes
Presentation Notes
When submitting a CJA-24 voucher, include the Order of Appointment and any supporting documentation related to the transcript request. In multi-defendant cases where multiple defendants are represented under the CJA, only one transcript should be purchased from the court reporter on behalf of all CJA-appointed defendants. This helps avoid duplicate costs and ensures responsible use of CJA funds.


CJA-24 Voucher

Guide to Judiciary Policy, Vol. 7A, Ch. 3

IMPORTANT | §320.30 Transcripts

INFORMATION

§ 320.30.30 Commercial Duplication in Multi-Defendant Cases

(a) In multi-defendant cases involving CJA defendants, no more than one transcript
should be purchased from the court reporter on behalf of CJA defendants. The
appointed counsel or the clerk of court should share an electronic copy with each of
the CJA defendants for whom a transcript has been approved. If the transcript was
provided in printed format, counsel should arrange for duplication at commercially
competitive rates. The cost of such duplication will be charged to the CJA
appropriation. This policy would not preclude the furnishing of duplication services by
the court reporter at the commercially competitive rate.

(b) In individual cases involving requests for accelerated transcripts, the court may
grant an exception to the policy set forth in (a) of this subsection based upon a finding
that application of the policy will unreasonably impede the delivery of accelerated
transcripts to persons proceeding under the CJA. Such finding should be reflected on
the transcript voucher.


Presenter Notes
Presentation Notes
Please Note: Attorneys requiring copies of transcripts should obtain electronic copies from the appointed counsel who received the original transcript or, when appropriate, from the Clerk’s Office.




Presenter Notes
Presentation Notes
Before we continue, are there any questions?



Travel AUTH

* A Travel Authorization is a
request for an attorney to
travel outside of their

jurisdiction for matters that
relate to the case.

Travel Authorizations can
include cost for expenses
such as transportation and
hotels and meals.

Travel Authorizations are to
be submitted prior to the
proposed travel day.

TRAVEL
Authorization for payment of Trave

Basic Info | Authorization Request Documents Confirmation

Request For Travel*

Name and Title of Person Traveling:
Address of Person Traveling:

Travel From Location:
Travel To Location:
Estimated Dates of Travel:

Travel Requested: = Estimated Cost: Instructions for requesting amounts for the travel items:

Airline Tickets via CJA Government Travel Agency: Complete the estimated dollar amount for each applicable line.
Ground Transportation: The "Total Estimated Cost” field is automatically calculated based
Subsistence (Hotels & meals): on the estimated amounts entered in the Travel line items.

Other: Complete information for one traveler per form,

Total Estimated Cost:
Total Authorized:

Purpose and Justification:

Couwrt Notes:

Adjust

= All travel and expenses must be in compliance with government travel regulations. Actual cost of hotel and meals up to the establiched per diem rate. Expenses
for travel for one day or last day is up to the MIE rate.

To group by 8 particutsr Header, drag the coltmn to this ares,

Purpose and
Traveler Travel From Travel To Travel Dates rw = Estimated Authorized Court Notes
Justification
Molly Mitigation  Phosni, A2 Washington 0. 15/1/15-11/4/15 Hitigation Interviews £1,400.00 138000 Subsistence Max for D.C. is 5580
ingrid Investigator  Fhosnix, AZ Orlanda, FL 10/1515-10/18/15 st S Mbsie $1.320.00
mmmmmm
1 Page 1 of 1 (2 items)
|| << First | | < Previous | | Hedt> | | Last>>

1 raved My B e Wbl . WS w

Mational Travel Service (NT5)
P07 Viegirda Slreet East

Sulte 100

Charleston, WV 75301

Prone (B00] 4405 (668
Fax

B ol

Simplify
Travel Request

L

L
Complete

TroveL j(

Travel Reimbursement

~


Presenter Notes
Presentation Notes
Attorneys should submit the Travel AUTH Voucher before making travel arrangements or incurring travel-related expenses. The request should include the purpose of the travel, anticipated itinerary, and estimated travel expenses. 
Once submitted, the request is reviewed by the court and must be approved by the presiding judicial officer before the travel occurs.
Obtaining prior approval is important because it ensures that the travel is necessary and authorized under the Criminal Justice Act. Failure to obtain advance approval may result in the denial or reduction of reimbursement for travel-related expenses.


Review a TRAVEL Authorization

The presiding judge or their delegate may follow this procedure to review a TRAVEL Authorization.

ion

ok on the document number for the TRAVEL Auth to be n

S ————

° To group by & particular Header, deag the column to this ares,
Defendant Type Date Entered
Sample Defendant 1 TRAVEL 10/03/2019
> Caimed Amount: 2,945.00
Sample DP Defendant (2 1 BUDGETAUTH Ag 1 06/03/2019
Claimed Ameunt: 80,000.00 Ly e ],‘;Uj:lgze-sgﬁm;
Deug Dedendant (= 2 BUDGETAUTH Judge Approval 06032019
Claémed Amount: $4,000.00 F QE85795
Jogn (& 1233 CIA-26 Judge Approvel 05/09/2019
Claimed Ameunt: 10,000.00 & s
l t I Tr l g l T I I 2 The voucher will open to the Basic Info tab. Click on the Authorization Request tab.
] ] ¥ Basic Info I Autherization Request I Documents Confirmation
T CIR DIET DIV .CO0E T FERSON REFRECENTED OUCHER FUMEER
the request; o
) 7 WIAG. DET DEF FUMEBER T AFFEALS. DT DEF FUMBIR [ OTHER DT DEE FUMBER
TR CAST AT LR OF (ot Namt) T IVPL FIRSON TR Tih T RIFRSI IATION TV
USA v. Sumple Defendant Adult Defendant [Criminal Case
' detail th

t I‘iZ _ti Re e St t o 3 On the Authorization Request tab, review travel requested. To spprove the travel authorization as submitted, go to the Confirmation tab and click the Approwve button.
Authorization Requ ab; |

To adjust the amount approved on the travel suthorization, select the line item to be adjusted.

confirm requested travel
expenses and dates;

TravelTo  Travel Dates s Estimated  Autho Court Notes
Justification
Wiskingtan D.C. 115-11/4/1% Mitigation Inteneams £1,400.00

Ovlanda, FL 20/15/18-10/18/2"

21,220.00

Type the dollar amount to be appr

sed in the Total Authorized fizld, and if nesdead, type any notes in the Court Notes text bozx.

to approve as submitted, go
to the Confirmation tab and e —— T

Address of Person Traveling:

select Approve; and ——

Travel To Location:
Estimated Dates of Travek

Request For Travel*®
eiste b

for requesting for the travel items:
Complete the estimated dollar amount for each applicable line.

to modify approved o e A

Sroved Transportation: The “Total Estimated Cost™ field is automatically calculated based

on the estimated amounts entered in the Travel line items.

amounts, select the specific i ] | il

line item requiring s
adjustment..

Purpose and Justification:

Subsistence Max for D.C. s $550
Court Notes:

= All travel and expenses must be in cemphiance with government travel regulatiens. Actual cost of hetel and meals wp to the establshed per diem rate. Expenses
fior travel for one dary or last day is up to the MIE rate.



Presenter Notes
Presentation Notes
When reviewing a Travel Authorization in eVoucher, begin by selecting the Travel AUTH document number. The request will open to the Basic Info tab; navigate to the Authorization Request tab to review the requested travel details, including expenses and supporting information.

If the travel request is accurate and approved as submitted, proceed to the Confirmation tab and select Approve. If adjustments are needed, select the applicable line item and update the approved amount before completing the approval process.


Adjustments will be displayed in the grid below.

T group by & particular Heades, drag the column ta this area.

Purpase and . =
Traveler Travel From Travel To Travel Dates . ticn Estimated  Authorized Court Notes

Maly Mitgatan Phocni, AZ Washington D.C. 11/1/159-11/4719 Mitigation Interviciws $1.400,00 138000 Subsistence Max for D.C. 15 $580
eiee ke and interview
Trigrid Tnvestigator  Phoenix, AZ Orlsnds. FL 10/15/15-10/18/19

R. . f
$1.220.00
witn esses
I I a ‘/‘ ’ ! Sl ] I I I Review the Documents tab to view supporing documentation that may have been uploaded.

Basic Info Authorization Request | F Documents Confirmation

* review the Documents tab
for required supporting
documentation;

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Browse...
Description |
Request Date: 9

Decision Date:

* upload additional
documents, if needed;

I Mark as Private

Priv. Description Del View Visibility

H Misc Travel Document Attached Delete View Make Public
g to upload; T;?:Tohppoinunent
* Select Browse and locate the o

file;
Enter a document
description;

. < >
Clle Upload’ [<=<rirst | [ < previous | [ next= | [[Last== | Audit Assist

° d b K Additional documents may be uploaded as needed. To upload a document, click Browse and navigate to the document. MNext, type a description of the document in the Description field and click Upload.
ocuments must be; _ -
Maote: Documents must be in PDF format and 10 MB or less in size.
 PDF format;

e 10 MB or less;

Baske Infe: 1 ©

Supporting Documents

- ==
Description -

Duvletn  Views



Presenter Notes
Presentation Notes
The Documents tab should be reviewed to confirm that all required supporting documentation has been included with the Travel Authorization. If additional documentation is needed, it can be uploaded directly in eVoucher.To upload a document, select Browse to locate the file, enter a brief description in the Description field, and select Upload. All uploaded documents must be in PDF format and cannot exceed 10 MB in size. Ensuring documents meet these requirements will prevent upload issues and processing delays.


E On the Confirmation tab, ensure that all travel approvals for this document are properly reflected on the page. If the document is
accurate, check the box next to °| hereby approve/disapprove this Authorization®, then click Submit.

[ ]
I = e V ]_e Vi/ Of a If rejecting, provide reason in the Public/Attorney Notes field. Check the box next to °| hereby approve/disapprove this

Authorization®, then click Reject.

Travel AUTH —

Purpose and
Traveler Travel From | Travel To | Travel Dates | Justification Estimated

Molly Mibgation  |Phoent, AT Wiashingten D.C.| 1171/19-114/19 |Miigation Interviews £1,400.00

review the Confirmation T R Tl I il B
tab to verify approval

R [TOTALS: £2.620. 00
TN O AT TIF THE TRCTH MEM!MEEMM:IH!H:HM.H.

details; —
to approve, e -
« select “I hereby e
approve/disapprove this et

Authorization”;
e Click Submit; 1

tO I'e]eCt, ;;:MWNWM:WW / P— 0 peiect
* Enter the reason in

Public/Attorney Notes; ] ][] o) —  — el

SeleCt the If there are no errors or warnings associated with the document, a success message will be displayed indicating that the document
approval/dlsapproval has been submitted.

checkbox;
Click Reject; Success

This document has been submitted.

Successful submission will Flease keep the following document number for your own records:
display a confirmation 0970.0876209
message.

Back to:
Home Page



Presenter Notes
Presentation Notes
Before finalizing a Travel Authorization, review the Confirmation tab to ensure all approved travel amounts and decisions are accurately reflected.
If the authorization is acceptable, select the checkbox confirming the approval/disapproval action and click Submit.
If the request must be rejected, provide a clear explanation in the Public/Attorney Notes field, select the confirmation checkbox, and click Reject.
When the document is successfully submitted and there are no errors or warnings, eVoucher will display a success message confirming completion of the action.
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Presenter Notes
Presentation Notes
Before we continue, are there any questions?








Presenter Notes
Presentation Notes
As we move through the various demonstrations, please feel free to ask questions at any time. This training is designed to provide you with the knowledge and resources needed to successfully navigate the CJA eVoucher system and related processes.The goal is not only to demonstrate the steps, but to ensure that everyone has a clear understanding of the procedures, requirements, and best practices before completing the training.


By a show of virtual hands, who feels more confident using CJA eVoucher?



Presenter Notes
Presentation Notes
Now that we've completed the demonstration portion of the training, by a show of virtual hands, how many of you feel more confident about completing CJA eVoucher vouchers?


Case Budgeting

a budget covers all services and
expenses for a particular case;

all travel expenses are covered for the
duration of the case;

all required approvals, to include circuit-
level approval, will be authorized in one
document;

Case budgeting should be used in cases
deemed complex and mega;

www.ca3d.uscourts.gov/case-budgeting.


Presenter Notes
Presentation Notes
Case budgeting is an important case management tool used to plan and monitor the anticipated costs of complex or extended CJA representations.
A case budget provides the court with a comprehensive estimate of all expected services and expenses throughout the life of the case. This includes attorney fees, anticipated travel, expert and investigative services, interpreters, transcripts, and any other authorized litigation expenses.
Once approved by the court, the budget serves as a financial roadmap for the case. It helps ensure that adequate funding is available while allowing the court to monitor expenditures and identify any significant variances from the approved budget.
It is important to remember that case budgeting is not a substitute for obtaining prior authorization when required. Attorneys must continue to request approval for expert services, transcripts, travel, and other expenses in accordance with the Criminal Justice Act Guidelines and the court's policies.
Effective case budgeting promotes fiscal responsibility, improves case planning, and helps minimize delays in the authorization and payment process.

http://www.ca3.uscourts.gov/case-budgeting

Case Budgeting Resources

SCHEDULE A CONSULTATION

Renee Hurtig Edelman
Case Budgeting Attorney for the Third Circuit

Office of the Circuit Executive
(267) 232-0210
renee_edelman@ca3.uscourts.gov




Budget Authorizations

Once the Court has
received the Order from the
3 Circuit approving a
budget for a case, the
Court will submit a budget
authorization on behalf of
the attorneysin the case.

The Court will enter the
approve funds for the
attorneys and experts for
the case and once the
budget auth is approved
within the system, the
system auto-creates the
AUTH within the system.

K M $

As the attorney, the Budget
Auth document type allows
you to request additional
attorney funds and/or to
request service providers
on a budgeted case.

Appointment

In this page you will find a
summary about this
appointment, including a list of
vouchers related to this
appointment and links to create
new vouchers

# View Representation

Create New Voucher

AUTH Create
Authorization for Expert and other
Services

AUTH-24 Create
Authorization for payment of
transcript

Ap pOintme nt Info Edit Appointment | | Delete } ‘ Add Associate

1. CIR./DIST/DIV.CODE
0542

2. PERSON REPRESENTED
[Bob Smith

3. MAG. DKT'DEENUMEBER

4. DIST. DKT/DEFE.NUMBER
1:55-CR-05555-101-AA

5. APPEALS. DKT/DE

[USA v. Bob Smith

7.IN CASEMATTER OF(Case Name)

8. PAYMENT CATEGORY
[Felony (including pre-trial diversion
f alleged felony)

9. TYPE PERSON RE}

iAdult Defendant

11. OFFENSE(S) CHARGED
12:1818.F TERMINATION OF STATUS AS INSURED BANK

lAndrew Anders
110 Main Street

12. ATTORNEY'S NAME AND MAILING ADDRESS

BUDGETAUTH Create |
Authorization for Excess Attormey rees

and/or Expert and other Services on
Budgeted Case

San Antonio TX 78210

[Phone: 210-555-1234

ICell phone: 210-555-2400

[Email: aandersattorney(@gmail.com

13. COURT ORDER
D A Associate

D L Learned Counsel
(Capital Only)

DSPmSe

D Y Standby Counsel

[Prior Attorney's Name
Appointment Dates
[Signature of Presiding J

Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS

ate of Order

10/9/2023


Presenter Notes
Presentation Notes
Case budgeting establishes a comprehensive financial plan that identifies and accounts for all anticipated services and expenses associated with a case. 

The approved budget includes attorney-related expenses, such as travel, as well as authorized expert services and other case-related expenses necessary to support effective representation under the Criminal Justice Act.


Payment to Experts

e |t is the responsibility of the attorney to submit
payments for an expert in eVoucher on behalf of
the expert.

e Payments should be submitted in eVoucher
within 30 days of receipt.

e |t is the responsibility of the attorney to review
the itemized invoices and all supporting
receipts for accuracy.

Merging of Cases within the eVoucher

* When a magistrate case is merged into a
criminal case, the two cases now show as one
representation ID number in the system.


Presenter Notes
Presentation Notes
Important Reminders:

Timely Processing of Expert Service Provider Payments Ensure expert vouchers are submitted, reviewed, and processed promptly to avoid unnecessary delays in payment.

Proper Procedures for Merging Cases in CJA eVoucher Follow established procedures when merging cases in eVoucher to maintain accurate case records, prevent processing errors, and ensure proper voucher tracking.


CJA eVoucher Resources

https://www.vid.uscourts.gov/criminal-justice-act-info

eAttorney Instructions for Entering Associate Attorney Services

*CJA eVoucher

*CJA eVoucher Attorney User Manual (Release 6.11)
*CJA eVoucher PowerPoint Presentation
*CJA Rates

*CJA Appointment Manual

*CJA Application For Membership

*CJA Renewal Application For Membership

*CJA eVoucher Attorney Acknowledgment Form

*CJA Engagement Letter for Investigative, Expert and Other Services

eAcceptance of Fees Policy

eUpdated Interpreter Rates

eTravel Time Guidelines for CJA Attorneys Residing in the U.S.

Virgin Islands and Puerto Rico

eStanding Order re Submission of Interim Vouchers in

Budgeted Cases

eCreating a Vendor Account with an EIN

eCreating a Vendor Account with an SSN

eCreating an Authorized Agent Account

*New Vendor Manager System (VMS) Announcement

eVirgin Islands CJA Plan
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Presentation Notes
Before we conclude, please remember that a variety of CJA eVoucher resources are available on the Court’s website to assist you throughout the voucher preparation and submission process.
By visiting vid.uscourts.gov and selecting the Criminal Justice Act tab, you can access helpful resources, including the CJA eVoucher Attorney User Manual, training materials, forms, case budgeting resources, travel guidelines, and other supporting documentation.
These resources are designed to provide guidance, promote accurate voucher submissions, and help ensure compliance with CJA requirements. We encourage you to review these materials regularly, as updates and additional guidance will be posted as needed.

https://www.vid.uscourts.gov/criminal-justice-act-info
https://www.vid.uscourts.gov/sites/vid/files/cja/acceptance_of_fees_policy.pdf
https://www.uscourts.gov/services-forms/federal-court-interpreters
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/240301%20-%20Memo%20Re%20Travel%20Time%20for%20USVI%20and%20PR%20Attorneys.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/StandingOrderreSubmissionofInterimVouchersinBudgetedCases.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-EIN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Creating-an-SSN-Payment-Account-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Authorized-Agent-in-Vendor-Manager-System.pdf
https://www.vid.uscourts.gov/sites/vid/files/Announcing%20New%20Vendor%20Manager%20for%20CJA_1.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Plan-%20Revised%202022.pdf
https://www.vid.uscourts.gov/sites/vid/files/AssociateAttorneyServices.pdf
https://evadweb.ev.uscourts.gov/CJA_vix_prod/CJAeVoucher/
http://www.uscourts.gov/rules-policies/judiciary-policies/cja-guidelines/chapter-2-ss-230-compensation-and-expenses#a230_16
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Appointment%20Manual_1_22_26_Update.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_APPLICATION_FOR_MEMBERSHIP.pdf
https://www.vid.uscourts.gov/sites/vid/files/forms/CJA_Renewal_Application_For_Membership10_18.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20eVoucher%20Attorney%20Acknowledgment%20Form.pdf
https://www.vid.uscourts.gov/sites/vid/files/CJA%20Financial%20Arrangements%20for%20Experts.pdf

Financial Services Contacts for

CJA eVoucher

Shervin T. Clarke
Financial Supervisor
CJA eVoucher Payment Certifier

Shervin Clarke@vid.uscourts.gov
(340) 775-8015

Shaneka Carter
Procurement & Financial Specialist
CJA eVoucher 15t Level Reviewer

Shaneka Carter@vid.uscourts.gov
(340) 775-8016

Deanne Schneider

Budget Analyst

CJA eVoucher System Administrator
Deanne Schneider@vid.uscourts.gov

(340) 775-8017



mailto:Shervin_Clarke@vid.uscourts.gov
mailto:Shaneka_carter@vid.uscourts.gov
mailto:Deanne_schneider@vid.uscourts.gov
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Thank you for attending today’s annual CJA eVoucher Attorney Training. 
We appreciate your time and participation, and we value your feedback. We ask that you please take a few moments to complete the online survey following this training session.
Your responses provide valuable insight into what is working well and where we can improve. The feedback received will help us tailor future training sessions, enhance our resources, and ensure we continue providing information that is relevant and beneficial to our CJA attorney community.
Thank you again for your continued partnership and commitment to providing effective representation under the Criminal Justice Act
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