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APPENDI X

Style Guide for the
Appel l ate Division of the District Court

Cl TATI ON

I ntroduction. Unless otherw se noted, all citations shoul d
comply with The Bl uebook: A Uniform Systemof Citation (16'" ed.
1996) [ “ Bl uebook”]. The follow ng provides only a brief overview
of commonly cited materials and notes the particularities of
citations in the Appellate Division. For a conplete guide to
citation, see the Bl uebook.

Virgin Islands and United States Codes.

The Virgin Islands Code should be cited as V.I. CobE ANN
tit. __, 8 . See Bluebook, Table 1, at 228. Subsequent short
citations shall refer to the Virgin Islands Code as __ V.I.C. §
L The long formis used the first time the Virgin Islands
Code is cited in the text or the footnotes, or when it begins a
sentence, e.g., V.I. CooE ANN. tit. 4, 8§ 244; thereafter the short
formof citation is used, e.g., 4 V.1.C § 244,

The United States Code should be cited as [title nunber]
US. C § [section nunber], e.g., 48 U S.C. § 1611. Bl uebook,
Rul e 12.

Contrary to the note to Bluebook Rule 12.9, the word
“section” should be spelled out in the text (but not in footnote
text) when referring to either U S. Code provisions or V.I. Code

provi sions, e.g., “section 1611 of Title 48" or “section 23A of
the Revised Organic Act.” The synbol *“8” should be used in all
citations.

Organic Act(s).

The standard formfor citing to the Revised Organic Act is
as follows: The conplete Revised Organic Act of 1954 is found at
48 U.S.C. 88 1541-1645 (1994), reprinted in V.l. CobE ANN.,

Hi storical Docunents, Organic Acts, and U.S. Constitution at 73-
177 (1995 & Supp. 1997) (preceding V.I. CobE ANN. tit. 1).

A citation to a specific section of the Revised O ganic
Act shoul d be as foll ows: Revi sed Organic Act of 1954, § 23A,
48 U.S.C. § 1614, reprinted in V.I. CobE ANN., Historical
Documents, Organic Acts, and U S. Constitution at 159-60
(1995) (preceding V.1. CopE ANN. tit. 1).
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D. Statutes, Session Laws, and Legislative Materials.
1. Statutes (Bl uebook Rule 12)

If a statute is currently in force, cite only to the
current official code and/or its supplement. For exanple, the
Nat i onal Environmental Policy Act of 1969 is currently in force.
It should be cited as: National Environnmental Policy Act of
1969, 8 ___ [if referencing specific section of the act], 42

U S.C § 4332 (1994). No reference to the Public Law Nunber or
Statutes at Large is necessary in this instance.

If the statute as a whole or the specific section of the
statute cited, has been anended since the date of the | ast
publication of the volunme of the U S.C., the year cited nust be
altered. If the statute/section has been conpletely replaced,
cite only to the year of the Supplenent in which the amended
version appears, e.g., 42 U S.C. § 4332 (Supp. 1996). |If the
statute/ section has been changed but not conpletely repl aced,
cite to both the year of the original volume and the Suppl enent
in which it also appears, e.g., 42 U S.C. 8§ 4332 (1994 & Supp.
'V 1996).

2. Session Laws (Bl uebook Rule 12.4)

When citing to a session law, the cite nust include the
nanme of the session |law (either the official/popular name such
as “National Environmental Policy Act of 1969" or the full date
of the act, “Act of July 1, 1998"); the nunber of the session
law (or chapter if referring to an old session law); and a
parallel citation to either the Statutes at Large or
US CCAN wth the parenthetical reference to the Statutes at
Large, in that order of preference.

Exanpl es:

Nat i onal Environnental Policy Act of 1969, § 2, Pub. L. No. 91-
190, 83 Stat. 852, 853 (1970).

Expl anation: This refers to section 2 of the 190'" | aw enact ed
by the 91st Congress. The |aw can be found in volune 83 of the
Statutes at Large, published in 1970. The Act begins on page
852 of the Statutes at Large; section 2 of the Act can be found
at page 853 of the Statutes at Large.

Act of July 19, 1985, Pub. L. No. 99-68, 1985 U . S.C.C.A N. (99
Stat. 102) 166.

Expl anation: This refers to the 68" act passed by the 99th
Congress. The law can be found in the 1985 vol une of
U . S.C.C. A N beginning on page 166. The | aw does not yet appear
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in the Statutes at Large although it eventually wll be
publ i shed in volunme 99, beginning on page 102 of the Statutes
at Large. Note, when this Act is published in the Statutes at
Large, the cite will be: Act of July 19, 1985, Pub. L. No. 99-
68, 99 Stat. 102.

Note, if a statute is currently in force, cite only to the
United States Code. A citation should be made to the Public Law
Nunmber only if the act does not yet appear in the official code
or reference is nmade for a specific reason, e.g., the Act
subsequent |y anended after passing and you wish to cite to the
act as originally adopted.

3. Legi sl ative Materials (Bluebook Rule 13)

When citing to any United States |egislative material, the
citation nust tell the reader the house which produced the
| egislation (Senate or House); which Congress, by nunber (the
106" Congress commences in January, 1999); the nunber given to
the material by Congress (documents are usually given nunbers in
sequential order of publication); and the year published. As
| egislative materials are difficult to find in their origina
form the citation should also include, if possible, a parallel
cite to another source that is nore readily avail able.

Enacted federal bills and resol utions, and federal
reports, commttee hearings, and |l egislative histories also can
be found in United States Code Congressional and Adm nistrative
News (U.S.C.C.A N), Statutes at Large (Stat.), the
Congressional Record (Cong. Rec.), and through el ectronic
materials, although not every bill/resolution will appear in al
of these locations. Citations to these materials should include
parallel cites to the Statutes at Large, U S.C.C A N, the
Congressi onal Record, or electronic materials, in that order of
pref erence.

Unenacted federal bills and resolutions probably will not
appear in any of the bound sources. Parallel citations to these
docunents shoul d be nade to el ectronic sources such as Westl aw,
Lexis, or the Internet. Suggested Internet sites include:
www. house. gov; www. senat e. gov; and thomas. | oc.gov For proper
citation of electronic materials, see section |.H bel ow.

Exanpl es:

Federal report: H R Rer. Noo 92-98, at 4 (1971), reprinted
in 1971 U S.C.C.A N 1017, 1020.

Expl anation: This is a House Report, produced by the 92d
Congress and was nunmbered 98. It was published in 1971 and can
also be found in US. CC A N. The report begins in
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U S CCAN at page 1017, but the specific material can be
found at page 1020.

Unenacted federal bills and resolutions: S. 1422, 101st
Cong. 8 5 (1988), [may add electronic cite if available].

Expl anation: The bill is nunber 1422 in the Senate of the
101st Congress and was published by Congress in 1988. The cite is to
section 5 of the bill.

E. Rul es

1. CGeneral. Wien referring to any rule of procedure or
evidence in the text or in the text of a footnote, use the
full name of the rule, e.g., “Virgin Islands Rule of
Appel | ate Procedure 5(a) delineates howto file an appeal
inacivil mtter.” and not “VIRAP 5(a) delineates .

2. Virgin Islands Rul es of Appellate Procedure. The Virgin
I sl ands Rul es of Appellate Procedure should be cited as
V.. R App. P. _ _ in the long form and short cited as
VIRAP __ , e.g., V.. R Arr. P. 1(a), VIRAP 1(a).

3. Local Rul es of Procedure for the District Court. The
Local Rules of Civil Procedure for the District Court
should be cited as LRCG _ . , e.g., LRG 1.1. The Local

Rul es of Criminal Procedure for the District Court should
be cited as LRCr __ ., e.g., LRCr 44.1.

4, Federal Rul es of Procedure and Evi dence. The Feder al
Rul es of Procedure should be cited as set forth in
Bl uebook Rule 12.8.3, e.g., FeED. R Cv. P. 1, FeED. R CRM
P. 1, FeEp. R App. P. 1, FED. R EviD. 1.

5. Rul es of the Territorial Court. The Rules of the
Territorial Court should be cited as TErRR. Cr. R,
e.g., TeErR Cr. R 1.

F. Cases (Bl uebook Rul e 10)

1. General. The full case citation includes the nane of the
case; the source in which it may be found; a parenthetical
that indicates the court and jurisdiction and the year or
date of decision; and the subsequent history of the case,
if any.
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2.

Case Nanes.

a. Font. The nane of the case should be initalics in
both text and footnote text.

b. Abbr evi ati ons (Bl uebook Rules 10.2.1, 10.2.2). When a
case appears in a cite (either in text or footnote)
rather than as part of a textual sentence, always
abbreviate any word listed in Table 6 of the Bl uebook
that appears in the nanme of the case. Do not,
however, abbreviate the first word of the nane of a

party.

It is strongly recommended that Rules 10.2.1 and
10.2.2 be reviewed to assist in proper citation of
case names.

Sources. Cases decided by the United States Court of
Appeal s for the Third Circuit, the District Court of the
Virgin Islands, the Appellate Division of the District
Court of the Virgin Islands, and the Territorial Court,
should be cited to the follow ng sources in the |isted
order of precedence:

a. V.I. Reports, if therein, and/or F., F.2d, F.3d, F.
Supp. F.R D.

O herwi se to:

b. West |l aw or Lexis; or

c Mchie' s Virgin Islands Law on Disc (CD-ROV); or
d Virgin Islands Bulletin Board

a. Publ i shed Opinions. |If published, an opinion of the
United States Court of Appeals for the Third Crcuit,
the District Court, and the Appellate D vision of the
District Court will appear in a Federal Reporter such
as the F., F.2d or F.3d series, the F. Supp., or the
F.R D. Published opinions also may appear in the
official reporter of the Virgin Islands is V.I.
Reports, cited as V.I.

If an opinion appears in both V.I. Reports and a
Federal Reporter, the citation should include a
parallel cite to both sources. For exanple:

Murray v. Fairbanks Mrse, 16 V.I. 647, 610 F.2d
149 (3d Cir. 1979).
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A subsequent short cite to the opinion should include
a parallel short cite to both reporters:

Murray, 16 V.I. at 653, 610 F.2d at 151.

Territorial Court opinions, if published, will appear
only in the V.I. Reports.

Mark v. Francis, 17 V.I. 278 (Terr. Ct. 1981).

Unpubl i shed Opi ni ons. Unpublished opinions should be
cited to either Westlaw or Lexis, if available, to
Mchie' s Virgin Islands Law on Disc (CD-ROM, or the
Virgin Islands Bulletin Board, in that order of

pref erence. If, however, you do not have access to
ei ther Westlaw or Lexis, you may cite to the Mchie
CD- ROM mat eri al s.

1.) Westlaw Lexis. (Bluebook Rule 10.8.1) Citations
to Westlaw and Lexi s shoul d appear as foll ows:

United States v. Bruney, G v No. 1993-035, 1994
W. 87888, at *5 (D.V.l. Cct. 12, 1994).

United States v. West Indian Boy, Cv No. 93-
195, 1994 U.S. Dist. LEXIS 8607, at *2 (D.V.I.
May 26, 1994).

2.) Mchie CO-ROM Citations to opinions published
on CD- ROM shoul d i nclude the case nane, docket
number, division, version of the CD ROM being
used, the court nanme, and the full date the
opi ni on was i ssued.

Jones v. Departnent of Soc. Welfare, Civ. No.
81-210, 1983 St. Croix Supp. ____, CD ROM June
1993 ed. (D.V.I. Mar. 3, 1983).

3.) Virgin Islands Bulletin Board. Citations to
opi ni ons published on the VI Bulletin Board
Service (BBS) should include the case nane,
docket nunber, BBS entry nunber, court nanme, and
the full date the opinion was issued.

United States v. Hyde, Crim No. 93-65, V.I. BBS
93CR65.DT1, at 3 (D.V.1. Cct. 21, 1993)
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4. Court of Decision. Citations nust indicate the court and
the year but not the division. This is true for both
federal and l|ocal courts. The Territorial Court should be
cited as (Terr. Ct. 19xx). The District Court of the
Virgin Islands sitting as a trial court is abbreviated
(D.V.1. 19xx). Decisions of the Appellate Division of the
District Court should be cited as (D.V.I. App. Div. 19xx).
The Court of Appeals for the Third Crcuit is designated
as (3d Cir. 19xx), not (3rd Cir. 19xx) or (3CA 19xx).

5. Prior and Subsequent History. (Bluebook Rule 10.7) Cite
prior history only if significant to the point for which
the case is cited.

Al ways cite subsequent history, if avail able, except omt
denials of certiorari unless the denial is Iess than two
years old or the denial is particularly relevant. Also
onmt the history on remand or any denial of a rehearing,
unl ess relevant to the point for which the case is cited.
Use expl anatory phrases as suggested by the Bl uebook in
Tabl e 9.

G Treatises. Citations to treatises such as More's Federal
Practice and the Restatenents should be in big and small caps,
e. 9., ResTATEMENT (SECOND) OF TorRTS § 421 (1977). Conformto
Bl uebook styles for these and other references unless indicated
ot herwi se herein.

H. Internet Citations. (Bluebook Rule 17.3.3) As with all other
citations, references to sources found on the |Internet nust
provi de enough information to allow the reader to |locate the
material. An Internet citation should include the author (if
any), the title of the material in italics, the date of
publication of the material or the date the Internet site was
visited or last nodified, and the address where the |Internet
source can be found. |If it is acite to a journal or other
publication that appears only on the Internet, include the
vol ume nunber, title of the journal, and the sequential article
number .

Exanpl e:

Constitution of the Russian Federation (ratified Dec. 12, 1993)
<ht t p: // www. bucknel | . edu/ depart ment s/ russi an/ const/
constit.htm >,

Expl anation: The Constitution of the Russian Federation, the
title of the document, can be found at the Internet address
i sted.
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I'1. FORMVAT
A. M scel | aneous.

1. Capitalization. “Appellant” and “Appellee” are not
capitalized within the body of a document unless used to begin a
sentence. “Court” should only be capitalized when referring to

the United States Supreme Court or the Appellate D vision of the
District Court. The names of all parties listed in the caption
of all docunents should be in all capital letters.

2. Font. All documents should be in “Courier New font.
3. Abbrevi ations. All docunents should follow the
abbreviations listed in Table 8 of the Bl uebook. In the first

reference to the abbreviation, put the abbreviation to be used
in brackets and quotes, e.g., Joint Appendix [“J.A "] at 5. All
subsequent references should use the abbreviation, e.g., J.A at

4. Party nanmes. In the body of any docunent, the parties
should be referred to as “appellant” and “appell ee” and not as
“plaintiff” or “defendant” except when essential for clarity.

5. Nanme of trial court judge. The name of the trial judge
shoul d not be used in a docunent unless necessary to avoid
confusion. Reference instead should be nade to the “Territorial

Court”, “the court”, “the trial judge”, etc.
Titl e Page
1. Menmor andum Opi ni on/ Judgenent Order. As illustrated bel ow,

the title page of an Menorandum Opi ni on or Judgenent Order
i ssued by a Panel of the Appellate Division should include
the follow ng el ements:

a. Publication status. Indicate whether the docunment is
either “For Publication” or “Not for Publication” in
bold with initial caps at the beginning of the
document .

b. Identification of the Court. The name of the Court
shoul d appear at the top of every docunent in a
textbox with the text centered in the textbox in 14-
point font. The textbox shall be the sane for every
docunment except for the reference to either the St.
Thomas and St. John Division or if the matter arises
out of the St. Croix Division.
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Caption. The nanes of the parties should appear in
bold and all capitals in the boxed off section on the
| eft of the page.

Docket numbers. Appellate Division docket numbers
shoul d be typed in 12-point font as follows:
Crimnal: D.C. Cim App. No. 1998-001

Cvil: D.C. Civ. App. No. 1997-299

The underlying Territorial Court docket number should
al so be referenced as follows in 10-point font:
Crimnal: Terr. C. Cim No. 002/1997

Civil: Terr. C. Cv. No. 001/1996
Famly Div.: Terr. &. Fam/Juv. No. 003/1997
Smal | Cl ai ns: Terr. C. S.C. No. 005/1998

Argued, Considered, Filed. Imediately bel ow t he
caption, the document should state “On Appeal from
the Territorial Court of the Virgin Islands.” Two
lines below this, the docunent should i ndi cate when

t he Panel heard the appeal and when the opinion/order
was filed. An appeal is “argued” if the Panel heard
oral argunent; an appeal is “considered” if the Pane
resol ved the appeal based on the parties’ filings.
Al'l of these |lines should be centered.

Panel Listing. Next to the word “Before” in bold and
smal | caps, the docunent should list the nanes of the
judges sitting on the Panel. The name of each judge
shoul d be in bold.

Attorneys of record. All docunents should include a
listing of the attorneys of record for all parties.
Under the headi ng of “Appearances”, in bold, the
attorney’s nane, firmnane if applicable, and office
| ocation (e.g., St. Thomas, USVI, St. Croix, USVI,
Washi ngton, DC, etc.) should appear in 12-point font.
The attorney or attorneys for each party should be
identified as such with the phrase “Attorney(s) for
Appel l ant” or “Attorney(s) for Appellee” after the
listing(s) of the attorney(s).

Title of document. The title of the docunent shal
appear in a textbox with the text centered and in 14-
poi nt font.
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i. Name of authoring judge. Unless the opinion/order is
i ssued per curiam list the name of the authoring
judge imedi ately after the title of the docunent.
The Chief Judge can be identified as “Chief Judge.”
Al'l other judges should be identified as “LAST NAME,
District Court/Territorial Court Judge.” This
follows the pattern of the Third Crcuit.
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For Publi cation

IN THE DI STRI CT COURT OF THE VI RG N | SLANDS
DI VISION OF ST. THOVAS AND ST. JOHN
APPELLATE DI VI SI ON

JOHN DCE,
Appel | ant, D.C. Crim App. No. 1998-001

V. Re: Terr. &. Crim No. 001-1997
GOVERNVENT OF THE VI RG N | SLANDS,

Appel | ee.

N e e e e e e N N N

On Appeal fromthe Territorial Court of the Virgin |Islands

Argued: January 1, 1998
Filed: July 1, 1998

BEFORE: John B. Marshall, Chief Judge, District Court of the
Virgin Islands; James Monroe, Judge of the District Court
of the Virgin Islands; and Al exander Hamilton, Territorial
Court Judge, Division of St. Croix, Sitting by
Desi gnhat i on.

APPEARANCES:

Jane Smith, Esq.
Name of Firmif Applicable
St. Thomas, USVI

Thomas Jones, Esq.
Name of Firmif Applicable
St. Croix, USVI
Att or neys for Appellant,

Janmes Thonas

Assi stant Attorney General

VI Departnent of Justice, St. Thonmas, VI
Attorney for Appellee.

MEMORANDUM OPI NI ON JUDGVENT ORDER OF THE COURT

MONRCE, District Court Judge.
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2. Orders of the Court. The title page of an Order of the
Court shoul d appear exactly the same as the title page of
a Menorandum Opi ni on/ Judgnent Order except that the
followi ng elements as |isted above should be elim nated:
IT(A(1)(e),(f) & (i) (argued, considered, filed; panel
listing; name of authoring judge).

3. Filings Submtted to the Court. The title page of all
filings submtted to the Appellate Division should fol |l ow
the Court’s format for Orders of the Court except that
filings do not need to utilize textboxes or include the
listing of attorneys beneath the caption.

C. Header. All docunents issued by the Appellate Division should
have a header on all pages except the title page. The header
shoul d include the case nane (in italics), docket nunmber, title
of the docunent, and page nunber of the document. It should be
in 10-point font, in the upper left of the page.

Exanpl e:
Doe v. Gover nment
D.C. Crim App. No. 1998-001
pi nion of the Court
Page #

D. Si gning of Opinions and Orders. An opinion should be dated at
the end of the text as follows: DATED this ___ day of Mnth,
Year. The authoring judge’'s signature (unless per curiam
shoul d foll ow as shown after

E. Attestation of Opinions and Orders. All opinions and orders of
the Appellate Division should be attested by the Clerk of the
Court or Deputy Clerk so designated. The attestation should
i medi ately follow the authoring judge' s sighature as is shown
bel ow.
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Exanpl e of signature and attestation on opinion or order of the
Court:

DATED this 1st day of July, 1998.

FOR THE COURT:

JAVES MONRCE
DI STRI CT JUDGE

ATTEST:
ORI NN F. ARNOLD
Clerk of the Court

By:

Deputy Clerk

F. Per Curiam Opinions. Per curiam opinions are not signed; the
opinion is attested to by the Cerk. The opinion shall state
that it is per curiamimedi ately underneath the textbox
containing the docunent’s title (where it would otherw se state
t he aut horing judge’ s nane).

G Copies. “Copies to:” references should be nade only on an Order
of the Court. If it is an Order accompanyi ng a nenorandum the
copies reference shall state “Copies to: (wth acconpanyi ng
Opi ni on)”.

Copi es should be made to the Judges of the Panel, both
Magi strate Judges, the secretary of each panel judge s chanber,
the attorneys (listing their respective firns if applicable),
the Deputy Clerk assigned to that division s appeals (St.
Thomas: Ms. Francis; St. Croix: Ms. Hess); both appellate |aw
clerks; Order Book; and, if for publication, to Westlaw,
Lexi s/ M chi e.

If an appeal is pro se, the actual party should be |isted
along with the party’'s mailing address. If the party is
i ncarcerated, the follow ng reference nust be included with the
party’s address: “LEGAL MAIL - Please open in the presence of
i nmate only.”
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If the docunent is only an Order (not acconpanying an
opi nion), copies usually need only be nade to the appellate | aw
clerk of that division.

I11. CHECKLI STS

The Checklist should advise the receiving Judge of what is to be
consi dered, e.g., opinion and order, order, judgnent order. Ask
that the receiving Judges Chanbers confirmthe appellate | aw
clerk’s recei pt of any executed checklist. Instruct the
reci pi ent that any suggested revisions should be nade in
writing. |If substantive changes are necessary, the recipient

shoul d confer directly with the other panel nenbers to help
al l evi ate any confusi on.

Exanpl e:
APPELLATE DI VI SI ON APPROVAL CHECKLI ST

Pl ease submt response via facsimle to (340) 777-8532,
Attention: Appellate Law Clerk

1. The draft Opinion and Order in Doe v. Governnment, D.C. Crim
App. No. 1998-001:

APPROVE

DI SAPPROVE

Dat e Al exander Ham | ton
Territorial Court Judge
Sitting By Designation

June 1, 1998

Attached is a draft Opinion and Order affirmng the Territorial
Court’s judgnent. Please reviewit as soon as possible and return
this checklist via fax no |later than June 21, 1998. Pl ease have your
staff call me to let ne know to anticipate its receipt.

Any suggested revisions should be made in witing. |If you
bel i eve that substantive changes are necessary, you may wish to
confer directly with [the judge author].

Regar ds,
Appel | ate Law C erk



